	SEVENOAKS  DISTRICT  COUNCIL

BUILDING CONTROL
 Partial Shared Service with Tonbridge & Malling Borough Council



	
	JOB  DESCRIPTION
	

	
	

	
	

	TITLE OF POST
	Building Control Surveyor

	
	

	POST NO.
	TBC

	
	

	SECTION
	BUILDING CONTROL

	
	

	BAND
	Scheme Bands E – F

	
	

	RESPONSIBLE TO
	Building Control Manager

	
	


Purpose of Post: 

To fully contribute to the successful development of the Building Control Team, and delivery of Building Regulation services.
Key Activities:

· To examine plans deposited or building notices considered under the Building Regulations and associated administrative duties.
· To carry out inspections of building works to ensure compliance with the Building Regulations and allied legislation and associated administration and keeping of records.

· To liaise with the Building Control Manager in the enforcement of the Building Regulations and associated legislation. Including the issue of Compliance Notices and Stop Notices.

· Carry out duties in accordance with Building Control’s ISO9001 Certification

· Contribute towards the continuous development of the service by assisting in the management of Building Control’s ISO9001 Certification. Carrying out internal assessments and audits of defined elements of the Building Control Service as required by the Building Control Manager.
· To assist the Building Control Manager in the external reviews and audits of the Building Control Service, carried out and required by the Building Safety Regulator 
· To secure fee income and determine appropriate fees.
· To control dangerous structures and dilapidated buildings and structures including participation in the out of hours emergency call out service. The out of hours service is shared with Tonbridge & Malling Borough Council, will require attendance in Sevenoaks District and Tonbridge & Malling Borough geographic areas.
· To assess demolition notices and carry out inspections and enforcement, as required.
· To assist in effectively marketing the building control service.

· To effectively liaise with architects, surveyors, developers and consultants.

· To participate in any relevant training for the duties of this post and to achieve the key objectives of the Council.

· To comply with standard employee Health and Safety at Work responsibilities.

· To comply with Council’s Equal Opportunities policy.

· To participate fully in the Councils staff appraisal scheme.

· Undertake and record sufficient continuous professional development training to meet the requirements of the Building Safety Regulator. 

· Carry out suitable training in order to pass the Competency Assessment at the required level to maintain continuous Registration every four years, and provide evidence of successful Registration with the Building Safety Regulator. This is a statutory requirement as without a suitable registration it is a criminal offence for the Building Control Surveyor to practice. 
To carry out such other duties as may be reasonably required by the  Building Control Manager and the Chief Officer – Planning and Regulatory Services. 
· To act in accordance with the Building Safety Regulator’s Statutory Operational Standards Rules. The rules cover:
· Compliance with legal regulatory and professional obligations

· Workplace requirements

· Maintaining professional Competence and continuing professional development

· Standard of service

· Engagement with applicants and agents

· Obligations to the Regulatory Authority

· Provision of information

· Rules and conditions of Registration for Registered Building Inspectors

Location:
Council Offices, Argyle Road, Sevenoaks
SEVENOAKS  DISTRICT  COUNCIL
BUILDING CONTROL
Partial Shared Service with Tonbridge & Malling Borough Council

	
	PERSON  SPECIFICATION
	

	
	
	

	TITLE OF POST
	Building Control Surveyor
	

	
	
	

	POST NO.
	TBC
	


	
	Essential


	Desirable

	· Approach
	· A flexible approach to changing and challenging situations to meet service pressures


· Ability and willingness to promote and achieve a ‘can do’ culture throughout the service


· Ability to promote and achieve a responsive and effective approach to dealing with customers, complaints and service issues
· Ability to carry out the duties, responsibilities and performance in accordance with the Building Safety Regulator’s Statutory Code of Conduct for Registered Building Inspectors

	

	· Skills/Experience
	· Relevant Building Control qualifications
· Excellent communication skills, both written and verbal
· Ability to manage own workload and work within a team.
· Ability to carry out plan checking and site inspections on building work within Class Registration level with the minimum of supervision.

	· Understanding of the working arrangements and links to Government agencies and other statutory and voluntary organisations


· Experience of working successfully within a Local Authority or Commercial Sector Building Control Service
· Ability and willingness to learn quickly, and be able to disseminate new information quickly and simply to colleagues and other professionals such as architects and designers.



	· Other
	· Ability and willingness to work when necessary outside of normal office hours


	· Relevant degree


· Member of appropriate professional body


	
	Essential


	Desirable

	
	· Commitment to achieve and develop departmental and other corporate initiatives


· Full driving licence, and availability of reliable vehicle
· Ability to travel throughout the Sevenoaks District and Tonbridge & Malling Borough outside normal office hours


· Willingness to undertake any relevant training, and Continuous Personal Development, to maintain Statutory Registration with the Building Safety Regulator. 
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