ASHLEY HIGH SCHOOL

Post of Assistant Headteacher 
Job Description

Salary: L10– L15 


PURPOSE OF THE JOB

To support the Headteacher in the leadership and management of the school:

· Ensure the highest standards of achievement and teaching and learning for all the pupils of the school within the established framework of policies of the Governing Body and with regard to statutory requirements.
· Ensure the highest possible reputation for the school within its local and wider community.
· As a member of the leadership team, contribute to the strategic direction and development of the school.
· Contribute to the pastoral support and care tailored to the needs of pupils

To provide whole school leadership in the following major key areas:

· To provide strategic oversight of the basic skills curriculum (including literacy and numeracy)
· To lead on interventions and inclusion, including oversight of alternative provision and support
· To co-ordinate the provision and implementation of pupils EHCP plans. (SENCO)
· Deputy Designated Safeguarding Lead

JOB RESPONSIBILITIES

Strategic Direction and Development of the School

· Work with the Headteacher, leadership team and the Governing Body to develop a clear vision for the future of the school.
· Lead by example, provide inspiration and enthusiasm and embody the vision, purpose and leadership of the school for pupils, staff, governors and the wider community.
· Establish close links with outside agencies and ensure that the school is held in high regard by the wider community.
· Contribute to an ethos which secures:-
A vision for learning throughout life.
Effective teaching and learning.
Partnership with parents and the wider community.
The spiritual, social, moral, cultural and physical development of all pupils.
· Provide pastoral care and support tailored to the needs of pupils, fostering a supportive and nurturing environment. 



Teaching and Learning

Secure and sustain high quality teaching and learning throughout the school by:

· Demonstrating a commitment to high expectations for pupils with specific educational needs arising from moderate learning difficulties combined with social and emotional problems and to raising levels of progress and achievement for individual pupils.
· Adhere to school expectations in terms of planning, monitoring and evaluation, assessment and reporting.
· Supporting and maintaining an environment and a code of behaviour and discipline which supports achievement for all.
· Ensuring positive relationships, including good race relations and positive approaches to bulling to ensure equality of opportunity for all pupils.
· Maintaining effective partnerships with parents.
· Working in collaboration with colleagues, including the multidisciplinary team, to deliver a relevant, coherent, value for money service to our pupils.
· Teaching a timetabled commitment of no more that 75% (plus at least 10% PPA time)

Staff

· Act as a ‘critical friend’ and provide effective professional challenge and support to the Headteacher and Deputy Headteacher.
· Assist in the performance management of teachers and appraisal of non-teaching staff.
· Offer appropriate support to colleagues.

Deployment of Resources

· Deploy staff (engaging supply staff where necessary) to ensure coverage of the curriculum and efficient maintenance of school systems.
· Manage the efficient and effective use of accommodation and resources, ensuring they meet curricular requirements and health and safety standards.

Accountability

· Be accountable to the Headteacher.

Additionally, the Assistant Headteacher will undertake any professional duties of the Headteacher reasonably delegated to him/her by the Headteacher and deputise in the absence of the Headteacher or Deputy Headteacher as and when required.

The professional duties of the Assistant Headteacher are those set out in the current teachers’ pay and conditions document.

It is expected that fulfilling the roles and responsibilities of this post will safeguard and promote the welfare of children and young people.
