


SEFTON METROPOLITAN BOROUGH COUNCIL
JOB DESCRIPTION

Department:  Health & Wellbeing 	Location: Bootle/ Remote Working 

Division:  Public Health Team	Post No: 301467

Post: (Part time Fixed Term Contract) Programmes Officer	Job Evaluation Number: A4954

Grade:  I 

Responsible To:Public Health Lead – Substance Use 


Responsible For:Providing programme support, partnership co-ordination and commissioning support for a wide portfolio of interventions, programmes and services including drugs, alcohol, addiction and other wider determinents. Duites will be commensurate with part time capacity.







JOB PURPOSE
The purpose of the role is to work alongside the Public Health Lead – to support the delivery of Public Health local delivery plan and programmes. To develop and support the wider substance use agenda and related areas to improve health and reduce inequalities and harms across Sefton. 






MAIN DUTIES

	The role will support a senior team around a portfolio of health improvement programmes and services, specifically including drugs, alcohol and addictions which aim to maximise health and wellbeing opportunities for local people across the lifecourse and reduce health inequalities in Sefton.

The post holder will assess the needs and assets of communities within the target population group, to inform priorities for the commissioning and provision of substance use and health and wellbeing programmes and services. They will assess evidence and good practice and make recommendations for its implementation in Sefton. 

The post holder will develop and maintain effective multi agency delivery partnerships to ensure the necessary skills and capacity are available to deliver agreed objectives. They will support the commissioning, delivery, monitoring and evaluation of health improvement programmes specifically in relation to substance use and addictions and will contribute to the redesign of wider health improvement programmes across the borough. They will undertake engagement with staff, services, public and partners building capacity and credibility for programmes. 

Specific areas of work will be agreed each year with the Public Health Lead reflecting the priorities within the public health business plan. 




Duties and Responsibilities

This is not a comprehensive list of all the tasks which may be required of the postholder.  It is illustrative of the general nature and level of responsibility of the work to be undertaken. A flexible approach is required in order to adapt to any changing circumstances and demands of the role. 
The post holder will work within ethical and professional boundaries while addressing the impacts of substance use and addressing health inequalities in a way that reflects the professional and ethical underpinnings of the Public Health Skills and Knowledge Framework 2016.

Main Tasks:

Working with the Public Health Lead and other partners to:

Facilitate the development, delivery and monitoring of programmes/intervention for example the Sefton Drugs Plan. Supporting partners and the Council to achieve key milestones and priorities outlined within programme delivery plans.

To develop, support and maintain effective multi agency delivery partnerships for example the Combating Drugs Partnership and provide the context to enable the Council and partners to set priorities ensuring all requirements and milestones are met.

Act as a lead contact and advisor for key stakeholders and provide support in delivering the aims and objectives of the substance use and wider projects.

Horizon-scanning for changes to national guidance and strategy, translating this to determine local implications. Also, identify, assess and review the evidence and good practice of effective interventions and make recommendations for its implementation in Sefton.

To produce written reports, documentation and briefings and deliver verbal presentations to a range of audiences including elected members, partnership groups and Directorate and Divisional leadership teams in the designated work area.

Work with commissioner/finance/public health analyst and other partners to develop delivery plans, performance frameworks and ensuring all monitoring arrangements are in place.

To support partners in the engagement of local people as decision makers about issues that affect them. 

Act as a key contact and deputise for Public Health Lead with Home Office and Office for Health Improvement and Disparities and other bodies. Representing the Council at local, regional, and national substance use events and meetings as required.

Undertake regular risk management tasks and highlight any potential risks around projects to the Public Health Lead.

To work with Public Health finance to ensure robust budget planning, monitoring and grant reporting.

Actively contribute to the ongoing development of standards and good practice approaches across substance use and wider system.

Work collaboratively with other council and health functions (for example performance, policy, communications, procurement) to ensure the achievement of agreed priorities and goals.  

To support the development and delivery of training and campaigns to increase the knowledge, skills and capacity of the wider workforce, the community and public in relation to substance use and related issues.

Contribute to and effectively utilise a range of communication methods, including websites, social media and newsletters/ bulletins. 

To build public health capacity across the health system, by raising knowledge and awareness of substance use and other public health priorities, key messages, and support for communities and people to stay well and prevent ill health, and to understand barriers to healthy behaviour amongst different sectors of the community.  

To provide flexible cross cover for other members of the Public Health team to ensure that existing and emerging priorities are delivered.











ORGANISATION CHART

Director of Public Health 





Head of Health Improvement






Public Health Lead – Substance Use 





Programmes Manager




GENERAL:

	This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

	All staff have a duty to take care of their own health & safety and that of others who may be affected by your actions at work. Staff must co-operate with employers and co-workers to help everyone meet their legal requirements.

	The Authority has an approved equality policy in employment and copies are freely available to all employees.  The post holder will be expected to comply, observe and promote the equality policies of the Council.

	Note: 	Where the postholder is disabled, every reasonable effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  



Since confidential information is involved with the duties of this post, the postholder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Undertake, and participate in training, coaching and development activities, as appropriate.

The person appointed will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.

Prepared by:	Julie Tierney, Public Health Lead – Substance Use (August 2022)

PERSON SPECIFICATION PRO FORMA

Post:	Programmes Manager	Post No.	TBC
Department: Public Health	Division:	Substance Use

	Personal Attributes Required
(considerations)
	Essential (E)
Or
Desirable (D)
	Method of Assessment
(suggested)

	Qualifications / Training

Educated to degree level in relevant subject or equivalent level of training and experience of working at a similar level.

Evidence of continuing professional development
	

E





E
	

Certificate of Attainment and/or AF/I




Certificate of Attainment and/or AF/I


	
	
	

	Experience
	
	

	Experience of successful delivery and understanding of monitoring and evaluation of performance of projects/programmes.
	E
	AF/I

	Experience or understanding of communications and stakeholder management.
	E
	AF/I

	Knowledge of project management and/or development of databases and records management.
	E
	AF/I

	Awareness of national and local health related policy and priorities.
	E
	AF/I

	Experience of either commissioning or providing effective services and programmes.
	E
	AF/I

	Experience of working successfully in partnership with internal and external stakeholders. 
	E
	AF/I

	Experience or Knowledge of methods of engaging with the community, the public and underserved groups. 
	E
	AF/I

	Experience of the delivery of several  work programmes covering a wide range of targets simultaneously.
	E
	AF/I

	Knowledge of the broad range of factors that influenced drugs & alcohol issues and health and wellbeing. 
	D
	AF/I

	Experience of working in a public health or related area within local government, NHS or Voluntary Sector. 
	E
	AF/I

	
	
	

	Practical Skills
	
	

	Project/ programme management skills
	E
	AF/I

	Ability to apply key public health tools to a range of issues, including equality impact assessment or willingness to undertake training.
	E
	AF/I

	Ability to analyse and interpret information and data. Attention to detail combined with the ability to extract key messages from analysis.
	E
	AF/I

	Problem solving skills and ability to respond to sudden unexpected demands.
	E
	AF/I

	Ability to prepare written reports and complete monitoring templates for a range of audiences including Grant Office. 
	E
	AF/I

	Good verbal communication skills with the ability to communicate effectively with people from a wide range of backgrounds 
	E
	AF/I

	Collaborative working and partnership development skills
	E
	AF/I

	Organisational skills, ability to prioritise workloads within timescales and meet deadlines
	E
	AF/I

	Negotiation and influencing skills
	E
	AF/I

	
	
	AF/I

	Personal Qualities and Attributes
	
	

	A knowledge of equality & diversity issues and commitment to addressing inequality
	E
	AF/I

	Willingness to work flexibly 
	E
	AF/I

	Ability to work effectively within a team
	E
	AF/I

	Willingness to undertake further training and development
	E
	AF/I




	Prepared by: Julie Tierney 	
	AF
	= Application Form

	                      Public Health Lead – Substances Use
	I
	= Interview

	Date:             August 2022	
	T
	= Test

	
	P
	= Presentation







