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WYBUNBURY DELVES CE PRIMARY SCHOOL
JOB DESCRIPTION QUESTIONNAIRE

	JOB TITLE
	Teaching Assistant (Primary)

	JOB REF NO
	Grade 5


BASIC JOB PURPOSE
To support the teaching staff and work with the other support staff to enhance the development and education of pupils in accordance with the aims and policies of the school.

	NO
	MAIN RESPONSIBILITIES

	1.
	Using acquired skills, support and deliver learning activities and contribute to the development of work programmes to facilitate effective teaching and learning.

	2.
	Provide input into the planning and evaluation of learning activities for individuals and groups of pupils to enable the teaching staff to make informed decisions when developing their plans.

	3.
	Supervise the activities of individuals or groups of pupils both in and out of the classroom (including educational visits, breaktimes and lunchtimes) to ensure their safety and facilitate their physical and emotional development in accordance with the school's behaviour management policy.

	4.
	Monitor individual pupil’s progress, achievements and development and report these to the teaching staff/line manager to inform decisions taken regarding the Individual Education Plan, Behaviour Plans and Personal Care Programmes for a pupil.

	5.
	Liaise with parents and carers in conjunction with the teaching staff to ensure effective communication concerning the pupils' well being.

	6.
	Record pupil information as specified by the teaching staff/line manager to ensure the schools information systems are maintained.

	7.
	Attend to the personal, social and physical needs of pupils so that their well being is maintained.

	8.
	Prepare and maintain learning resources and ensure that the classroom is kept tidy so that the needs of the lesson plans are met in a safe learning environment, which complies with relevant health and safety requirements.

	9.
	Display and present the pupils' work, under the direction of teaching staff so that it enhances the classroom environment and celebrates achievement.

	10.


	Attend staff and other meetings and participate in staff training development work and staff reviews as required


Notwithstanding the detail in this job description, in accordance with the School's/Council’s Flexibility Policy the job holder will undertake such work as may be determined by the Headteacher/Governing Body from time to time, up to or at a level consistent with the Main Responsibilities of the job. 

Other Responsibilities

· To carry out such other tasks on occasion as deemed appropriate by the Headteacher.

· Make a positive contribution to the wider life and ethos of the school and the Trust.

· Develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support.

· To attend relevant meetings as required.

· To participate in training and other learning activities and performance development as 
required.

· To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

Personal and professional conduct

Employees of CDAT are expected to demonstrate consistently high standards of personal and professional conduct.  All staff must uphold public trust in schools and education and maintain high standards of ethics and behaviour, within and outside the school, by:

· treating pupils, staff, parents and visitors with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to an adult working in an school environment;

· having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions;

· showing tolerance of and respect for the rights of others;

· not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs; and

· ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law.

General

· All staff are responsible for maintaining high standards of professional practice while working for CDAT, are required to work within the guidelines established by Trust-wide policies, handbooks and guidelines and should maintain high standards in their own attendance and punctuality.

· All staff are expected to support the Christian culture, aims and objectives of CDAT and its member schools.

· All staff are expected to undertake such additional duties as may be reasonably be requested by the Headteacher or their representative.

· The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

· All staff must respect the confidentiality of staff, pupils, families and visitors and not breach this trust. Any breaches of confidentiality must be reported to the Headteacher immediately.

· All staff should participate in arrangements for appraisal and in the identification of areas in which they would benefit from training and undergo such training.

· All staff should proactively keep abreast of developments in relation to the post, and whenever possible and appropriate, attend professional development opportunities.

· This job description is neither exhaustive nor exclusive. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading and the job description may be subject to modification and amendment in accordance with the needs of the Trust or the school.

Signed 
……………………………………………………………
Post holder

Signed
……………………………………………………………… 
Headteacher

Dated 

………………………………………………………………

Person Specification for Grade 5 Teaching Assistant -  (Primary)
	Essential
	Desirable

	Qualifications
· NVQ2 or equivalent qualification or experience in relevant discipline

· Good numeracy and Literacy skills including GCSE English and Maths or equivalent to grade 4 (previously grade C)
	· Further qualifications and/or studies relevant to the primary age range

· First Aid Training

· Evidence of basic Safeguarding training



	Experience
· Recent experience of working with children
· Recent experience of working in a school environment or other educational setting.
· Experience of successful work in a team 

· Experience of liaising with parents/carers to ensure effective communication concerning the pupils' well-being.
	· Evidence of making a significant contribution to a team

· Previous experience of supporting children to make progress towards agreed targets

· Previous experience of working with children with a range of Special Educational Needs

· Previous experience of working within EYFS

	Specialist Knowledge
· Knowledge & understanding of the Primary Curriculum

· The ability to promote good behaviour through positive reinforcement
· Good literacy and numeracy skills
· Good ICT skills

· An awareness of the importance of Safeguarding



	· Competent in the use of ICT to support learning, planning and assessment

· Familiarity with the SEND Code of Practice

· The ability to support children towards the next steps in their learning

· Ability to contribute towards planning and teaching to support children’s learning

· Experience of adapting the curriculum to support the needs of an individual

· Experience of working with outside agencies, such as Speech and Language specialists

	Personal Qualities
· Effective communication skills with children and adults

· Willingness to take part in essential training

· A commitment to working constructively as part of a team, or independently if necessary

· A commitment to the highest standards

· Appreciation of diversity and a firm belief in genuine equality of opportunity for all

· Awareness of issues related to confidentiality, accountability and professional boundaries

· Good time management skills

· Ability to adopt a calm and consistent approach when working with children

· Flexible approach to working

· The ability to embrace change with enthusiasm and a positive outlook

· Self-motivation and initiative

· Sense of humour
· Willingness to upload the Christian Foundations of our school
	· Evidence of reflective practice and a commitment to further professional development and training

· A commitment to the role of parents as co-educators

· A creative thinker

· The ability to inspire and motivate children

· Ability to think ‘outside of the box’ when confronted with a problem


