JOB DESCRIPTION



SPECIFIC DUTIES:

1. To act as the Council’s legal advisor on procurement and contract law, including attendance at relevant committees, advisory boards and panels.

2. To assist in the provision of legal support and advice to all departments of the Council as required, including advice on general public law and constitutional issues and dispute resolution/ litigation in connection with procurement/ contractual matters
3. To work on matters including JCTs, grant funding, consultancy arrangements, funding agreements, frameworks and initiatives
4. To assist in obtaining and managing external legal support as required (and in particular  on procurement and contractual matters).

5. Under instruction from the Director of Central Services and Deputy Chief Executive and/or Head of Legal and Democratic Services, to obtain opinions from, or representation by, Counsel as may be required.

6. To contribute to and undertake all responsibilities in compliance with any quality systems/ procedures operating within the Legal Services team

7. To assist in maintaining an up to date overview of new and changing legislation- in particular in relation to procurement and contractual matters- and any implications for the functions, services and operations of the council.

8. To contribute to the development of a culture of partnership working, seeking opportunities to link in with other organisations and individuals at local, regional and national levels.

9. To carry out such duties as may be required and are commensurate with the grade of the post and its role within the directorate and the council, including responding to emergency situations and participating in the Emergency Planning schedule.

10. To comply with the duties placed upon employees by the Council’s Health and Safety Policy and related procedures. To act in accordance with all instruction, information and training required in relation to those duties. The post holder will be required to carry out their job description and related responsibilities with reasonable care to themselves and other persons that may be affected by their work.

This post is politically restricted under Section 2 of the Local Government and Housing Act 1989.

PERSON SPECIFICATION

JOB TITLE :
 CONTRACTS AND PROCUREMENT LAWYER
SERVICE :

CENTRAL / LEGAL

	
	ESSENTIAL  
	DESIRABLE



	Education 


	Qualified solicitor or barrister (with relevant Practising  Certificate) or equivalent

Evidence of continuing professional development


	Degree



	Knowledge


	Good working knowledge of contracts and procurement law

Knowledge of a diverse range of local government legal services, including local government law 

Knowledge of the legal framework for local government decision making 


	Knowledge of one of the following areas of law: Data Protection, Planning, Housing

	Experience


	Experience of providing legal services relevant to local government

Experience of working with Elected Members

Experience of working in contracts and procurement law
	Experience of working on politically sensitive matters

Experience of presenting reports and/or providing oral advice at council/ committee meetings



	Skills and abilities


	Well developed and effective communication and interpersonal skills

Ability to represent confidently the Council and the Service in meetings with Members, staff, outside bodies and other contacts

Ability to analyse and evaluate problems, and to define and implement solutions.

The capacity to work comfortably with many tasks at any one time. 

Ability to develop and maintain good working relationships with staff in all client departments and Members of all political parties

Ability to work without close supervision.

Effective presentation skills

IT literate.


	

	Attitude


	Flexible in approach to work including willingness to work outside normal office hours

Commitment to public services and the Council’s values, particularly customer care
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GRADE:  M6 





�
�






GENERAL DESCRIPTION OF ROLE:  





To provide legal advice to the Council on procurement law and the negotiation of its contracts with external parties, including secondment and agency agreements with other local authorities.





To assist in the provision of legal advice to the Council on all aspects of public law.








This job description is a working documents to identify the main areas of responsibility of the post. It is not intended to be a definitive statement of the duties of the post, or specifically to exclude any task which the post-holder might reasonably be expected to undertake.


