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Job Description

This job description has been designed to indicate the general nature and level of work required of the post to indicate the level of responsibility. It is not a comprehensive or exhaustive list, and the line manager may vary duties from time to time which do not change the general character of the job, or the level of responsibility entailed.

	[bookmark: _Hlk188363748]Post Details

	Job Title
	Active Travel Officer (Schools)

	Job Reference
	712764

	Service
	Network Management and Transport

	Team
	My Journey

	Location
	Shute End

	Reports to
	Rob Curtis

	Responsible for
	n/a

	Grade
	G6 

	Contract Type
	Permanent 

	Hours
	Full Time




	Main Accountabilities

	1.
	To work closely with schools in the borough, recruiting active travel champions to promote sustainable travel and to assist schools in achieving the national Mode shift STARS accreditation.

	2.
	To take the lead in planning and delivering a programme of activities which encourage pupils / staff to travel more sustainably, this may include led rides, led walks, cycle maintenance, advice sessions, training session, presentations /assemblies, and travel awareness campaigns for example. 

	3.
	To contribute to the delivery of a Council wide coordinated approach to tackling climate change, air quality and health and well-being objectives through the benefits of travel.

	4.
	To assist in the assessment of travel plans from developers and to ensure travel plan commitments are delivered after completion of developments (monitoring of approved travel plans). 

	5.
	To raise awareness of the My Journey brand and campaigns, local workplace / school activities and the wider benefits of sustainable travel on climate change, air quality and health and well-being through our social media platforms. 

	6.
	To support the collection of monitoring data related to schools ensuring activities being delivered meet the project objectives and targets. 

	7.
	To be able to manage workloads, prioritise work and evaluate the effectiveness of individual projects in order to amend or stop work where results are not being achieved. 

	8.
	To support the My Journey Team in day to day activities, include events in the wider community and including at weekends (approx. 8 weekend days per year) 




	Person Specification                Essential                                             Desirable
	Desirable

	Education/Qualifications
	A-level in relevant subjects (accompanied by relevant experience)                                     
	Degree-level, equivalent professional qualifications or expertise 

	Experience
	Experience working with schools and/or school-aged children, able to engage and maintain their attention (e.g. in school assemblies). 
Experienced in assisting in public consultation, face to face engagement events and report writing 
Ability to engage with both professionals and the public (as well as Councillors) in a coherent and customer focused way. 

	Experience in project management, workload prioritisation and customer engagement. 


	Skills/Knowledge
	Good understanding of behaviour change and models available to assist with this. 
In-depth knowledge of the benefits of walking and cycling and ability to sell these to others. 
Familiarity with both Council and schools’ constitutions and understanding of necessary processes. 
Knowledge of relevant guidelines and the latest professional developments and innovations relating to modal shift in schools. 
Understanding of modal shift and behaviour change 
Strong organisation skills 
Ability to collect, collate, analyse and manage relevant data
	Knowledge and understanding of highway scheme development and evaluation and monitoring of outcomes. 


	Behaviours/Attributes
	Able to develop good working relationships with a wide range of internal and external parties and customers as part of developing effective solutions and services. 

	




	Purpose Details

	Service Purpose
	Ensures the safe and efficient running of the highway and transport systems and the management and maintenance of car parking, and structural assets in a coordinated and cost-effective way. 
Sets the future plan for transport and prioritises highway activities in the borough 
Works to promote alternative sustainable methods of movement to reduce reliance of the private motor car. 
Works to minimise congestion on the roads through identifying measures for improvements to road safety and the road network generally, and to work with others to ensure implementation in an appropriate time scale and on budget. 
Ensures that the safety and the related assets and structures are maintained effectively in a coordinated way, to achieve 
maximum efficiency and value for money. 
Ensures that the Council is able to provide transport services to its community.

	Role Purpose
	To be a specialist in the area of behaviour change, working with schools to help pupils and their parents/guardians as well as teachers to develop sustainable transport plans and reduce dependence on private car usage. To promote and run initiatives to promote active travel to school children 
To contribute to the team and the organisation to deliver the Councils outcomes for its residents, 
customers and clients as well ensuring the completion, delivery and ongoing development of the Local Transport Plan and associated strategies and Plans.



	[bookmark: _Hlk188363295]Supervision and Relationships

	Supervision Received
	One to one monthly meetings 
APR 

	Supervision Given
	Working closely with the existing staff collaboratively to deliver the objectives of the role. 

	Contacts
	Internal and external customers, particularly School staff and leaders
WBC Teams/ officers/management 
Members, Town and Parish Councils, local groups and partners. 



	[bookmark: _Hlk188363540]Resources/Budget Management

	Responsible for achieving best value and cost effective solutions to deliver the best outcomes for our borough, validated through due processes. 
Annual budget for work with schools is agreed with the team each year based on desired projects and anticipated costs and success of schools in achieving awards.
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	Ability to travel to a variety of locations in borough, work special hours/weekends, attend evening meetings, hazardous conditions, working conditions (home visits, outdoors), health & safety duties. 
DBS check to be completed as working with young people in schools is a requirement




  
	[bookmark: _Hlk188366407]Occupational Health Risk Assessment                	                                                               Details

	Skin/Respiratory Sensitisers
	N

	Working at Height
	N

	Exposure to Noise (>80-85dB)
	N

	Confined Spaces
	N

	Frequent Display Screen Equipment Use
	Y

	
Driving for Work
	Y

	Hand Arm Vibration
	N

	Lone Working
	Y

	Healthcare/Social Contact with Patients
	N

	Blood Borne Viruses Exposure
	N

	Food Handling
	Y

	Working with Animals
	N

	Specialised Medical Screening
	N

	Night Working
	N

	Safety Critical Work
	N



               
	[bookmark: _Hlk188365394]Nature of the Role	                                                                                                              Details

	Healthcare or Hospital Work
	N

	Working with Children (under 18)
	Y

	Working with Elderly/Disabled Adults
	N

	Work Environment Details
	Office/home based though frequent visits to schools and attendance of events at various locations




	[bookmark: _Hlk188364657]Role Involvement                                                                                                                 Details

	Working with Children
	Y

	Working with Vulnerable Adults
	N

	Both of the Above
	N

	Providing Care/Supervision for Children
	N

	Providing Care/Supervision for Vulnerable Adults
	N

	Both of the Above
	N

	None of the Above
	N




	[bookmark: _Hlk188366184]Disclosure and Barring Service (DBS)                                                            Details                                               

	DBS Requirement
	Enhanced 

	Eligibility Tool
	Find out which DBS check is right for your employee - GOV.UK (Find out which DBS check is right for your employee - GOV.UK) 



	                                                       Re-checks

	Every 3 years






	Evaluation Declaration

	Date of Evaluation:
	<DD/MM/YYYY>

	Evaluated by:
	<Name, job title> 
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