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ROLE DESCRIPTION

	JOB TITLE
	POST NUMBER

	Senior Planning Policy Officer
	J4009b

	DIRECTORATE
	LOCATION

	Planning Policy, Economy and Climate Change
	Hybrid Working (mix of home working and office working at office based in Hailsham, East Sussex)

	GRADE
	OTHER ALLOWANCES

	WDC 9
	Essential car allowance

	KEY WORKING RELATIONSHIPS
	INTERNAL/EXTERNAL

	JE Criteria G Relationships: This factor takes account of the degree of people contact in the context of internal/external, the level and the nature.
	Internal: 
· Planning Policy Team Leader
· Planning Policy Manager
· Development Manager
· Head of Planning Policy, Economy and Climate Change
· Director of Place
· All staff and Members.
External: 
· External partners 
· Developers, agents
· MHCLG, PAS


	STATUTORY RESPONSIBILITIES/LEVEL OF ACCOUNTABILITY

	JE Criteria D Accountability: The level of accountability is related to what extent the job holder is answerable for their actions and the consequences. It is important to recognise the difference between responsibility and accountability.

	The postholder is accountable for delivering specific deliverables as identified through the teamwork programming, in support of plan-making within the district.
Other Officers when supporting the Team Leader which includes Planning Officers, Assistant Planning Officers, and others as allocated within the team structure.
As responsibility is included within this role for those matters, the role is accountable for the decisions issued / actions taken and any possible consequences.
Whilst the role does not have responsibility for ‘signing-off’, officers are accountable as they will have to have followed due process and acted professionally when reaching their recommendations. The decisions made / actions taken and any possible consequences rely on the postholders professional judgement.

	ROLE OVERVIEW

	Supporting the Head of Planning Policy, Economy and Climate Change and the Planning Policy Manager on the respective Local Plan and Community Infrastructure Levy (CIL) reviews, production of a range of supplementary planning documents, as well as other relevant planning documents and the management and mentoring of officers to ensure the effective delivery of planning policy outputs and projects. You will be part of a small, but dedicated team of Officers within the Planning Policy Team supporting the delivery of relevant planning policy documents through a variety of workstreams.
To support the development of best practice in service delivery for Planning Policy, whilst ensuring the service has a proactive business friendly approach to future development needs to ensure unnecessary hurdles to growth are overcome.

	SERVICE OVERVIEW

	This post is located within the Planning Policy, Economy and Climate Change Service of the Council and is made up of several different functions:
· Planning Policy – This team’s primary responsibility is the preparation, monitoring and review of land use planning documents forming the Wealden Local Plan. It fulfils statutory responsibilities in relation to land use planning. The team produces the evidence required to support plan-making, works with parish and town councils supporting the production of neighbourhood plans and produces other supporting planning policy documents as required.   
· Economic Development and Culture – This team produces the economic development strategy which is central to delivering a thriving and vibrant economy, where our businesses, town centres and people are well placed to benefit from future growth opportunities and we are delivering against our net zero ambition. The team manages the Community Lottery and delivers a series of grant programmes supporting the economy of our district. 
· Leisure and Wellbeing – This team delivers the health and wellbeing priorities identified for the benefit of those who live and work in the district through the Health and Wellbeing Strategy. They also manage the leisure contract of our three leisure centres within the district.
· Climate Change – This team is responsible for leading the council’s response to the climate emergency. This involves:
• enabling the council to meet its commitment to becoming carbon neutral by 2050 or sooner;
• seeking to make the district carbon neutral by the same date; and
• leading on climate change adaptation, to prepare the council and the district for the impacts of unavoidable climate change.
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ROLE RESPONSIBILITIES 

	As identified below, the postholder will lead on certain areas of work which may include such activities as CIL, Neighbourhood Plans, economic development, climate change and infrastructure. These tasks will be shared between senior officers and the postholder is unlikely to lead on all these activities. However, such activities may be rotated from time to time depending on the needs of the service. Specific activities in which the post holder will lead will be determined upon successful appointment.

Reports to: Team Leader
Responsible for: Officers when supporting the Team Leader which includes Planning Officers, Assistant Planning Officers, and others as allocated within the team structure.

1. To support Team Leaders in the day-to-day management and motivation of staff in the Planning Policy Team, to include supervision of workloads, monitoring and appraisals, as appropriate.

1. To progress the development and implementation of sound Local Plans, Supplementary Planning Documents and other planning documents including Sustainability Appraisal, Habitats Regulations Assessments, Infrastructure Delivery Plans, Authority Monitoring Reports relevant to planning and development policy in accordance with the Local Development Scheme and agreed work programmes.

1. To develop robust evidence base documents to support planning policy workstreams including through writing briefs, procuring and managing contracts with consultants or with other external partners, to meet relevant guidance, on time, and to budget. 

1. To provide proactive, customer focused advice and support service to Town and Parish Councils with regards to delivering neighbourhood planning and associated documents, including Strategic Environmental Assessment (SEA) screening and Habitats Regulations Assessments.

1. To develop and coordinate relevant consultations on the local plan, neighbourhood plans and supplementary planning documents including attendance at exhibitions and meetings.

1. To progress the production/review of CIL (or any other relevant development funding mechanism resulting from development) as well as contributing to CIL governance procedures including the preparation of Infrastructure Funding Statements and working with partners to secure funding for infrastructure.

1. Support the Planning Policy Manager and other relevant bodies in relation to Strategic Access Management and Monitoring Strategy (SAMMS) & Suitable Alternative Natural Greenspace (SANGs) in relation to the Ashdown Forest habitat mitigation requirements.

1. To manage policy work on major development proposals including liaising with prospective developers, colleagues from the Development Management team and other relevant authorities and agencies to contribute to the Council's approach to key planning proposals.

1. To provide professional advice and support training on planning policy and development matters to the public, Parish Councils, Members and other professionals including Development Management colleagues in interpreting policy for planning applications, including responding to planning application consultations.as relevant.

1. To contribute to the preparation of corporate policies, programmes and proposals and the supply of information from policy monitoring work to be reported in the Council’s performance monitoring system.

1. To prepare reports for, and attend briefing meetings and Committees and Sub-Committees, as required along with liaison with relevant Portfolio Holders, other elected members, general public, statutory undertakings and planning policy matters.

1. To prepare proofs of evidence, background reports and other material for Examinations in Public (EiPs), Public Inquiries and planning appeals. To attend and give evidence at Public Inquiries, appeal hearings and EiP. 

1. To consult and liaise with internal and external contacts including Wealden Strategic Partnership, Parish Councils, the County Council, infrastructure providers and other organisations and stakeholders in the preparation, implementation and monitoring of planning and development policies. 

1. To represent the Planning Policy Team at meetings relating to policy and development matters.

1. To abide by the Council’s Equal Opportunity Policy Statement which makes a commitment to promote Equal Opportunities and Race Equality in Wealden.

1. To act in accordance with the Council’s Health and Safety Policy to take reasonable care for your own health and safety and that of others who may be affected by your work activity.

1. To undertake such other duties as the Corporate Director, Head of Service or Planning Policy Manager may reasonably require from time to time as necessary.



	Special Conditions (as relevant to role) - JE Factor K - Working Environment


	This post is designated a Politically Restricted Post under the Local Government and Housing Act 1989.
The holder is therefore disqualified from becoming or remaining a member of a 
local authority (excluding town, parish or community councils), the House of
Commons or the European Parliament.
Essential Car User – current full driving licence and own transport
Flexibility of working hours as required for occasional out of hours working



This is an outline job description designed to summarise the key responsibilities of the role and is not intended to cover every task that may be required.  It may be subject to change to meet the evolving needs of the organisation. 

	
Additional Role Requirements

	Standards of Conduct
	You will be required to comply with the Council’s Standing Orders and Standing Financial Instructions, and at all times deal honestly with the Council, Members, Colleagues and all those who have dealings with the Council, including customers and suppliers.
You must behave with integrity, act lawfully and demonstrate a strong commitment to ethical values. 

To positively demonstrate the Wealden values yourself and to continue to build the culture of the Wealden values through the appointment, management, appraisal and development of staff (as well as third party providers).

	Health & Safety/Risk Management
	Wealden District Council’s Health & Safety Policy and other safety procedures and guidelines are deemed part of this job description.  Employees must look after their own health, safety and welfare and be mindful of other persons who may be affected by their acts. Employees must co‑operate and comply with management instructions regarding H&S issues and report all accidents, incidents and problems to their supervisor, manager or other senior members of staff, in line with the H&S policies.

You will need to be compliant with the Council’s risk management policies and procedures. These describe the Council’s commitment to risk management, the recognition that our aim is to protect colleagues and visitors from harm, and stress that all colleagues have a responsibility to minimise risk. 

	Governance Standards
	Comply with the relevant governance standards applicable to the Council as communicated to the post-holder from time to time. 

	Data Protection
	To comply with Council Policies and the Data Protection Act in all respects, with particular relevance to the protection and use of staff and customer information. 

	Confidentiality
	Council colleagues are required to ensure that information about customers and staff is safeguarded to maintain confidentiality and is kept securely in accordance with General Data Protection Regulations (GDPR), Data Protection Act 2018 (DPA18). The Council’s Data Security and Protection policy ICT policies provide guidance on how this can be achieved. 

	Communication
	To encourage innovation and positive challenge through effective involvement, motivation and communication with Officers, Members, Partners and other Stakeholders, actively promoting the Council’s reputation and image as an employer of choice.


	Digital/
Records Management



	To direct the identification, development and implementation of digital and other systems and procedures which are aligned to the Council’s Drive to Digital Strategy and are shaped to reflect our customers’ and stakeholders’ needs.

To maintain Council customer and staff records (both paper and electronic) in accordance with Council policies. 

	Freedom of
Information
	To provide advice and assistance to all persons who propose to make, or have made requests for information, and to ensure all requests for information are managed appropriately in accordance with Council Freedom of Information procedures. 

	Security
	To comply with Council policies to ensure there is a safe and secure environment that protects Members, staff and visitors and their property, and the physical assets and the information of the organisation. 

	Other duties
	Participate in such non-routine duties as elections and Emergency Planning as directed by the Chief Executive to include, where appropriate, the setup of a Rest Centre.

	Freedom to Speak Up
(Whistleblowing)
	You have responsibility for customer and staff welfare and should raise any concerns relating to a breach of Council policies and procedures with your manager or refer to HR for alternative options. 

	Environmental Impact
	You will ensure compliance with the Council’s environmental management policies and procedures. These describe the Council’s commitment to climate change and carbon management, the recognition that our aim is to protect the environment and the use of natural resources that all staff have a responsibility towards. 

	Performance review
	This Job Description will be used as a basis for individual performance review between you and your line manager. 
The Job Description covers only the key result areas and, as such, does not intend to provide a comprehensive list of objectives. Specific objectives will be reviewed each April and may develop to meet the changing needs of the service. You will need to take due account, in the way they achieve the key result areas, of Council policies and procedures. 

	Equality and Diversity
	To take responsibility and comply with the Council’s Equal Opportunities policy (which makes a commitment to promote equal opportunities and equality of all protected characteristics in Wealden), Officers’ Code of Conduct, Data Protection and other relevant policies, procedures and legislation, to ensure these are embedded and applied throughout the service in both service provision and employment issues.




POST NO: J4009b 

	PERSON SPECIFICATION


	CRITERIA
	ATTRIBUTES
	ESSENTIAL 
	DESIRABLE
	ASSESSED BY
Application Form / Interview / Practical Assessment

	Experience
	Substantial professional experience in planning policy and/or development management.
	
	
	Application Form/Interview

	
	Substantial experience of preparation of the evidence base for Development Plan Documents and Supplementary Planning Documents and other associated planning policy documents.
	
	
	Application Form/Interview

	
	Experience in supervising and mentoring junior colleagues.
	
	
	Application Form/Interview

	
	Experience of presentation at Committee, Examinations in Public (EiP), public inquiries and public meetings.
	
	
	Application Form/Practical Assessment

	Qualifications/
Education
JE Factor A
	Relevant Degree/Diploma in Town and Country Planning.
	
	
	Application Form

	
	Full MRTPI or equivalent professional qualification (or eligible for membership of MRTPI or a Licentiate Member of the RTPI actively working towards full membership).
	
	
	Application Form

	Knowledge
	Excellent working knowledge of the Town and Country Planning legislation particularly relating to Local Plans including national policy and guidance.
	
	
	Application Form/Interview

	
	Has appropriate ICT skills including experience in using Microsoft Office products.
	
	
	Application Form/Interview

	
	Good working knowledge of Geographical Information Systems (GIS).
	
	
	Application Form/Interview

	
	Knowledge of performance indicators.
	
	
	Application Form/Interview

	
	
	
	
	

	Skills and aptitudes
JE Factor B
	The ability to undertake comprehensive research, devise methodologies, collate and analyse data to progress policy and development solutions.
	
	
	Application Form/Interview

	
	Must be able to appropriately apply the National Planning Policy Framework (NPPF), Planning Practice Guidance (PPG) and relevant legislation to progress planning policy matters.
	
	
	Application Form/Interview

	
	Excellent numeracy and IT skills to facilitate the collection and analysis of numerical data in order to progress policy development and implementation.
	
	
	Application Form/Interview

	
	Substantial experience of managing consultants and working with other bodies to create a robust evidence base.
	
	
	Application Form/Interview

	
	To carry out negotiations in a positive, constructive, concise and professional manner whilst providing appropriate solutions to deliver the Council’s agreed LDS. Ability to support and articulate these solutions in meetings with others including outside bodies (e.g. Parish and Town Councils).  
	
	
	Application Form/Interview

	
	Occupational Requirement to have a command of spoken English sufficient for effective performance. 
	
	
	Application Form/Interview

	
	
	
	
	

	Personal Attributes
	Ability to work both independently and manage own workload and projects as well as being a good team member.
	
	
	Application Form/Interview

	
	Ability to demonstrate and maintain a positive and creative attitude to work tasks which is capable of inspiring others.  
	
	
	Application Form/Interview

	
	Proven ability to deliver services with good customer awareness, good communication skills and sensitivity.
	
	
	Application Form/Interview

	
	Ability to work well under pressure and to meet deadlines.
	
	
	Application Form/Interview
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OUR VALUES
WORK We work together:

One organisation One district

TOGETHER One team One five-star customer service

We show empathy:
Connection Consultation
Understanding Listening

We are ambitious:
Purposeful Resourceful
Enterprising Innovative

7" (K) AmBimious

We show leadership:
Accountability Embracing change
Flexibility Leading by example

We deliver:
Planning Meeting deadlines
Communication Achievement
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