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Teaching Assistant Job Description
Job Summary
Salary: £21,239.24 - £23,408.29 (FTE –  28,141.25) Grade 6 SCP 11
Hours: 32.5 hours per week / 39 weeks, term time only (paperwork and planning time built in)
School: Lache Primary School
Contract Type: Permanent
Reporting to: Head Teacher
Responsible for: Supporting teaching and learning
Role Introduction: Under the supervision of the SENDCO and Class teacher, to provide leadership and oversee the daily operational management of one of the SEMH Support Rooms. Ensuring a safe, supportive, and nurturing environment for pupils with Social, Emotional and Mental health needs. The role includes monitoring and reporting pupils' academic progress, as well as their physical, social, and emotional development, to the Class teacher and SENCo. In collaboration with the teaching and support staff, the position aims to ensure tailored educational support that meets the individual needs of each pupil.
Principle Responsibilities:
· [image: ]To demonstrate best practices while efficiently managing the Support Room’s operations, including its environment, staff, and students, with a focus on raising aspirations and enhancing learning outcomes for all.
· To work with leaders to support teaching and learning strategies in line with the National Curriculum & Early Years Curriculum, as well as providing resources appropriate to the needs of pupils.
· To collaborate with class teachers, SENCO, and Team Leaders to plan and coordinate support that meets the individual needs of pupils.
· To assist with assessment and report to SENCO
· To act upon advice and guidance provided by external providers, such as Speech and Language therapists, Occupational Therapists and Educational Psychologists.
· Support the aims and ethos of the school and the implementation of school policies and procedures.
· Take a proactive approach to safeguarding, child protection, and health and safety matters, ensuring timely reporting to the SENCo through established school systems ● Attend relevant Team meetings, Staff Meetings and Inset as required.
Safeguarding:
Concordia Multi Academy Trust is dedicated to safeguarding and promoting the welfare and safety of pupils. Successful applicants will be subject to rigorous vetting procedures, including:
· An enhanced DBS check
· Satisfactory references
· Online check
Person Specification
	Qualifications and Training
	●
	Relevant Teaching Assistant qualification

	
	●
	First-aid training, or willingness to complete it

	Experience
	●
	Minimum of 2-years’ experience

	
	●
	Experience of working with Children with SEND

	
	●
	Experience planning and delivering learning activities

	
	●
	Experience of planning and leading teaching and learning activities (under supervision)

	Skills and Knowledge
	●
	Good literacy and numeracy skills

	
	●
	Good organisational skills

	
	●
	Ability to build effective working relationships with pupils and adults

	
	●
	Demonstrated success in planning and managing educational provisions for pupils with special educational needs, ensuring high standards and promoting improved achievement.

	
	●
	Knowledge of how to help adapt and deliver support to meet individual needs

	
	●
	Subject and curriculum knowledge relevant to the role, and ability to apply this effectively in supporting teachers and pupils

	
	●
	Excellent verbal communication skills

	
	●
	Active listening skills

	
	●
	The ability to remain calm in stressful situations

	
	●
	Knowledge of guidance and requirements around safeguarding children

	
	●
	Good ICT skills, particularly using ICT to support learning

	
	●
	Understanding of roles and responsibilities within the classroom and whole school context

	Personal Qualities
	●
	Enjoyment of working with children

	
	●
	Sensitivity and understanding, to help build good relationships with pupils

	
	●
	A commitment to getting the best outcomes for all pupils, and promoting the ethos and values of the school

	
	●
	Commitment to maintaining confidentiality at all times

	
	●
	Commitment to safeguarding pupils’ wellbeing and equality

	
	●
	Resilient, positive, forward looking and enthusiastic about making a difference

	
	●
	Capacity to inspire, motivate and challenge children and young people


Please note that this job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks, and the post holder may be required to do other duties appropriate to the level of the role, as directed by the Headteacher.
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