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Job Description 
	Job Title
	Trainee Technician (Highway Design)

	Grade
	Band D

	Reporting To
	
Design & Commissioning Projects Manager

	JD Ref
	REG0040G


	 
Purpose
Employed as a Trainee Technician (Highway Design) in the Neighbourhoods Service undertaking learning and development towards the role of Technician and supporting colleagues and managers in undertaking all related technical design and commercial project management duties.
Main Duties And Responsibilities
Behavioural: 
· Enjoy, achieve, create impact, and thrive in the role and organisation.
· Live our values in the role and organisation.
Communication, Engagement and Training: 
· Supporting and assisting colleagues and managers in the project management of highway and civil engineering construction works schemes, associated reporting processes and achieving set deadlines.
· Attend a course of further education study on a day-release basis working towards acquisition of a national certificate (ONC) qualification in civil engineering studies.
· Work, liaise and communicate effectively with contractors, suppliers and members of the public. 
· Collaborate with colleagues, external agencies and other local or government authorities in the effective management and delivery of highway and civil engineering construction works schemes.
· Assist in communications and liaison with Statutory Undertakers in relation to existing plant and apparatus or potential alterations as a consequence of any proposed highway and civil engineering construction works schemes.
· Gain an understanding in how to utilise corporate strategies and plans, including necessary statutory processes and stakeholder engagement, to ensure effective project and programme delivery.



Data Analysis and Decision-Making: 
· Assist with the preparation of commercial contract documents and specifications for highway and civil engineering construction works schemes.
· Assist with the preparation of engineering and contract drawings for highway and civil engineering construction works schemes utilising computer-aided design (CAD) and other software systems.
· Assist with the preparation of Bills of Quantities or activity schedules for highway and civil engineering construction works schemes to comply with current best practice guidance and codes of practice.
· Assist with the preparation of accurate cost estimates for highway and civil engineering construction works schemes.
· Assist with the preparation of designer’s Risk Assessments and the preparation of pre-construction Health & Safety plans for highway and civil engineering construction works schemes.
· Assist with site topographical and dimensional surveys for highway and civil engineering construction works schemes.
· Assist with the inspection and supervision of highway and civil engineering construction works and monitoring of contractors to ensure that the standard of all work undertaken complies with relevant legislation, specifications, codes of practice and safety standards.
· Assist with contract administration for highway and civil engineering construction works schemes, including assisting with the checking of setting out and checking and measuring the quality of workmanship and materials.
Compliance: 
· Adhere to and comply with all relevant corporate policies and procedures including Health & Safety, General Data Protection Regulations (GDPR), Corporate Governance and Code of Conduct.
[bookmark: _Hlk142571170]Other: 
· Any other duties commensurate with the grade. 
[bookmark: _Hlk80364490]Role Specific Knowledge, Experience And Skills

Qualifications
· At least Four higher grade GCSE’s  including English, Mathematics and Physics.
· Desirable - Working towards Technician Membership of the Institution of Civil Engineers (TMICE) or equivalent recognition of professional development through similar professional qualification.
Knowledge & Skills
· Good communication skills, including the ability to contribute to meetings and to deal with customer and public enquiries in a professional manner.
· Good level of computer literacy skills with particular reference to Microsoft Office applications including Outlook, Word, PowerPoint and Excel and experience of using Computer Aided Design (CAD).
· Basic understanding of the actions required of the Local Authority to comply with its relevant statutory duties relating to the improvement, development and maintenance of highway infrastructure. 
· Basic knowledge and understanding of relevant health and safety legislation, including the Construction Design and Management Regulations 2015 (CDM,) and the New Roads and Street Works Act 1994.
· Basic knowledge and understanding of Equality and Diversity, and its application in the workplace.
· Desirable – Basic knowledge and understanding of the NEC4 Conditions of Contract.
Experience
· Some experience of working effectively in a team environment.
· Some experience of assisting with the supervision and monitoring of contractors undertaking highway improvements, developments and maintenance and associated construction works. 
· Some experience in conducting topographical site surveys using relevant technical equipment and an ability to work with mathematical equations/measurements, in order to carry out and check survey data, non-complex design data, cost estimates, contractors’ proposals and accounts. 
· Some experience in the use and application of relevant design codes and guidance notes, construction methodologies, specifications and ‘methods of measurement’ relating to the design and construction of highway infrastructure.
· Desirable -Basic knowledge and experience in the use of highway design software packages such as PDS.

Additional Information 
· Ability to travel across the Borough and work from various locations. 
· Work hybrid, with a flexible working approach to accommodate service needs.
· On occasion, able to work outside traditional hours, of a weekend and evening as required, adopting a flexible working approach in response to business requirements.
Health & Safety Considerations: 
· Working at Heights
· Exposure to Noise (>80dbA)
· Lone working
· Working outside
· Work with VDUs (Video Display Unit) (>5hrs per week)
· Vocational Driving 
· Driving LGV or PCVs
· Exposure to persons with challenging or aggressive behaviour
Approved By: Graham Roe Senior Manager Design & Commissioning
Date Of Approval: 16th December 2024
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