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EMPLOYER REFERENCE FOR SUPPORT STAFF EMPLOYEE
Name of person for whom reference is requested: _______________________________________

Post applied for: _________________________________________________________________

Please provide the following information:

REFEREE’S:
Name: _________________________________________________________________________

Position in organisation: ________________________

Referee’s organisational relationship to the candidate’s post: ______________________________

CANDIDATES:

Dates of employment with organisation: from__________________ to _____________________

Position held: __________________________________ Current salary: _____________________
Reported to: ____________________________________________________

Posts supervised: ________________________________________________

WORK PERFORMANCE:

	
	  EXCELLENT
	    GOOD
	     FAIR
	   POOR

	OUTPUT
	
	
	
	

	QUALITY
	
	
	
	

	IN A TEAM
	
	
	
	

	ON OWN INITIATIVE
	
	
	
	

	AS A MANAGER
	
	
	
	

	WITH THE PUBLIC
	
	
	
	


	COMMUNICATION:

	EXCELLENT
	GOOD
	FAIR
	POOR

	WRITTEN
	
	
	
	

	VERBAL
	
	
	
	

	OR SIGN LANGUAGE
	
	
	
	

	IF APPROPRIATE
	
	
	
	


	
	   EXCELLENT
	     GOOD
	      FAIR
	     POOR

	NUMERACY
	
	
	
	


Comment on how the candidate meets the enclosed job specification.

Disciplinary record and action:

Any child protection allegations:
Signature: __________________________________________________________________

Date: ______________________________________________________________________

PLEASE ENDORSE THIS REFERENCE WITH YOUR COMPANY STAMP
