
	SEVENOAKS DISTRICT COUNCIL
Corporate Resources


	
	JOB  DESCRIPTION
	

	
	

	
	

	TITLE OF POST
	Accountancy Manager

	
	

	POST NO.
	

	
	

	SECTION
	Finance

	
	

	BAND
	G

	
	

	RESPONSIBLE FOR
	Senior Accountants x 3

	
	

	RESPONSIBLE TO
	Head of Finance

	
	


Purpose of Post: 

To provide high quality professional financial support and advice to the Council at Officer level and provide effective leadership to the accountancy team ensuring a high level of service is delivered.
Key Activities:

· To be a member of, and provide input to, the Finance Team in a climate of continuous improvement and change looking to achieve high levels of customer service, innovation and excellence for the Finance service.
· Provide direct daily leadership and management of the Accountancy team including managing and monitoring team workload, performance and attendance to ensure high levels of customer service.

· Act as a mentor to the team, supporting their personal development by undertaking one-to-one meetings and appraisals, supporting training, and monitoring performance.

· Support the Head of Finance in the preparation of the Final Accounts to an extremely high quality and within all reporting deadlines including all necessary financial statements working papers and returns.  
· Support the Head of Finance in the preparation of the annual budget preparation, 10 year financial plan and 10 year budget including all necessary budget working papers.  

· Treasury – Ensure sound financial management of the Councils investments, cashflow, loans and external borrowing. Keep Treasury management strategies, policies and reporting in line with current and future legislation. Also liaise with external Treasury advisors to ensure the Council maintains best practise and the most effective investment strategy.
· Collection Fund – Ensure correct accounting treatment at the financial year end for both business rates and Council Tax.  Work cross organisation to ensure that all returns are completed on time and financial reporting is in line with current legislation.  

· Liaise with external preceptors to set the Council Tax bands in line with the Budget timetable.
· Maintain the banking and credit card functions of the Council.

· To be the finance lead on various projects across the council.
· Keep up to date with legislative, professional and policy developments as they are relevant to the provision of financial support.
· Liaise with external audit ensuring an excellent relationship is maintained.

· Develop a continuous programme of training throughout the organisation ensuring that both finance and non finance customers are trained to the highest standard.
· To take account of and interpret relevant legislation and best professional practice in the provision of financial advice and information to Officers and Members of the Council.

· Assist in the formulation of the Councils overall financial strategy and determination of time scales and standards.
· Represent the Finance department at Committee meetings where appropriate.

· Deputise for the Head of Finance as required.

· Comply with standard employee Health & Safety at Work responsibilities.
· Participate in the Council’s staff appraisal scheme.

· Participate in any relevant training for the duties of the post and support the Head of Finance in meeting the objectives of the Council.

· Comply with the Council’s Equal Opportunities policy.
· Embrace the values and behaviours of the Council.
· Comply with the Council’s Safeguarding policy. 
· To carry out any other related duties as may be directed from time to time by the Head of Finance.
Location:
Council Offices, Argyle Road, Sevenoaks/Hybrid
SEVENOAKS DISTRICT COUNCIL
Corporate Resources
	
	PERSON  SPECIFICATION
	

	
	
	

	TITLE OF POST
	Accountancy Manager
	

	
	
	

	POST NO.
	
	


	
	Essential
	Desirable

	Knowledge
	Professional accountancy qualification (CCAB or CIMA)

Evidence of continuing professional and personal development

Comprehensive knowledge and experience of Local Government finance and accounting


	CIPFA qualified with post qualification experience 
Management qualification

Customer Services qualification

	Approach
	High degree of awareness of customer needs

A lateral thinker with the ability to develop new solutions to issues and problems

High levels of personal motivation, commitment and enthusiasm

A positive, outcome-focussed approach

Commitment and ability to work under pressure to tight deadlines and achieve results
Ability to work independently on several complex issues at the same time

Willingness to take a flexible approach to duties


	


	Skills/
Experience
	Effective budget management

Numerical and analytical skills sufficient to provide financially sound information

Highly developed and effective communication, collaboration and interpersonal skills
Ability to convey information clearly to a wide range of recipients both internally and externally

Ability to develop and maintain effective working relationships with Members

Strong attention to detail and accuracy

Excellent IT skills and use of computerised accounting packages

Strong leadership skills


	Experience in using Agresso (Business World)
Experience on delivering GL systems particularly bespoke reporting

Experience of Treasury management

Experience of Project Management and Evaluation



	Other
	Willingness to undertake any relevant training


	


