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Egerton Primary School

JOB DESCRIPTION
 		
	JOB TITLE
	Wraparound Care Manager 
	GRADE
	6



BASIC JOB PURPOSE   
To lead and be responsible for the day to day organisation of the wrap around care provision at Egerton
Primary School, providing high quality, inclusive play and care-centred opportunities for children between the
ages of 2- 11 years old in a safe and secure environment.

MAIN RESPONSIBILITIES

	1
	To work alongside the current ASC Manager sharing roles and responsibilities for children 2-11 years.

	2
	To lead the day to day management and organisation of the wrap around care.

	3
	To provide line management to a team of play workers, directing the work of staff based at the After School Club, supervising their activities and inducting new staff members.

	4
	Work with all staff to ensure and provide care, play opportunities and activities in a homely, nurturing and safe environment, with regard to the individual development needs of the children.

	5
	To lead and motivate a team of staff to deliver high quality creative play opportunities in a safe and caring environment.

	6
	Liaise with the school staff with regard to the needs of the children who attend the club.

	7
	To work with the  SMB to maximise income.

	8
	To plan and organise the production of a snack and simple evening meal.
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	To be responsible for the day to day administration and record keeping that includes maintaining records of attendance and providing information returns and other appropriate records as required and maintaining records of staff attendances, checking and authorising salary pay claims and managing staff absences and lateness.

	10
	To ensure that adequate standards of safety and hygiene are maintained throughout, including the completion of appropriate risk assessments and recording and reporting of hazards and accidents.

	11
	To attend relevant training and complete safeguarding requirements annually.

	12
	To carry out any other duties which will be seen to enhance the work of the wrap around care service.

	13
	Recruitment and induction of staff is carried out in accordance with the Recruitment Policy.

	14
	Take responsibility for personal professional development, including participation in own annual
appraisal, any necessary training and attending any relevant meetings to keep abreast of all current issues relating to providing this service.



	The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	Notwithstanding the detail in this job description, the jobholder will undertake such work as may be determined as necessary by the Trust.
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