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Job Description

Post Title:		School First Aider

Grade/salary: 	Band D, Point Range 6-7

Paid hours:		36 hours per week, 38 weeks per year, 8.30am – 4.12pm, term time only

Reporting to: 		Assistant Headteacher: SENDCO and Inclusion

Purpose:   

To assess the medical and welfare needs of students and staff, administering front-line First Aid.  To ensure that students with ongoing medical needs are supported in school in line with their Individual Health Care Plans (IHCPs), administer medication to students and maintain records and reports, including those for statutory requirements.

The position may also include other administrative duties in support of the wider school, making this role both varied and interesting.
	
Liaising with:	Whole school staff, parents/legal guardians and internal/external agencies

Disclosure level:	Enhanced

MAIN (CORE) DUTIES:

· To assess First Aid problems presented by students and staff, taking appropriate action in the event of an emergency and communicating with staff and parents/legal guardians, as necessary.
· To be responsible for administering prescribed drugs, which are necessary to be taken by students during the school day, ensuring that parental consent is obtained and recorded.
· To be responsible for the safekeeping of prescribed drugs in a locked cupboard.
· To liaise with other schools in order to assess the students’ potential medical needs prior to their attendance at school.
· To attend to minor medical needs of students, such as administering plasters, ice packs, etc. as required and look after students who feel ill.  To inform the Headteacher in the event of more serious medical concerns and make the necessary arrangements for parents/legal guardians to be contacted.
· To advise on general health matters as presented by the staff and students, and communicate with parents/legal guardians, as appropriate.
· To network with internal and external health agencies on a regular basis.  To liaise with a range of health agencies with a view to seeking advice and support on behalf of students with specific health issues, under the direction of the Headteacher.
· To co-ordinate, administer and maintain Individual Health Care Plans (IHCPs) for students with specific medical needs in conjunction with parents/legal guardians and any other relevant health care professionals.
· To meet with students returning to school after an injury which impacts mobility, hearing or sight and agree a Personal Emergency Evacuation Plan (PEEP), liaising with the Headteacher.
· To make arrangements for vaccination sessions, hearing tests and eye-sight tests held by the LA for the relevant age groups of students, undertaking the necessary communications and ensuring appropriate records are completed and retained.
· To enter all student medical information into Arbor, maintain accurate records in accordance with new and changing medical needs and inform staff of relevant information, including for all school trips.
· To liaise with class teachers regarding confidential medical matters.
· To keep an up-to-date accident record book, including details of injuries, make any required reports for accidents at work, review for patterns and report to the Headteacher.
· To carry out monthly stock audits of all First Aid boxes and First Aid kits throughout the school (including those used for trips) and ensure they are replenished.  Ensure all emergency First Aid medical equipment is in good working order.
· To be responsible for maintaining stocks and ordering medical supplies and equipment in order to ensure adequate emergency medical resources exist within the school.
· To keep an accurate list of all staff accredited with First Aid at Work, together with dates of expiry, and arrange training to ensure that an appropriate number of staff for all areas of school are trained in these skills.
· To take responsibility for the medical room and ensure it is kept clean and tidy.
· To maintain confidentiality of information acquired while undertaking duties for the school.
· Carrying out Risk Assessments for students returning to school after a period of absence, eg. Broken limbs, operations, etc.

OTHER SPECIFIC DUTIES:

· To contribute to the school’s INSET/twilight training schedule.
· You may be required to undertake such duties as may be reasonably required of you, commensurate with your grade, as requested by your line manager.  The role requires some element of manual handling and may, on rare occasion, involve the post holder having to work overtime.  This will be agreed in advance with your line manager.

SAFEGAURDING REQUIREMENTS:

· All staff are required to undertake training with regard to the safeguarding and welfare of children and young people and the school commits to providing this training, e.g. via induction, on-line, briefings at staff meetings inset days etc., as appropriate. 
· All staff should familiarise themselves with ‘Keeping Children Safe in Education’ Part 1 and local policies and procedures, as directed by the school.
· All staff have a responsibility for promoting and safeguarding the welfare of children and young persons for whom they are responsible, or with whom they come into contact and to adhere to, and ensure compliance with school policies and procedures at all times.  If, in the course of carrying out the duties of the post, the post holder becomes aware of any actual or potential risks to the safety or welfare of children, they must report any concerns to the Designated Safeguarding Lead.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this Job Description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description is current at the date shown, but following consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job which are commensurate with the salary and job title.

Date:		June 2025
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