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	Department
	Education
	Division
	Schools

	Designation
of Post
	Emotional Literacy Support Assistant (ELSA)

	Grade:
Band F
SCP 12-17

	Post No:
E


	Responsible to
	Headteacher

	Immediate Subordinates
	None

	Description of duties
Purpose of role: 
To support, encourage and motivate children to build positive relationships, to engage in early intervention with pupils to enable positive learning, to support the emotional development of children and young people in school.

Key accountabilities (and specific duties / responsibilities): 

· Attend training days and group supervision sessions led by the school’s providers
· Plan and deliver individualised programmes of support for children to develop their emotional literacy, including:
· Awareness of own and other people’s emotions
· Development of an increased range of emotional vocabulary
· Management of stress, grief, anger and conflict
· Development of social interaction skills
· Development of the ability to initiate and maintain friendships
· Promotion of a realistic self-concept and good self-esteem
· Plan and deliver programmes of support to small groups of children to develop social and friendship skills
· Write succinct session plans and add subsequent evaluative comments
· Liaise with teachers and other support assistants about the needs and progress of children receiving support
· Share knowledge and idea from training/supervision sessions with other school staff as appropriate
· Meet regularly with line manager to review ELSA work
· Work within own competencies and level of development, under the guidance of the line manager
· Liaise with parents in line with school policy
· No direct line management responsibility
· Participate in the staff review and development appraisal process
· Actively promote the school’s policies
· Supervise students as required
· Undertake any training, particularly in relation to Health and Safety, on areas within their designated work area
· Any other duties commensurate with the grading of the post.
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