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         Welfare Assistant Job Description
	Post Title
	   Lunchtime /Welfare Assistant 

	Salary and grade:
	   Scale B2: (£23,656 – pro-rated for term time / part time  -  £12.60 per hour)

	Line Manager/s:
	   Head / Deputy Head Teacher 


Main purpose of the role:
Responsible under the direction of the Headteacher/Deputy Headteacher, individually or as a member of a team for securing the safety, welfare and good conduct of pupils during the midday break period in accordance with established practices and procedures.

Main Duties

1. Supervise the washing of hands before the meal and the orderly entry of children into the canteen.

2. Supervision of pupils in the canteen including general advice on table manners and procedures, e.g. correct use of knife and fork.

3. Supervision of pupils in the playground areas and on school premises before or after lunch.  This may include supervision of pupils in the classroom in wet weather.

4. Ancillary associated duties, e.g.  cleaning up spillages, ensuring tables are clean, administering simple first aid etc, to ensure maintenance of good order and discipline.

Other 
· To have professional regard for the ethos, policies and practices of the school in which you work, and maintain high standards in your own attendance and punctuality

· Perform any reasonable duties as requested by the Headteacher

Note

This job description is not your contract of employment or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation.

	Signature of post holder:
	
	Date:
	 /        /

	Signature of headteacher:                        
	[image: image1.png]/ ( Sé/}MM




	Date:
	 /        /


