Job Specification
Principal Accountant – November 2025
	Criteria
	Essential
	Highly Desirable

	Educational ability
	Fully Qualified CCAB Accountant.
Minimum two years post qualification experience.

Evidence of active Continued 
Professional Development.
	

	Knowledge
	Awareness and ability to pick up emerging issues.
 
Experience of working with alternative delivery models for services, including developing business cases and providing support.
 
Ability to interpret, apply and explain financial policies, procedures, legislation and funding arrangements from Central Government and other sources and other sources to both financial and non-financial staff.

Experience with advising budget holders and senior managers on the monitoring of budgets, the overall financial position, key issues, and remedial action to ensure services remain within budget.

	Knowledge of CIPFA’s codes covering Capital and Treasury Functions.

Working knowledge of financial modelling.

Knowledge of the planning process and preparation of the Medium Term Financial Strategy.

	Skills
	Ability to build effective relationships with all levels including senior managers and partner organisations, creating trust and confidence; able to influence positively the social, economic and political environment in support of agreed strategy and plans.

Ability to explain more complex financial information/ best practice and to challenge, persuade and negotiate successfully with senior managers.

Ability to consider the method of communication adopted, and to create and present thoughts and ideas orally and in written format, demonstrating this using a high level of presentation skills.
 
Ability to achieve results where no direct line-management exists, working alongside others across the finance community to promote best financial practices across the organisation.
 
Ability to build an effective and resilient team, managing the supervision and appraisal process effectively, and  recognising and promoting talent, providing opportunities to learn and develop.

Computer literate including experience of using Microsoft Office and financial systems

	

	Experience
	Proven track record of ability to consult, influence and advise senior officers and Member of the Council.
 
Evidence of ability to make effective use of a number of data sources to obtain all appropriate data for a project, and to use available tools (e.g. spreadsheets, financial planning template) to carry out detailed data analysis and present information in a clear and concise manner.
 
 Evidence of ability to prepare reports (incorporating a number of uncertainties and presenting the effect of the inherent risk), including an analysis of non-financial considerations and key stakeholder needs; able to give examples where have made effective use of management information to inform strategy and business decisions.
 
Evidence of ability to provide innovative solutions/ recommendations, including challenging existing practice and analysing non-financial factors, wider implications (e.g. political, managerial, or equal opportunities) and key stakeholder needs.
 
Evidence of ability to translate business strategy and plans into clearly defined objectives, and to manage team to deliver these.

Experience of representing finance at various committees and working groups.
	Experience of both budgetary and closedown procedures.

	Personal skills
	Excellent communication and presentation skills.

Good interpersonal skills.

Flexible and resilient approach to work.
	Capacity to learn and apply new skills, to continuously improve and evolve financial processes.

	Attitude
	Positive attitude to achieving targets and deadlines.

Demonstrates a ‘can-do’ approach to work.

Able to work as part of a team.
	



