
Interview panel decision form


This form is to be used for recording the Panel’s selection discussion and final decision.  The information recorded here may be used to provide feedback to candidates (where requested).  It is the responsibility of the Chair to complete the form, although decisions made are the responsibility of the Panel.
Vacancy: 
Panel members:

1. (Chair)

Date:  

	Rating


	Description

	3
	Fully Met - provides wide range of examples that demonstrate skills, experience and high level of understanding.

	2
	Partially Met - good overall response demonstrating required skills but limited range of examples.

	1
	Not/Partially Met - adequate response with minimal supporting evidence.

	0
	Not Met - weak response with little or no detail.

	NT
	Not tested.
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Signatures of Panel members:

1.…………………………………………………
Appointee ……………………………………….

2.…………………………………………………
Scale point ……………………………………..

3.…………………………………………………

Dated: …………………………………………...

