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Teaching and Learning

· Encourage pupil interaction and engagement with teacher and child led activities. 

· When necessary reinforce work covered in class with pupils on a one to one basis or small group basis.
· Assist with the pupils in small groups on activities planned by the teacher.

· Work with the pupils in small groups on specific special needs support.

	· Deliver pre-planned programmes of learning to meet the needs of the individual pupil. 
· Promote inclusion, act as a role model, show awareness of individual needs and respond to them. 

· Support and supervise pupils in lessons in relation to local and national learning strategies e.g., literacy, numeracy and using basic ICT to promote learning. 

· Prepare and routinely maintain classroom materials/resources/displays, assist pupils in their use, clear afterwards and display pupils work. 
· Provide clerical and administrative support e.g photocopying, typing, collecting money etc.
· Assist generally in class as requested by the teacher.

Liaison and Communication

· Liaise with the teacher on a daily basis regarding activities/learning objectives.

· Give teacher feedback on children’s progress.

· Discuss relevant issues with the teacher that arise in the course of the day.




Pastoral and General

	· Provide for the pupils welfare/personal care both individually and in groups and ensure their safety throughout the school. 


· Encourage good and positive communication at all times.

· Comply with policies and procedures relating to child protection, safeguarding, health, safety, welfare, security, confidentiality and data protection, reporting any concerns to the appropriate person

· Actively support the school’s and borough’s equal opportunity policies and ensure that all pupils have an equal access to opportunities to learn and develop.

· Contribute to the overall aims and targets of the school, appreciate and support the roles of other members of the school work team and attend relevant meetings as required.

· Assist with the supervision of pupils out of lesson times and accompany school trips and other out of school development activities as required

· Provide clerical and administrative support
· Uphold the school’s professional code of conduct.

· Be flexible within the working expectations of the school and as a supportive member of the team.

Behaviour

· Carry out behaviour policy as agreed in school

· With specific behavioural difficulties, deal with disruptive situation in an appropriate manner as agreed with the teacher/ school policy
· Be aware of strategies to encourage positive behaviour.

Assessment

· Assist in assessment and record keeping as agreed with the teacher
· Undertake monitoring and assessment within the expectations of the EYFS.

· Feedback information to teacher after small group/individual work
In Service Training

· Undertake In service training as and when appropriate

· Be aware of and take part in the schools performance management framework and participate in training and development activities as required

