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Club Assistant Playworker at Hartford Primary School
Grade 2


Breakfast and Afterschool 
Job Purpose

To assist with the running of The Club’s Wrap Around Care facility. To maintain a safe and stimulating play environment and to assist with developing opportunities which encourage children’s social, physical, intellectual, creative and emotional development through play within a safe happy and healthy environment.  Responsible to the Club Manager.
Job Duties

· Work closely within a team environment to ensure the provision offers a safe and stimulating play environment in which children can play freely along with planned activities.
· Liaise with parents and other users of the provision.
· To assist with the planning, preparing and delivery of high quality activities, which meet children’s individual developmental needs.
· Check that play materials and equipment are used and stored correctly and report any worn or damaged equipment to the club leader

· Assist in assuring the safety of all children in the event of a fire, fire drill or other emergency and, if qualified, administer first aid when necessary

· To work face to face with the children registered with the club, ensuring safe arrival and departure.
· To assist in the preparation of the snack and refreshments for the children.

· To follow the school’s policies and procedures.
· Record and report any Safeguarding concerns in line with School Safeguarding procedures.

· To adhere to the club’s confidentiality policy.

· Clean and tidy the play area at the end of each session, so it is ready for the following session
General
· To attend team meetings.

· To attend any relevant training.

· To ensure that all policies and procedures of the club are understood and followed.

· This post is dependant on obtaining an Enhanced DBS Disclosure and other stringent pre-employment checks. 
