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	Role Title	
	Assistant Head Teacher

	Pay Scale
	L10-L14

	School
	Stanley School

	Main Purpose of the Role

	
This Job Description sets out the scope, duties, responsibilities and working practices that the successful applicant will be required to undertake, discharge and demonstrate on an on-going basis.
The Assistant Headteachers (AHTs) are key members of the Senior Leadership Team, supporting the Headteacher and Deputy Headteacher in driving whole-school improvement.
Each AHT will lead on a defined area of curriculum development and quality of education, while sharing collective responsibility for school standards, safeguarding, and staff development:
· Core Curriculum AHT: Communication, Reading, and Maths.
· Wider Curriculum AHT: PSHE, Personal Development, Enrichment, and Wider Curriculum subjects.
Both AHTs will share collective responsibility for school improvement, standards, safeguarding, and staff development.
In addition to leadership duties, each AHT will teach for 50% of the working week, modelling exemplary classroom practice and directly contributing to high-quality provision for pupils.
This role provides significant development opportunities for aspiring senior leaders, with structured support towards Deputy Headteacher level leadership through strategic project leadership, whole-school responsibility, and senior leadership team membership.

	Core Responsibilities and Tasks

	[bookmark: _heading=h.wwxs3ocz8i32]Core Responsibilities
[bookmark: _heading=h.3qjngcf0x8lc]Whole-School Leadership
· Contribute to the school’s vision, ethos, and strategic direction.
· Support the Headteacher and Deputy Headteacher in delivering the School Improvement Plan.
· Promote safeguarding, equality, and inclusion.
· Take a major role in the day-to-day running of the school.
· Work under the line management of the Deputy Headteacher to deliver curriculum priorities and contribute to whole-school strategic objectives
[bookmark: _heading=h.94bhc2b1z90s]Curriculum Development
· Lead curriculum design, sequencing, and planning in designated areas.
· Ensure curriculum pathways are coherent, personalised, and responsive to SEND needs.
· Work with curriculum team coordinators to secure high-quality teaching and learning.
· Ensure statutory and school curriculum expectations are fully met.
[bookmark: _heading=h.8jf84vxy1uh]Teaching, Learning & Quality of Education
· Lead monitoring and evaluation of teaching quality (lesson visits, scrutiny, planning reviews, pupil voice).
· Develop and implement strategies to raise teaching standards.
· Produce evaluative reports for SLT and governors on quality of education.
· Model exemplary classroom practice and share best practice.
[bookmark: _heading=h.hsh1qr9q77hw]Staff Development & Leadership
· Provide coaching, mentoring, and CPD for staff.
· Support curriculum coordinators in subject leadership roles through coaching and mentoring, contributing to their professional development under the direction of the Deputy Headteacher.
· Lead professional learning groups or working parties.
· Promote high expectations and accountability among staff.
[bookmark: _heading=h.wl9jbbeip44c]Pupil Achievement & Progress
· Monitor and track pupil progress in allocated curriculum areas, providing regular analysis and reports to the Deputy Headteacher for whole-school tracking and intervention planning
· Lead interventions and strategies to address gaps in learning.
· Ensure curriculum access, equity, and ambition for all learners, including disadvantaged pupils.
· Champion a personalised approach to learning and development.
[bookmark: _heading=h.g5juvonb0mja]Safeguarding & Wider Leadership
· Support the Headteacher and Deputy Headteacher (Deputy Designated Safeguarding Lead) in maintaining robust safeguarding practices across the school, including contributing to safeguarding audits, staff training, and case monitoring as directed.
· Ensure safeguarding is embedded within curriculum planning and teaching practice in designated areas.
· Contribute to behaviour management and wellbeing strategies.
· Promote enrichment, personal development, and extra-curricular opportunities.
· Support positive relationships with parents, carers, and external agencies.
[bookmark: _heading=h.80fknhd2erus]Community & Wider Leadership
· Promote the school’s values and achievements in the community.
· Strengthen partnerships with other schools and services.
· Contribute to policies that promote equality and tackle prejudice.
[bookmark: _heading=h.ima0788akxk8]Classroom Responsibilities (teaching commitment)
· Teach a designated class/group.
· Plan and deliver engaging, personalised learning for pupils with a range of SEND needs.
· Assess, record, and report on pupil progress in accordance with school policy.
· Create a safe, stimulating, and inclusive learning environment.
· Model high standards of teaching, behaviour management, and pupil engagement.
· Use teaching role as a vehicle to demonstrate and share best practice with colleagues.
[bookmark: _heading=h.j8uxnqbk7xti]Other Duties
· Support the development and implementation of the School Self-Evaluation and Development Plan.
· Contribute to resource planning and effective deployment.
· Undertake any reasonable duties as directed by the Headteacher or Deputy Headteacher.
The specific division of responsibilities (Core vs Wider Curriculum) will be confirmed upon appointment.

Both AHTs are expected to work collaboratively as part of the Senior Leadership Team, sharing responsibility for whole-school priorities as well as their defined areas.

The above list of job duties is not exclusive or exhaustive and the post holder will be required to undertake such tasks as may reasonably be expected within the scope and grading of the post.


	Leadership Structure & Reporting Lines

	Deputy Head Teacher:
Reports to: Headteacher
Line manages: Assistant Headteachers, curriculum coordinators (as directed)
Works with: Senior Leadership Team, Governing Body
Assistant Head Teachers:
Report to: Deputy Headteacher (line management), Headteacher (whole-school accountability)
Line manage: Curriculum team coordinators in designated areas (under DHT direction)
Work with: Senior Leadership Team, teaching staff, curriculum coordinators




	Additional Information

	Safeguarding
Post holder will be subject to enhanced DBS check and; 
· be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people
· to ensure that the Headteacher is made aware and kept fully informed of any concerns which they may have in relation to safeguarding and / or child protection

The appointment is subject to the current conditions of employment for an Assistant Head Teacher contained in the School Teachers’ Pay and Conditions Document and any other current educational legislation as required in various Education Acts. The post holder is expected to uphold the professional code of the General Teaching Council for England. 

This job description is intended to be a broad outline of duties and is not intended to be exhaustive. The post holder will be expected to take on other duties and responsibilities commensurate with the grade of the post as directed by the Head teacher.


	Person Specification M23

	
	Essential 
	Desirable

	Qualifications
	·  Qualified Teacher Status (QTS) with substantial and recent classroom experience
· Evidence of appropriate Continuous Professional Development, especially in the field of SEN
	· Additional qualification in SEN
· National Professional Qualification for Senior Leadership (NPQSL) or equivalent

	Experience
	· Proven ability to deliver consistently outstanding teaching and model exemplary classroom practice for colleagues
· Deep understanding of high-quality SEND pedagogy and how to adapt teaching for children with complex learning difficulties
· Extensive knowledge of differentiation strategies and personalised learning approaches for pupils with SEND
· Strong understanding of children's learning styles and appropriate strategies for delivering outstanding teaching
· Ability to create safe, stimulating, and inclusive learning environments that engage pupils with complex needs
· Understanding of effective assessment for learning and ability to set and achieve ambitious goals and targets for pupils
· Ability to manage challenging behaviour effectively and support pupils' emotional and social development
· Confident use of IT to enhance teaching and learning
	· Understanding of the multidisciplinary approach to working with children with SEND
· Knowledge of specialist interventions and therapeutic approaches
· Experience of line managing staff and supporting their professional development
· Experience of working with and reporting to school governors



	Knowledge, Skills & Understanding 
	· Strong knowledge of curriculum design, sequencing, and progression and how to adapt it for children with complex learning difficulties
· Ability to lead curriculum development in designated areas (Core or Wider Curriculum) and ensure coherent, personalised pathways
· Confident use of monitoring and evaluation tools to assess teaching quality and identify areas for improvement
· Ability to analyse pupil progress data and use evidence to identify gaps, plan interventions, and track impact
· Understanding of statutory curriculum requirements and how to ensure they are met
· Ability to produce clear, evaluative reports on quality of education in your designated curriculum area
· Ability to support and develop curriculum coordinators in their subject leadership roles
	· Strong knowledge and understanding of Ofsted frameworks and how they apply to SEND settings
· Knowledge of current research in curriculum, pedagogy and school improvement
· Understanding of Pupil Premium and other grant funding and how to target resources effectively

	
	· Understanding of the role of Assistant Head Teacher and the potential to be successful in the role
· Ability to contribute to the school's vision, ethos and strategic direction as a member of the Senior Leadership Team
· Understanding of school improvement planning and how your curriculum area contributes to whole-school priorities
· Ability to lead and inspire curriculum teams and teaching staff to achieve high standards
· Ability to provide effective coaching, mentoring and CPD to improve teaching practice across your area of responsibility
· Ability to lead professional learning groups or working parties related to your curriculum area
· Knowledge and experience of safeguarding and child protection issues
· Ability to balance strategic leadership responsibilities (50%) with classroom teaching (50%) effectively
	· Experience of school self-evaluation and its impact upon strategic planning
· Understanding of performance management processes
· Experience of working with school governors

	

[bookmark: _heading=h.r5tv1uv8yhn8]Personal Qualities & Attributes

	·  Passionate about classroom teaching and committed to maintaining a 50% teaching timetable as a vehicle for modelling and sharing best practice
· The drive to seek the best possible outcomes for pupils regardless of their starting points
· Value all children and be committed to the development of the whole child
· Commitment to inclusive practice and meeting the needs of all pupils with SEND, including disadvantaged pupils and those with the most complex needs
· Ability to use your teaching role to demonstrate and share best practice with colleagues
· Positive attitude to both teaching and leadership roles and all aspects of school life
·  Ability to think strategically about curriculum development and its impact on pupil outcomes in your designated area
· Capacity to balance classroom teaching with strategic leadership responsibilities and excel at both
· Ability to communicate a vision and inspire colleagues within your area of responsibility
· Strong team player who can work collaboratively with the Deputy Headteacher, fellow AHT, and wider staff team
· Commitment to school improvement and to developing own professional skills
· Expect high standards of self and others
· Ability to take initiative and make decisions within your area of responsibility
· Committed, professional and loyal attitude to the school, openly modelling its aims and values at all time
	




	
	
	

	
	
	

	Other
	· Highly effective written and verbal communication skills, able to communicate clearly to a range of audiences including staff, parents, and external agencies
· Ability to investigate, resolve problems and make decisions
· Think creatively and imaginatively to solve problems and identify opportunities for improvement
· Strong organisational and time management skills with the ability to prioritise effectively, manage competing demands, and meet deadlines
· Ability to work under pressure and maintain focus on priorities
· Commitment to maintaining confidentiality at all times
· High levels of personal drive with high expectations of self and others
· Ability to look after own wellbeing and that of others
· Relate well to pupils, staff and parents
· Ability to ensure that the school atmosphere is welcoming and that parents are encouraged to take an active part in the life of the school and their child's education
· Able to adapt to changing circumstances and new ideas in a positive and creative manner
· Ability to deal with sensitive issues in a professional manner
· Energy and enthusiasm
· Reliability and integrity
· A 'can-do' attitude
· A solution-driven approach
· Resilient and flexible
· Sense of humour
	· Ability to work with mainstream colleagues, enhancing opportunities for each child
· Commitment to working collaboratively with our neighbouring school to ensure effective collaboration
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