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Job Description
Directorate/Division: 
Supported Learning                          
Title of Job:
Learning Support Assistant – Students with Learning Disabilities




Responsible to:

Curriculum Manager (Supported Learning)
Key Purpose:
Within the context of the College's commitment to provide quality education for all, to contribute to Learning Support provision within the Department of Supported Learning.

The Department runs a number of successful courses for students with a range of learning disabilities who require high levels of support both in the classroom, during the rest of the college day. We run courses for:

· Learners with complex needs following a sensory curriculum. 
· Learners with a severe learning disability, developing independent living skills

· Learners with a moderate learning disability, developing employability skills

Learning Support Assistants on all courses are expected to fully participate in activities alongside students and support them in all lessons including: travel skills, community awareness, cooking, sports & swimming, work experience placements, and work-related sessions such as catering as well as in classroom-based sessions. 
Grade:



As advert states
Location:


Willesden / Paddington Campus
	MAIN DUTIES AND RESPONSIBILITIES 



	1. 1
	The main duties are as follows:

I. Work with tutors to develop and implement Individual Learning Programmes and support Plans for students, including keeping accurate records of progress
II. Provide appropriate and effective learning and behaviour support for students (including 1:1 support) that actively promotes their independence and skills development
III. Supervise students at the beginning and end of their College and during breaks and lunchtimes, and support informal learning throughout
IV. Support all students, including wheelchair users and those with mobility support needs, to safely access the community on foot and using public or minibus transport, travel between college sites, and support the development of travel skills incl. providing individual travel training as required.

V. Where appropriate, support students off site on work experience placements, voluntary work and college mini-jobs
VI. Take responsibility for the students' personal and self-care programmes incl. manual handling and hoisting

VII. Follow college guidelines and protocols to manage students’ health and medical needs incl. administering medication, and implementing physiotherapy and speech and language and other therapy programmes
VIII. Supervise students' meal times and assist with feeding where required, including enteral-feeding
IX. Prepare materials and equipment as directed by lecturers.

X. Clear and tidy up classrooms and learning areas.

XI. Undertake other duties as required by your line manager/Head of Faculty commensurate with the post of Learning Support Assistant.



	
	


Additional essential responsibilities:

1.
To undertake any training relevant to the efficient delivery of any of the above duties and to take responsibility for the post holders own professional development.

2.
To undertake any such other, broadly analogous task as the Principal or their delegate may from time to time determine, or the demands of the College may require.

3.
To carry out the above duties at all times with the College’s Equal Opportunities, Health and Safety, No Smoking and Quality Management Policies.

4.
To carry out his/her duties and responsibilities at all times with due regard to the College’s Safeguarding, Equal Opportunities, Health & Safety, No Smoking and Quality Management Policies.

Special Conditions

1.
The nature of this post means that the post holder may need to travel from time to time to all the College centres and to other external venues

2.
The post holder will be contracted to work for a defined number of hours per week but it is a requirement of this post that the holder will flex these hours to reasonably meet external needs which may include working evenings and weekends.

3.
This post falls within the scope of the regulations requiring a Disclosure & Barring Service (DBS) check.

This job description is current at the date of issue. As and when the work of the College develops or changes so the areas of responsibility may be subject to change, and the job description will be reviewed. Such changes will, in the first instance, be made in consultation with the post holder. 

	Person Specification & Short listing criteria
Learning Support Assistant - LDD

Minimum requirements of the post, with an indication of how these are to be assessed.

	1
	Skills/Abilities
	Essential
	Desirable

	1.1
	A demonstrable interest in working with students with learning disabilities
	(
	

	1.2
	The ability to act on one's own initiative.
	(
	

	1.3
	The ability to work constructively as part of a team.
	(
	

	1.4
	Ability to meet the physical demands of the post.  (This is a physically demanding post and applicants need to be physically fit and to be able cope with the following types of situations: standing or sitting for long periods with students, travel training with students on public transport, assisting students with mobility difficulties (including pushing a manual wheelchair), joining in with students at swimming or sports; assisting students with toileting or intimate and personal care including hoisting.)


	(
	

	1.5
	Good communication and interpersonal skills.
	(
	

	1.6
	Reliable, punctual and with good attendance.  
	(
	

	1.7
	An understanding of the College’s responsibilities and procedures for safeguarding young people and vulnerable adults.


	(
	

	2
	Qualities/Genuine Occupational Requirements
	
	

	2.1
	Enthusiastic and able to inspire students and stakeholders

	(
	

	2.2
	Prepared to participate in new developments and contribute professional advice
	(
	

	2.3
	To have an understanding of, and commitment to

Equal Opportunities in   practice.


	(
	

	2.4
	In addition to candidates ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including: 

· Motivation to work with students and young people;   

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people;   

· Emotional resilience in working with challenging behaviours; 

· Attitudes to use of authority and maintaining  discipline;
	(
	


