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	Job Title 
	Planning Officer (Hybrid) 

	Team
	Planning (Development Management) & Strategic Development 
	Grade
	5 - 8



One Arun
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Overall job purpose:
	The post is based in the Directorate of Growth and time will be split between the Planning (Development Management) Team & Strategic Development Team.

Within the Planning (Development Management) Team, work will be focused on the determination of householder applications (but this could include other minor applications), undertake enforcement investigations, make Tree Preservation Orders and provide advice to members of the public.

Within the Strategic Development Team, the postholder will be responsible for the determination, negotiation and monitoring of discharge of condition applications relating to major developments, including Strategic Allocations. 

The post remains flexible in nature and the Officer will be expected to assist in all areas of the work programme and may be asked to undertake any of the duties and responsibilities set out below.



Key areas of focus:
	1.
	Produce high quality reports and recommendations in line with planning policy and all relevant material considerations for both delegated and non-delegated applications. The reports would relate to more simple planning and associated applications, enforcement investigations and the making of Tree Preservation Orders.

	2.
	Be responsible for the determination and monitoring of discharge of conditions applications within the Strategic Development Team for major development.

	3.
	Maintaining accurate records on files and for following correct office procedures and best practice notes.

	4.
	To positively assist in the negotiation and assess the content of planning proposals, (pre application or application), against policy and other material considerations.

	5.
	To contribute and assist in the negotiation of Planning Obligation agreements, (Section 106 Agreements), with all stakeholders and interested parties as required.

	6.
	To liaise with other Council Departments, the public, external stakeholders and to attend meetings as requested.

	7.
	To attend official Council meetings/Committees and present to Members/the public as required.

	8.
	To be responsible for his/her own self development on a continuous basis.

	9.
	To ensure that a high standard of customer service is provided.

	10.
	Provide professional advice as part of the planning service in written and oral form.

	11.
	To assist less experienced staff in learning and development as and when requested.

	12.
	To manage appeals work in respect of cases that you are responsible for and ensure that high quality submissions are made, and that adequate consultation takes place with members when necessary.

	12.
	Any other duties that are appropriate with this post.















Role Requirements
The following outlines the criteria for this post. Applicants will be shortlisted and interviewed to access if they meet the criteria for the role. 
	
Criteria
	Essential
	Desirable

	Professional Qualifications          

	Degree in Planning or relevant subject area
	
	X

	Recognised town planning qualification.
	
	X

	Seeking or willing to seek RTPI accreditation.
	
	X

	Experience

	Recent work experience of local government or private practice in development management.
	
	X

	Experience of writing committee reports, appeal statements, dealing with members of the public.
	
	X

	Experience of signing off delegated decisions.
	
	X

	Experience of dealing with elected members and members of the public.
	
	X

	Experience of dealing with formal complaints.
	
	X

	Experience of case management and managing performance.
	
	X

	Experience of managing less experienced colleagues
	
	X

	Knowledge of development management work.
	X
	

	Experience of an office or busy work environment.
	X
	

	Basic understanding of the functions of local government in England/Wales and how the planning system operates
	X
	

	IT literate and good report writing skills.
	X
	

	
	
	

	Behaviours

	Adaptability: 
Responds to challenges and change with an open mind, shifting priorities and re-focusing.

Ability to remain flexible and resilient when encountering new or different circumstances and identifying solutions.
	
Grades 5-8

Grades 7/8
	

	Commitment: 
Displays values which contribute to a shared focus, exhibits high level of effort and commitment, is motivated to achieve, and demonstrates responsible behaviours.

Embraces and champions Arun’s values, with a strong work ethic, commitment, and motivation, to achieve and deliver outcomes.
	
Grades 5-8


 Grades7/8
	

	Self-development: 
Analyses behaviour and results to learn from mistakes and successes, to support continuous development.

Monitor progress of own and teams’ objectives and looks for and encourages development opportunities.
	
Grades 5-8

Grades7/8
	

	Transparency: 
Is open, authentic and honest in actions, decisions and communications.

Openly and honestly conveys information as they know it.
	
Grades 5-8

 Grades 7/8
	

	Competencies

	Communication: 
Able to communicate clearly, appropriately, and respectfully with colleagues and customers.

Able to communicate (sometimes contentious matters) clearly, appropriately, and respectfully at all levels.
	
 Grades 5-8

Grade 7/8
	

	Influence: Understands internal and external politics and is able to wield influence effectively, tailoring actions to achieve the impact needed.

	 Grades 7/8
	

	Critical thinking: 
Able to separate information, prioritising this and referring to policies and procedures before making decisions.

Able to consider different perspectives, and Council needs and procedures in balance when making decisions and solving problems.
	
Grade 5-8

Grade 7/8
	

	Organisational skills: 
Plans and prioritises own work with reference to line manager. Makes the best use of own time and meets deadlines.

Understands work of the wider team and feeds into supporting this alongside own work, making the best use of available resources.
	
Grades 5-8

Grades 7/8
	

	Decision making: 
Able to make fair and logical decisions using policies/procedures and available evidence and be clear in the rationale.

Encourages and coaches staff to make decisions in order to meet customer and service delivery expectations.
	
Grades 5-8

Grades7/8
	

	Working with stakeholders:
Displays Arun’s values and behaviours when interacting with internal and external stakeholders.

Develops a network of contacts with internal and external stakeholders.
	
Grades 5-8

Grades7/8
	

	Other

	The Postholder will be required to work outside normal office hours and on site from time to time.
	All grades

	Drivers license required
	All grades

	Market Supplement
	All grades



*Additional payments such as a car user allowance and market supplements are reviewed regularly in line with the relevant policies (available on the intranet). Upon review, the allowance/supplement may be increased, decreased, or removed altogether. 
[image: A picture containing logo

Description automatically generated]
[bookmark: TITUS1FooterEvenPages][image: A picture containing logo

Description automatically generated]


[image: A picture containing logo

Description automatically generated]
image1.png




image2.png
> Q@ 2

Proactive | Communication  Respect Kindness




image3.jpg
#SettingYouUpToSucceed




