	JOB DETAILS

	
Job Title
	
Swimming Teacher 

	
Service Area / Team
	
Regulatory & Community Services / Hythe Pool

	
Reports to
	
Manager (Hythe Pool) 

	
Post Number
	
HP005

	
Grade & Annual Salary
	
Grade D

	
Politically Restricted Post
	
No

	
DBS Requirement 
	
Enhanced 


[image: ]Folkestone & Hythe District Council Job Description

	JOB PURPOSE

	· To deliver group swimming lessons to members of the public in pre-arranged lessons in 10 week terms.
· To undertake one – one lessons during public opening times.




	MAIN DUTIES AND RESPONSIBILITIES

	· To provide appropriate swimming instruction to pupils, including covering school swimming sessions.

	· Produce lesson plans & schemes of works for all levels of swimmers in conjunction with the National Teaching Plan and the governing body set out by the Amateur Swimming Association (ASA).

	· Maintain records of individual progress and keep appropriate records including registers of attendance. 

	· To keep up to knowledge of Normal Operating Procedures and Emergency Action Plan in the Swimming Pool area.

	· To take responsibility for health, safety and wellbeing of pupils.

	· To be aware of and support different swimming abilities and ensure equal opportunity for all.

	· To deal with any complaints or concerns with regards to the lessons. 

	· To keep up to date with changes within the ASA.

	· To complete re- enrolment forms for following terms bookings.

	· Post lesson evaluations of session plans.





	CORPORATE RESPONSIBILITIES 


	· Adhere to the council’s safeguarding policies and procedures and undertake relevant training in order to help protect children and vulnerable adults within the district.

	· To comply with legislation, council policies and procedures including the Data Protection Act, Freedom of Information Act, Information Security Policy, the Code of Conduct for Officers and to participate in any Emergency Planning activities as required.

	· To actively demonstrate the values and behaviours of the council.

	· To ensure our customers are valued by taking into account their views and needs in all that we do.

	· To contribute to the development and achievement of relevant corporate and service objectives by suggesting ideas for service improvements.

	· To communicate openly and honestly with colleagues, members and customers.

	· To undergo any training necessary to be able to fulfil the requirements of the job.

	· To carry out other duties commensurate with the grade, skills, experience and qualifications of the post holder as directed and as may be required from time to time.
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Folkestone & Hythe District Council Person Specification	
Post Title: Swimming Teacher 
	Important Information for Applicants:
The criteria listed in this person specification are the requirements for the post. Where the method of assessment is stated to be the application form, your application needs to demonstrate clearly and concisely how you meet each of the criteria, even if other methods of assessment are also shown. If you do not address these criteria fully, you may not be shortlisted. Please give specific examples wherever possible.

	Factors
	Criteria
	Means of Assessment

	
	
	Application
	Interview
	Test

	Qualifications
	Essential 
· Good basic education to GCSE A-C standard or equivalent (including Maths & English)
· ASA level 1 Swimming Instructor Qualification or higher 

	



	
	

	
	Desirable 
· Swimming Teachers rescue qualification 
· Swimming coaching qualification 
	



	
	

	
Experience and Knowledge

	Essential 
· Worked / volunteered within swimming pool environment within the last year.

	


	
	

	
	Desirable
	

	
	

	

Skills and Abilities


	Essential 
· Ability to work as part of a team 
· Ability to operate on own initiative with minimal supervision
· Excellent written and oral communication skills
· High level of attention to detail and accuracy
· Competent user of IT, particularly Microsoft Office 
· Proactive and committed to continued service and personal development
· Ability to adapt and proactively organise and prioritise work effectively in order to meet deadlines and maintain high standards at all times. 
· Ability to demonstrate a professional and customer orientated approach 
· Excellent interpersonal skills with the ability to operate and build excellent working relationships at all levels 

	












	










	







	
	Desirable
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