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Job Description

	Job Title
	Senior Science Laboratory Technician

	Location
	St Mary’s Catholic College

	Responsible To
	Head of Department

	Salary Grade

Contract:
	Band E, Scale point 8-11 £26,824 - £28,142 FTE (£23,277 - £24,421 Actual)
This is a full-time, permanent contract. This post is 36 hours per week, 39 weeks per year (term time only plus Inset Days).



	Key Purpose of Job
The Senior Science Laboratory Technician will provide technical support to the departments, by the preparation of tools, equipment, spaces and materials for lessons. The Science Technician will undertake a practical health and safety role for the relevant departments. The technician role forms a central part of the work of the department and he/she will work closely with teaching staff to support, develop and further extend the work of the department and the experiences of the students. 




	Key Responsibilities of the Post

Support in the Classroom  
· Preparation and assembly of tools and spaces for demonstration, class practical work, assessments and examinations.
· To ensure equipment and other materials are left/stored in a safe and secure condition, ready for reuse.
· To assist in maintaining records of apparatus and materials, including inventories and records of breakages.
· To inform the teacher in charge of stock to be replaced/ordered. 
· Monitor and manage stock cataloguing resources and undertaking audits as required.
· To clean apparatus as directed and to clear out cupboards, drawers, etc. on a regular basis to monitor contents and condition of stock. 
· To assist with stocktaking as required .
· To assist students in class with work acting as a role model and support in their learning to help develop their skills and enhance their progress.
· Maintain a safe and clean working environment at all times.
· Provide support and assistance to the classroom teacher during practical lessons. 
· Work on your own initiative as well as a member of a team.
· Plan and prioritise your work effectively.
· Assist in the organisation and presentation of the Science rooms.
· To attend and participate in relevant meetings as required.
· To assist in maintaining records of apparatus, and materials, including inventories.  
Maintaining Work Area  
· To ensure that Science rooms equipment is kept clean and tidy and that health and safety regulations are met, including checking equipment for safety, cleaning and sterilizing equipment and advising students on safety aspects of particular practical work.
· Managing risk assessments on all substances in Schemes of Work to ensure that experiments are performed safely in liaison with teaching staff.
· Identifying alternative substances/chemicals to replace those currently listed as hazardous in relevant regulations.
· Labelling chemicals/solutions etc with appropriate symbols, and preparation of associated documentation in accordance with relevant regulations.
· The cleaning and maintenance of equipment (including laundering of tea towels, cloths etc.) and the neutralisation and cleaning up of spillages, including the cleaning of equipment.
· Ensure that all equipment is kept clean and that a deep clean is undertaken when required.
· Ensure that all equipment is accounted for, in the correct place and replaced where necessary  Maintenance and upkeep of the food rooms and advise of any improvements which can be made in this respect.
· Assist the classroom teacher in the logging in and out of certain items of equipment and materials as required.
· To be responsible for maintaining departmental displays of work both in the technology area and around the school.
Health and Safety and Compliance  
· To be aware of, and to comply with, all departmental/school instructions and procedures relating to health and safety at work.
· To contribute to safe working practice in preparation/storage/teaching areas. 
·  Advising staff on safety issues and trialling practical work where necessary.
· To assist in maintaining all safety equipment used by technicians, teaching staff and pupils to the highest standard.
· To ensure that any debris or spills are removed from the sinks, bench tops and other areas to provide a safe environment for cleaning staff and others.
· To deal appropriately with spillages during practical activities.
· Maintenance of the class rooms and preparation rooms to ensure a clean, safe and orderly environment.
· Managing the specialist procedures designed to ensure the safe disposal of all hazardous substances in accordance with the current Health and Safety Regulations (including radio-active substances/re-agents/toxic chemicals, animal/plant specimens, micro-biological substances/cultures, etc)
Support for the School  
· Participate in training and other learning activities and performance development as required.
· Contribute to the overall ethos/work/aims of the school.
· Be aware of and support differences, and ensure all students have equal access to opportunities to learn and develop.
· Attend regular team meetings and briefings with the department and whole staff.
· Undertake other similar duties and activities that fall within the grade and scope of the post, as directed by the Head of School.
· Take responsibility for own professional development, continually keep updated about new initiatives in Food and contribute to the school as a learning organisation.
· To contribute to the Health and Safety of pupils and other staff in accordance with Health and Safety regulations.
· To undertake any other duties and responsibilities, which do not change the character and purpose of the post as directed by the Head of School.
· Comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support difference and ensure equal opportunities for all.
· Contribute to the overall ethos/work/aims of the school. 

	



	Supervision / Line Management Responsibilities of the post 
· None



	Working Environment & Conditions of the post
Normal classroom environment



	Other Duties
a) To undertake additional duties as required, commensurate with the level of the job
b) To contribute to the effective working of the HFCMAT
c) Maintain positive, professional relationships with students, parents/carers and teachers
d) To participate in induction training, staff review processes and professional development opportunities
e) All staff must commit to Equal Opportunities and Anti-Discriminatory Practice
f) The Trust operates a Smoke-Free Policy and the post-holder is prohibited from smoking in any of the Trust buildings, enclosed spaces within the curtilage of buildings and school vehicles
g) The post-holder will be expected to have an agreed working pattern to ensure that all relevant functions are fulfilled
h) The post-holder is expected to familiarise themselves with, and adhere to, all relevant Trust Policies and Procedures
i) The post-holder must comply with the Trust/School’s Health and Safety requirements specifically for the school they are based
j) The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed
As this post meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to an Enhanced Disclosure and Barring Service Check (DBS) before the appointment is confirmed.  This will include details of ALL cautions, reprimands or final warnings as well as convictions, whether “spent” or “unspent”.  Criminal convictions will only be taken into account when they are relevant to the post.



The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and individually take responsibility for doing so.



Person Specification


	Area
	Job requirements
	Essential/Desirable
	Evidence

	A. Qualifications and Professional Development
	
Hold a recognised qualification at NVQ level 3 or equivalent experience in Technology or Food  

Experience in relevant discipline or related qualification  
	
E


E

	
A, C


A, C, I



	B. Experience
	
Experience of working in a school or with young people 

Experience of working in the Technology or Food industry

Have knowledge of Health & Safety regulations/procedures  
	        
D

E

E


	
A, I, R

A, I, R

A, I, R

	C. Knowledge/ Skills
	
Understanding of Safeguarding, Keeping Children Safe in Education and the Data Protection Act

A good team player with good interpersonal skills and the ability to work effectively as part of a growing organisation

The ability to respond effectively and build good relationships with pupils 

Good level of written and verbal skills

Ability to exercise discretion and maintain confidentiality

Good organisational skills with the ability to multitask

Good IT skills in particular Excel, Word and email

Good interpersonal / communication skills

Ability to maintain accurate and up to date records

Knowledge of volumetric and quantitative technique  

Understanding health, safety and welfare regulations and best practice 

Knowledge of particular subject/technical area 

	
D


E


E


E

E

E

E

E

E

E
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A, I


A, I


A, I


A, I

A, I

A, I

A, I

A, I

A, I

A, I

A, I, C


A, I, C

	D.  Other Conditions
	Satisfactory pre-employment checks including DBS
	E
	C




Key to Evidence:
A – Application Form & Letter
C - Certificates
I – Interview
R - Reference
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