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	Service Area:
	Environmental Services

	
	

	Job Title/Grade:
	Principal Environmental Health Officer - Pollution

	
	

	Responsible to:
	Corporate Manager - Environmental Health

	
	

	Our Culture & Values:
	Nurture, Belong, Innovate, Trust



	 Main Responsibilities

	·  Lead officer dealing with Statutory Nuisance complaints, Licensing consultations, Planning consultations, Prior consents and Land Charge consultations.  
·  Lead officer for air quality and contaminated land including maintenance of the contaminated land register and responding to enquires.
·  Take any necessary action and where applicable carry out necessary enforcement action for statutory nuisance cases such as service of abatement notices.
•    Prepare case files, complete standard legal forms, attend court, give evidence as an expert witness in legal and formal proceedings in relation to breach’s of legal notices and applications. 
·  To respond to correspondence and maintain up to date records on the computer system. 

	·  Process applications for licenses, registrations, certificates and grants

	 Provision of information and advice to Members and senior officers.

	 Supporting the Director for Community and Health in the assessment of present and future needs, value for money studies and in preparation and maintenance of service objectives.

	 Assisting in the supervision and direction of the work of the Senior Environmental Health Technical Officers.

	 Attending internal and external working parties, committee meetings, as required.
 Assisting in the production of annual reports, work programmes, and statistical returns.
 Prepare case files, and completing standard legal forms, attend court, give evidence as an expert witness in legal and formal proceedings in relation to breach of legal notices and requirements.  Prepare and collate the necessary documentation and statements for legal, to enable cost recovery.
 Provide expert knowledge, professional interpretation of legislation and guidance within the post holder’s professional expertise.

	 Assisting in the implementation, enhancement and maintenance of the computer  
systems used by the Authority.
 Assisting in identifying and implementing customer care procedures relevant to the  
work of the Division.

	 Represent the Authority at external / partnership meetings, as required.

	

	



	Corporate Responsibilities

	 To observe all of the requirements of Safeguarding and to report any potential
safeguarding concerns in accordance with the Council’s safeguarding policy.

	 To comply with all appropriate legislation and Council policies including the officers  
code of conduct, Health and Safety at Work, etc. Act 1974 and the Council’s health   
           and safety policy and procedures.

	 To support the Council’s equalities & diversity policies.

	 All staff may on occasions be required to support the Council to deal with emergency
     situations affecting the community we serve. In the event of such an emergency or, of
     a rehearsal for such an event, the postholder may be required to attend at times and
     at locations outside of the norm for the post and to adopt the duties directed by the
     officer in charge for the duration of the emergency situation.

	 To contribute to project work arising from the business plan and to undertake any  
other reasonable duties as may be required from time to time by the line manager/  
leadership team.





















	Review

	The duties and responsibilities of this post may vary from time to time according to the changing requirements of the Council. The job description may be reviewed at the discretion of the relevant Director in the light of those changing requirements and in consultation with the postholder. In any event, the Head of Paid Service reserves the right to review and amend the job description.





	
Signed (Postholder):                                                                  Dated:


























Personal Specification
	Post
	Environmental Health Officer



	Essential Requirements

	Qualifications

	1. Accredited Degree or Diploma in Environmental Health

	2. Certificate of Registration of the Environmental Health Officers Registration Board

	3. Full Valid Driving Licence

	

	

	Knowledge and Skills
4. Physically active, mobile and able to inspect sites independently
5. Able to climb stairs/ladders and have a head for heights
6. Able to undertake moderately heavy lifting
7. Agile enough to enter fairly enclosed spaces
8. Good verbal and written communication skills
9. Good interviewing skills
10. Detailed knowledge of Environmental Protection legislation, RIPA, PACE procedures
     and an understanding of the Human Rights Act
11. Effective at analysing problems, evaluating options and recommending options
12. Able to use a computer with a knowledge of usual office software

	Experience
13. Post qualification field experience in Environmental Protection.
14. Investigation of statutory nuisances.
15. Preparation of formal notices
16. Taking witness statements and carrying out PACE interviews
17. Appearing in Court/ Inquiries e.g. prosecution, obtaining warrants etc. 
18. Complaint investigations
19. Planning Consultations
20. Air Quality reviews
21. Dealing with Contaminated Land enquires

	
Ability

	22. Able to evidence excellent communication skills and ability to work in challenging situations

	23. Able to prioritise work appropriately

	24. Able to work to deadlines and work under pressure

	25. Flexible, pro-active and adaptable

	26. Effective team working. Sharing ownership, team goals and workload

	27. Commitment to maximising potential and continuous improvement of self and of service

	28. Able to contribute positive suggestions and willing to take forward

	29. Able to establish and maintain effective relationships with people at all level

	30. Able to demonstrate a commitment to customer service



	Desirable Requirements

	Qualifications

	1. Member of C.I.E.H
2. Post graduate qualification(s) in Environmental Health, Acoustics, Contaminated Land, Air Quality, Climate Change or similar  

	Knowledge and Skills

	None

	Experience

	3. Experience of training staff
4. Responding to Destitute Burial notifications
5. Experience of Committee procedures, including preparation and presentation of reports
6. Good working knowledge of one of the following:-

·       LAQM and declaration of AQMA’s
·       Implementing Climate Change strategies/work



	






image1.jpeg
g Rochford

District Council




image2.jpeg
g Rochford

District Council




image3.jpeg
9 Rochford

District Counci




