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Job description

Title of post:  Environmental Planning & Scientific Officer
Section:  Environmental Health
Band:  D – F subject to job evaluation
Responsible for:  N/A
Responsible to:  Service Manager
Purpose of Post:
	· To independently provide reliable, professional, technical and scientific advisory services on behalf of the Council for matters relating to environmental health concerns in the planning process and associated committees and hearings.
· To independently manage a personal workload of service requests and scientific projects within the area of Environmental Protection. 
· Lead and oversee the Council’s strategy for improving and monitoring air quality   



Job Description
Environmental Planning & Scientific Officer (Band D)
Key Responsibilities
Planning Consultation Duties
· Independently providing planning comments from an environmental health perspective.
· Independently manage a caseload of planning consultations, acting as a consultee by providing technical advice on environmental health matters.
· Interpret and apply highly technical and specialist knowledge in contaminated land, noise and air quality.
· Act as lead on air quality matters, including the formulation, delivery, and monitoring of the Council’s air quality strategy and equipment. 
· Continue to build on knowledge of the development control process and wider knowledge of planning policy and practice guidance.
· Support the Development Management and Planning Policy teams by offering advice on environmental issues and interpreting national policy implications for the district.
· Contribute to the development of environmental protection policies and service improvements.
· Maintain accurate records and databases, conduct research, and produce reports to inform decision-making.
· To update written and or computer records that are accurate, timely and in line with service and corporate procedures.
· Help prepare and present evidence at planning appeals, hearings, public inquiries, and examinations, including input into Sustainability Appraisals for Local Plans and associated documents.
· Provide professional and technical advice on environmental health aspects of planning applications, including the evaluation of specialist assessments.
· Identify and assess potential environmental impacts under relevant legislation, including the Planning Acts, Building Regulations, and Licensing Act 2003.
· Liaise with internal departments and external stakeholders, preparing robust evidence for planning-related proceedings.
· Maintain knowledge of environmental protection standards and guidance from authoritative bodies such as CIEH, DEFRA, and the Home Office.
· Collaborate effectively with planning officers, consultants, and agents to ensure clear communication and positive outcomes.
· Manage challenging situations and interactions with professionalism and resilience.
· Design and lead relevant projects, reporting progress to management.
· Provide operational cover for team and Team Leaders when required.
· Act as lead on contaminated land, including ensuring the contaminated land register is maintained up to date. 

Air Quality Lead
· Monitor air quality across the district using designated technical equipment to ensure accurate and consistent data collection. 
· Prepare and submit annual air quality status reports to DEFRA in compliance with statutory reporting requirements. 
· Develop, implement, and oversee the Air Quality Action Plan/Strategy to ensure ongoing compliance with legal standards and to promote continuous improvement in local air quality.
· Support the climate change strategy of the council to support targets set.

Environmental Planning & Scientific Officer (Band E) to include all the above plus:
· Maintain a detailed expert knowledge of relevant legislation and guidance to ensure that all relevant documentation and formal procedures comply with statutory requirements and to be able to implement new procedures, as necessary. 
· Maintain a detailed knowledge of planning policy and practice guidance and associated environmental standards and guidance.
· To carry out research and prepare reports as may be required, such as project and performance management.
· Lead on a designated specialist area within Environmental Protection, developing procedures, documentation, and policies.
· Prepare and present expert evidence and reports for planning appeals, hearings and inquiries.

Environmental Planning & Scientific Officer (Band F) to include all the above plus:
· Completion of CIEH required competencies to allow for Registration as an Environmental Health Practitioner or other professional or chartered professional technical organisation.
· Maintain expert knowledge of development control and environmental health legislation, standards and guidance.
· Undertake independent research and analysis of the planning response processes for the development of innovation and improvement.
· Lead, Design, facilitate and undertake project work as required by the service and report on findings.
· NB: The job description is not intended to be an exhaustive list of all the tasks and responsibilities in the post. It may be changed, by agreement, in the light of experience and departmental needs.

Systems & Data Management
· Use and maintain records via the UNIFORM system and associated Document Management System (DMCS).
· Operate electronic inspection and auditing tools as directed.

Communication & Collaboration
· Build and maintain strong working relationships across departments and with external agencies.
· Attend and contribute to meetings, working groups, and committees as required 
· Conduct site visits and engage with other local authorities and relevant departments as needed.
· Review and report on air quality data and lead and participate in the diffusion tubes roster.
· Review, collate and submit annual statutory data reports, including Air Quality Annual Status Report, Air Quality Strategy and associated reports.
· Represent the Council in legal proceedings and public inquiries as necessary.
· Prepare and present reports for Cabinet and Committee Members, departmental management teams and external bodies, as required.
· Advise the public, outside agencies, elected members, MPs and Council departments on service issues.
· Assist with responding to FOI’s, EIR’s and media enquiries as necessary.

Personal Accountability
· Effectively manage complex and high-volume caseloads.
· Confidently address non-compliance and inappropriate behaviour in line with legal and professional standards.
Expected Standards
· Participate in relevant training and continuous professional development.
· Engage fully in the Council’s appraisal and performance review processes.
· Adhere to health and safety responsibilities and procedures.
· Comply with the Council’s Equal Opportunities and Safeguarding policies.
· Uphold and promote the Council’s values and behaviours.
· Undertake any other duties as directed by the Team Leaders or Manager.

Work Location
· Council Offices, Argyle Road, Sevenoaks, Kent TN13 1HG, with travel across the district as required.

PERSON SPECIFICATION
Job Title:	Environmental Planning Officer

	· QUALIFICATIONS

	· ESSENTIAL
	· DESIRABLE

	· Diploma/Degree/Master’s Degree in Environmental Health, Town Planning, Environmental Science or related field
· A minimum of 3 years’ experience providing technical comments on planning applications.
· A minimum of 2 years’ experience of specialised technical knowledge (such as contaminated land, noise, air pollution) within one or more areas of Environmental Health and ability to act as subject matter expert. 


	· EHRB Certificate of registration.
· Membership of environmental or planning professional body.




	· APPROACH

	· ESSENTIAL
	· DESIRABLE

	· Extensive understanding of Environmental Health and Planning procedures and frameworks.
· Able to provide detailed and technical planning consultations using appropriate guidance and knowledge. 
· Extensive understanding of Air quality statutory requirements within a local authority
· Ability to work effectively within a team
· Ability to be flexible and adaptable to meet the varied needs of the Environmental Health Team.
· Ability to prioritise, plan, organise, implement and monitor own workload.
· Ability to respond appropriately at short notice to non-routine matters.
· To be highly motivated and self-reliant and able to use initiative.
· To demonstrate a strong commitment to high standards of performance, quality and customer care. 
· A commitment and ability to achieve deadlines, targets & performance indicators.

	· Understanding of Committee and Appeal procedures and able to attend these, representing Environmental Health. 











	· KNOWLEDGE, SKILLS & EXPERIENCE

	· ESSENTIAL
	· DESIRABLE

	· Knowledge and experience of the development control process.
· Experience of evaluating and commenting on planning applications and preparing statements for planning appeals and enquiries.
· Knowledge and experience of a specialist area of environmental protection work, such as air quality and/or contaminated land. 
· Knowledge and experience of reviewing technical reports, such as acoustic, contaminated land reports to respond to planning applications.  
· Experience of working with a broad range of personnel in particular members of the public and business operators including under challenging circumstances. 
· Experience of working within Local Authority in a similar team dealing with environmental protection issues.
· Keeping of accurate and appropriate notes and records in preparation for committee, tribunal or court evidence.
· After appropriate training, the ability to use technical monitoring equipment
· Working knowledge of relevant national strategies, legislation and initiatives associated with the role.
· Good written, spoken and listening communication skills.
	· To make effective and efficient use of Uniform, IDOX, and other IT systems and associated processes used within EH.
· Able to provide support officers in complaint investigations under odour, noise and other nuisance complaints. 



	· OTHER

	· Full UK driving licence. 
· Able to demonstrate an understanding, and commitment to, equality and diversity, and its practical application.
· To embrace the values and behaviours of the Council.
· To work as part of a team and provide support to colleagues.
· Professional, approachable, engaging and empathetic.
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