Job Description
[bookmark: _Hlk198039302]Post: Design and Technology Technician
Grade: NJC Band F (12-19) Pro-rata
Location: Litherland High School
Responsible To: Subject Leader for Design Technology 
Contract: Part time (25 hours per week, term time+ 5 x INSET)

Job Summary:
We are looking for a proactive and reliable Design Technology Technician to support our Design and Technology department. The successful candidate will assist teachers in delivering high-quality lessons by maintaining and preparing resources, equipment, and materials for student projects. You will play a vital role in ensuring the smooth running of practical lessons and helping students develop their technical skills.

Key Responsibilities:
· Technical Support:
· Prepare and organize materials, equipment, and resources for lessons, ensuring that everything is ready for teaching.
· Assist teachers with the setup of practical demonstrations, experiments, and projects.
· Maintain and repair tools and equipment, ensuring they are in safe working condition.
· Provide technical assistance to students during practical lessons, guiding them in the safe use of equipment and materials.
· Health and Safety:
· Ensure all equipment and machinery comply with health and safety regulations.
· Regularly check the stock of personal protective equipment (PPE) and ensure it is available for students.
· Assist in conducting risk assessments for practical activities and ensuring proper safety procedures are followed.
· Inventory & Resource Management:
· Manage and maintain stock levels of materials, tools, and resources for lessons.
· Order new supplies when necessary and ensure the safe storage of materials.
· Keep accurate records of equipment usage, maintenance, and stock levels.
· Support for Teaching & Learning:
· Assist with classroom setups, ensuring that materials and resources are readily available for students.
· Help in the creation and preparation of teaching resources and displays.
· Provide one-on-one or group support for students working on their design and technology projects.
· Department Administration:
· Support the department with administrative tasks, such as record-keeping and filing.
· Assist with the preparation and display of student work within the department.
[bookmark: _GoBack]The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time. 
