Ascot Heath Primary School

Job Description – Lunchtime Controller




Post –term time only, days of the week to be agreed.

Duty Time – 11.50am – 1.20pm

Responsibility : 
The care and safety of the children.

Promoting a happy, safe, stimulating atmosphere at lunchtimes.

Approaches to Behaviour

Have a positive approach to behaviour i.e. ask children to walk rather than say “don’t run” or speak quietly rather than say “don’t shout”. Try to use a positive voice rather than harsh, aggressive or nagging voice. (Refer to school behavioural policy)

Supervision of children in the dining hall

· Help children with their choice of meal

· Help children with opening lunch boxes, cutting food etc

· Gently encourage children to eat their lunch

· Maintain an acceptable level of noise i.e. children and adults talking not shouting

· Deal with spillages

· Keep queue to a minimum

· Move around the hall talking with children to help make their lunchtime a social occasion

· If you have concerns about the children and their lunches , discuss your concerns with the lunchtime supervisor or the child’s classteacher

Supervision in outside play area

· Encourage children to play games and use the play equipment

· Play games with the children

· Discourage the playing of rough games by helping the children find an alternative activity

· Do not allow the children to climb fences etc

· Please play with the children whilst supervising them

· Do not talk to colleagues unless related to the children’s well being

· Listen to and follow up children who are complaining or who are upset over other children’s action

· In sunny weather encourage the wearing of sunhats and playing in the shade

· Report ant incidence of bullying or fighting to the lunchtime supervisor

· Ensure play equipment is returned to the appropriate place

· Encourage children to return to their classrooms quietly without jostling

Wet play hot/cold weather supervision

· Children to use classrooms and equipment as specified by the lunchtime supervisor (there should be a list on the classroom wall)

· Children are not to use scissor or glue

· The children may not use their toys brought from home

· The room must be tidied before the teacher returns

· Be willing to read a story and to settle them after they have tidied up

Safety of children

· Familiarise yourself with children who have acute allergies or other medical/special needs

· Children must not be left unsupervised in the play areas, hall or classrooms

· Children must walk between areas and in the school building

· Report children leaving the site during lunchtimes to the lunchtime supervisor – children are not allowed to leave without an adult and must be signed out with a member of the office staff

· Report anyone acting suspiciously near the school to the lunchtime supervisor or the head teacher

Accidents

· See accidents in school policy

· All injuries must be reported in the school accident book

· Report accidents and injuries to the class teacher at the end of the lunchtime

Training

Be willing to attend any relevant training

Other

To undertake duties as the lunchtime supervisor / head teacher may reasonably direct subject to consultation

Discretion

If you are approached out of the lunchtime period by parents enquiring about their children’s eating or their behaviour in the play areas, please tactfully refer them to the class teacher. Similarly please refrain from instigating conversations with parents concerning their child at lunchtimes.

