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PERSON SPECIFICATION – Teaching Assistant 
	CRITERIA
	DESIRABLE
	ESSENTIAL 
	METHOD OF ASSESSMENT

	Qualifications 


	First Aid

Level 1 Safeguarding

	NVQ 3 or equivalent
GCSEs in Maths and English (Grade A-C)
Evidence of further professional development
Keen to further own development and learn about children’s needs.
	Application form



	Experience 


	Experience of supporting pre determined programmes such as Read, Write Inc.
Experience of assessment procedures.  
	Experience of working in a similar post
Experience of supporting children in narrowing the gap in Maths and English.


	Application form

At interview

	Job related Knowledge 


	Knowledge of areas of SEND
Knowledge of Child Protection, Health and Safety, and Care legislation.
	Knowledge of the National Curriculum.
Understanding of pupil safeguarding procedures.
Some experience in a primary school. 
	At interview

	Skills and Aptitudes


	Willing to become involved in school social events and extra-curricular activities
	Good team member

Caring, positive and sensitive approach with all children

Ability to work on own initiative

Good IT skills

Good communication skills

Flexible 
	At interview

	Other requirements
	Manageable journey to school

	A sense of humour

Consistency

Smart appearance
	Application form


PRINCIPAL RESPONSIBILITIES OF THE ROLE
1  Assist teaching staff in the delivery of learning activities and work programs and undertake predetermined activities with pupils so that their intellectual and social development (including self-reliance and self-esteem) is fostered. 
2  Provide input into the planning and evaluation of learning activities for individuals and groups of pupils to enable the teaching staff to make informed decisions when developing their plans. 
3  Supervise the activities of individuals or groups of pupils both in and out of the classroom (including educational visits) to ensure their safety and facilitate their physical and emotional development in accordance with the school's behaviour management policy. 
4  Monitor individual pupil’s progress, achievements and development and report these to the teaching staff/line manager to inform decisions taken regarding the Education, Health and Care implementation Plan. 
5  Liaise with parents and carers in conjunction with the teaching staff to ensure effective communication concerning the pupils' wellbeing. 
6  Record pupil information, as specified by the teaching staff/line manager to ensure the schools information systems are maintained. 
7  Attend to the personal, social and physical needs of pupils so that their wellbeing is maintained. 
8  Prepare and maintain learning equipment and ensure that the classroom is kept clean and tidy. 
9  Display and present the pupils' work, under the direction of teaching staff, so that it enhances the classroom environment and celebrates achievement. 
10  Attend staff and other meetings and participate in staff training development work and staff reviews as required. 

