[image: A black background with green text

AI-generated content may be incorrect.]

	Manor Hall Academy Trust

	Post
	Ref
	Grade

	Designated Safeguarding Lead and Attendance Coordinator
	MHJD134
	Grade 8



Summary of Role: 
· To take lead responsibility for all safeguarding and child protection matters arising at the school and to support all other staff in dealing with any child protection concerns that arise.
· To be given the time, funding, training, resources, status and authority within the school to carry out the duties of the post including committing resources, and where appropriate, supporting and directing other staff to safeguard and promote the welfare of children.
· To be available for staff to discuss any safeguarding or attendance concerns.
· Attend Child Protection Conferences, Strategy Meetings and Core Group meetings for young people in need or young people in need of protection.
· To visit and work with families in order to pursue concerns about attendance and other welfare issues.  During such visits, to formulate strategies, as appropriate, to the family.
· To deliver our parent partners group.
· To work under the direction of the Attendance Manager and in collaboration with the attendance clerical officer and other staff in order to improve the attendance and outcomes of students.

Key Responsibilities

Monitoring Safeguarding Concerns
To take lead responsibility for:
· Monitoring Safeguarding concerns in school primarily through oversight of CPOMS and discussions with staff and pupils. 

Managing Referrals 
[bookmark: _Hlk211598334]To take lead responsibility for:
· Referring all cases of suspected abuse of any pupil at the school to children’s social care.
· Support staff who make referrals to local authority children’s social care
· As required, liaise with the case manager (Social Worker/Family Service Worker)
· Taking part in strategy discussions and inter-agency meetings and/or to supporting other staff to do so and to contribute to the assessment of children
· Referring cases to the Channel programme (and supporting staff who make referrals) where there is a radicalisation concern
· Making referrals to the police where a crime may have been committed which involves a child
· To act as a source of support, advice and expertise to staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with the relevant agencies

Raising Awareness 
· Ensure the school’s child protection policy, and the implementation of it, is reviewed at least annually and is up to date and liaise with the Governors about this
· Ensure the Child Protection policy is available publicly
· Ensure that parents are aware that referrals about suspected abuse or neglect may be made to children’s social care and the school’s role in this
· Maintain links with the Local Authority Children’s Safeguarding Board to ensure staff are aware of training opportunities and the local policies on safeguarding; and where children leave the school ensure that their child protection file is transferred to the new school or college as soon as possible in a secure and appropriate manner. 

Preventing Radicalisation 
In accordance with the Prevent Duty Guidance for England and Wales and Channel Duty Guidance: Protecting vulnerable people from being drawn into terrorism (2015) the DSL has the following responsibilities:
· Acting as the first point of contact for parents, pupils, teaching and support staff and external agencies in all matters relating to the Prevent Duty
· Co-ordinating Prevent Duty procedures in the school
· Undergoing appropriate training on the Prevent Duty such as the Home Office ‘Workshop to Raise Awareness of Prevent’ (WRAP) training
· Undergoing appropriate training on the Channel programme
· Assessing the training needs of all School staff in relation to the Prevent Duty and implementing and maintaining an ongoing training programme for staff including induction training for all newly appointed staff and volunteers
· Maintaining an ongoing training programme on the Prevent Duty for all staff including induction training for all new employees and keeping records of staff training
· Monitoring the keeping, confidentiality and storage of records in relation to the Prevent Duty 
· Liaising with the local Prevent co-ordinators, the police and Local Authorities and existing multi-agency forums in all necessary or appropriate circumstance relating to the Prevent Duty




Training
The DSL will receive appropriate child protection training every two years (and refresh their knowledge and skills through network meetings, email updates and documents on an ongoing basis) in order to:
· Understand the assessment process for providing early help and intervention, for example through locally agreed common and shared assessment processes such as early help assessments
· Have a working knowledge of how Local Authorities conduct a child protection case conference and a child protection review conference and be able to attend and contribute to these effectively when required to do so
· Ensure each member of staff has access to and understands the school’s child protection policy and procedures, especially new and part time staff.
· Be alert to the specific needs of children in need, those with special educational needs and young carers
· Be able to keep detailed, accurate, secure written records of concerns and referrals
· Understand and support the school with regard to the Prevent Duty and provide advice and support to staff on protecting children from the risk of radicalisation
· Obtain access to resources and attend any relevant or refresher training courses
· Encourage a culture of listening to children and taking account of their wishes and feelings, amongst all staff, in any measures the school may put in place to protect them

Attendance
· To work under the direction of the Attendance Manager and in collaboration with the attendance admin officer and other staff in order to improve the attendance and outcomes of students.
· To contribute to the development of and to implement a range of alternative actions to promote good attendance.
· To visit and work with families in order to pursue concerns about attendance and other welfare issues.  During such visits, to formulate strategies, as appropriate, to the family.

Family Support
· To support families as required through phone calls, home visits etc.
· To apply for funding to support families where needed e.g. the household support fund or food banks.
· To deliver parent group sessions weekly. 
· To be a point of contact for parents who need support and guidance and promote positive relationships between families and the school.


Availability 
Availability during term time, the Senior Designated Safeguarding Lead (or a deputy) should always be available (during School hours) for staff in the school to discuss any safeguarding concerns. Whilst generally speaking the Designated Safeguarding Lead (or deputy) would be expected to be available in person, it is a matter for individual schools, working with the Designated Safeguarding Lead, to define what “available” means and whether in exceptional circumstances availability via phone and or Teams/Zoom or other such media is acceptable.

During school holidays there may be a requirement to attend some additional meetings and emails must be monitored. 

You may also be required to undertake such other comparable duties as the Headteacher or Governors require of you from time to time
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