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	Broxbourne Borough Council 

	Job Title: Shared Senior Human Resources Business Partner
	Job Ref: SHRBP

	Job Location: Bishops’ College, Cheshunt / Wallfields, Pegs Lane, Hertford
	Hybrid: Yes 

	Department: Human Resources

	Reports to: Assistant Director (Resources)

	

	Full time:  37 hours per week but expected to work such hours as required for best performance of duties.

	Grade: T37

	Alcohol restricted post: No. 

	Financial responsibility: Budget responsibility is under £50K. 

	Car: Yes – mileage rates paid in accordance with HM Revenue services.

	

	

	Summary: 
Lead, manage, support and develop a HR/OD operational team which provides an effective and comprehensive HR service across Broxbourne and East Herts District Council, ensuring appropriate support, policies, procedures, casework and project work are carried out as required. This role will manage and deliver HR services for both councils.

	Duties, responsibilities and key tasks:

· Lead, manage, support and develop HR/OD operational teams which provide an effective and comprehensive HR service across Broxbourne and East Herts District councils, ensuring appropriate support, policies, procedures, casework and project work are carried out as required. 
· This role will both lead and manage the teams as well as deliver HR services directly as and when required. 
· To manage the teams to deliver excellent end to end recruitment services, working with colleagues to ensure both councils have compelling employer brands, and implementing digital streamlined processes to deliver the best possible experience for applicants and managers across both councils. 
· Provide HR advice, casework, support and guidance to managers within own services/teams and support the teams to deliver in general.
· Develop and coordinate Organisational Development interventions for both councils, in order to drive high levels of employee engagement, development and support transformation.
· Represent and deliver content at internal and external meetings, attend Leadership Team and Manager meetings on request.
· Be responsible for the effective management of HR/OD advisors/business partners and administrators across both organisations.
· Develop service level agreement standards and targets for the service, to ensure HR activities are carried out to the agreed requirements.
· Ensure the most effective and efficient use of HR systems are in place to improve HR, including managerial and employee self-service functions (these must be dovetailed with Payroll processes).
· Undertake organisational diagnosis, training needs analysis through the teams, including the analysis of employee information to identify trends, areas of commonality and future challenges in order to understand key people and OD issues and requirements across the two organisations.
· Attend evening meetings as required and travel freely between the two sites as required.
· Any other tasks commensurate with the role and grade.




For specific requirements for the post please see the Person Specification. If you have any query please contract Human Resources on (01992) 785509 or HR@broxbourne.gov.uk
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