
APPENDIX 11(b)

GUILDFORD BOROUGH COUNCIL

CONFIDENTIAL - EMPLOYMENT REFERENCE REQUEST

POSTS INVOLVING WORKING WITH CHILDREN AND/OR VULNERABLE ADULTS THAT ARE SUBJECT TO AN ENHANCED DISCLOSURE & BARRING SERVICE (DBS)
	Enquiry concerning:
	
	

	Post title:
	
	
	

	Name of Referee:
	
	
	

	Employed by you as:
	
	From: 

	
	
	
	To: 

	Final Salary:
	£
	
	
	

	

	Please confirm the above employment details?
	
	

	Please confirm reason for leaving:


	

	Would you re-employ him/her?
	Yes
	No
	

	How would you rate their attendance/timekeeping?
	Good
	Fair
	Poor

	How would you rate their honesty?
	Good
	Fair
	Poor

	How would you rate their disciplinary record?
	Good
	Fair
	Poor

	How much sickness absence have they had in the last 

two years of employment with you?
If you have answered 'No' or 'Poor' to these questions, please provide further details.



	

	Please comment on his/her suitability for the post

(Please continue overleaf if necessary

)


	Please comment on his/her suitability for the post (contd.)


	Has he/she been the subject of disciplinary sanction which could be relevant to their proposed role in working with children and/or vulnerable adults?



	Has he/she been the subject of any allegations or concerns, including the outcomes, which relate to the safety or welfare of children and young people and/or vulnerable adults or the applicants behaviour towards children and/or vulnerable adults?



	Please comment from your experience on his/her suitability to work to work with children and/or vulnerable adults.


	I would be most grateful if you could give any further information which you feel may be relevant to his/her application.


	

	Signature:
	Date:

	Please Print Name:

Position in Company:

Company Stamp:


	Tel No:




1

