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JOB DESCRIPTION


Department:	 Highways & Public Protection		Location: Magdalen House

Division:  Transportation & Highway Infrastructure	Post No:
		
Section:		Transport Planning		

Team:			Strategic Transport Planning and Investment

Post:			School Neighbourhoods Officer

Grade:		H	


Responsible to:	Team Leader – Strategic Transport Planning and Investment

Responsible for:	There are no direct reports


Job Purpose:

To lead in the development, management and delivery of the Council’s expanding School Streets and Neighbourhoods Programme aimed at improving safety and accessibility within the areas surrounding schools and encouraging active travel. This role will involve both the management and co-ordination of organisations engaged to work with school communities and residents and hands on delivery of activities within schools.


To deliver the following outcomes

1. Successful engagement with school communities to determine solutions to ensuring the journeys to school are as safe and attractive as possible to encourage active travel.

2. Development of a programme of school neighbourhood activity based on prioritisation criteria.

3. Providing a key role in the delivery of safe, accessible and sustainable transportation infrastructure.

4. [bookmark: _Hlk206531792]Supporting the Council’s Low Carbon Transport Strategy Position Statement.

5. Supporting the Council’s wider outcomes.


Main Duties and Responsibilities:

1. Assist in the development of transport policies and proposals, particularly as they relate to safe journeys to school, in support of the Council’s corporate strategy and objectives.

2. Develop a school selection process which can be used to determine whether schools should be considered for inclusion on a School Streets and /Neighbourhood Programme.

3. Develop and deliver a e successful school and community engagement process and behaviour change programme. This will establish issues and potential solutions, based on best practice and a review of delivered projects, which can be used across Sefton schools.

4. Develop a successful management and monitoring framework for the School Street and Neighbourhood Programme. 


5. Provide a central point of contact for schools wishing to participate in a School Streets/Neighbourhoods Programme.

6. Assist the Team Leader in resourcing the School Neighbourhoods Programme identifying where interventions can be delivered within the team and where external resource will be required.

7. Procure surveys and traffic counts to provide baseline data.

8. Complete briefing documents where external agencies are required to help deliver the programme and develop appropriate criteria to monitor and evaluate performance.

9. Co-ordinate coproduction and design activity with the school community and colleagues in the Design team or with the Councils Transport Technical service provider.


10. Review and research with the school communities any potential for Social Value interventions from Contractors delivering school neighbourhoods work or other construction projects.

11. Prepare information to be included in consultation and engagement in accordance with the agreed process and complete analysis work of projects undertaken. Support the preparation of consultation and engagement materials that are accessible and inclusive for all groups with protected characteristics.

12. [bookmark: _Hlk206597905]Support and seek advice from colleagues on the preparation of Equality Impacts Assessments where appropriate using published guidance. 

13. Monitor and manage expenditure from the School Street Neighbourhood budget within the Transport Capital Programme.

14. Contribute to the preparation of bids for external funding for School Neighbourhoods, behavioural change and active travel projects.

15. Ensure that the information on the Councils’ website on the School Streets and Neighbourhoods development of schemes and behavioural change work is maintained and relevant and includes positive content.

16. Provide information on The School Neighbourhoods programme for inclusion Committee Reports and Briefing Notes., including monitoring data and information.

17. Prepare project reports, dashboards and other information relating to the delivery of projects, including the provision of  financial information..

18. Complete monitoring and evaluation plans for schemes. Develop a good understanding of our digital tools and dashboards used to support the monitoring and evaluation of schemes.

19. Demonstrate effective communications with staff, the general public and other stakeholders, including the Liverpool City Region Combined Authority. Take part in public consultation events as required.

20. Undertake other duties as may reasonably be required, which are consistent with the role and level of responsibility of this post.


Outputs Required

(1) Corporate Outputs

Support the ‘One Council’ approach to service delivery and cross departmental collaboration 

Contribute to the achievement of the Council’s 2030 vision through the delivery of projects identified in the Transformation Programme Plan.

Promote effective communication, within the Council and externally.

Support corporate projects and initiatives and collaborate in cross service working. 

Help to actively promote the profile of Sefton as a place to live, work and visit.


(2) Divisional Outputs

As a member of the Transport Planning Section, support the Team Leader to deliver the Council’s Transportation and Highway Infrastructure outcomes and objectives as set out in the Annual Service Plans.

[bookmark: Pg23] 
(3) Linkages

To deliver the outcomes for your role and your team, and to contribute to the delivery of Council outcomes, you will be expected to work with other teams within T&HI, other corporate departments and outside agencies. Some of the critical relationships for your post include:

· Sefton’s Schools Network and individual schools.
· Sefton’s Children Services Department
· The Design and Transport Technical Services Supplier.
· The Road Safety Teams
· The Freshfield Foundation and other Scheme Funders.
· Providers of School Neighbourhoods Work, e.g. Sustrans
· The Liverpool City Region’s Active Travel Group.
· Elected Members

This does not represent an exhaustive list.


Organisation Chart

See attached.

Special Conditions


Attendance at evening meetings of the Council’s Committees, School Meetings and Resident or Interest Group meetings may be a feature of this post.

The postholder will be expected to visit schools and adjacent area.

A postholder will need DBS clearance.

A casual car user’s allowance is available. The post holder must hold a current driving licence.



General

The post holder will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.

The Council is committed to supporting staff in their career development with the hope that their experience with Sefton is as rewarding as it can be.

The post holder will be expected to comply, observe and promote the equal opportunities of the Council.

This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.

All members of staff are responsible for the implementation of the Health and Safety Policy as far as it affects them, their colleagues and others who may be affected by their work. The post holder is expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

The Authority has an approved equality and diversity policy in employment and copies are freely available to all employees. The post holder will be expected to comply, observe and promote the equality and diversity policies of the Council.

Since confidential information may be involved with the duties of this post, the post holder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

All staff will undertake, and participate in training, coaching and development activities, as appropriate. Some training courses, available through the Me Learning platform, are compulsory.

Note: 	Where the post holder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job. 


Prepared by:	Andy Dunsmore	
	
Designation: 	Transport Planning Manager

Date:			August 2025
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