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Teaching Assistant Job Description
Job Summary
Salary: Actual Salary: FTE –  25,998.77 (To be pro rata for 3 days) Grade 5 SCP 6
Hours: 19.5 hours per week / 38 weeks, term time only
School: Lache Primary School
Contract Type: Temporary until July 31st 2026
Reporting to: Head Teacher
Responsible for: Supporting teaching and learning
Role Introduction: Under the supervision of the SENDCO and Class teacher, to help ensure a safe, supportive, and nurturing environment for pupils with Social, Emotional and Mental health needs. The role includes preparing activities and learning under the supervision of the class teacher, contributing to planning and reporting children’s achievements and progress back to the class teacher. The role will also involve supporting their physical, social, and emotional development, through pastoral support in intervention. 
Principle Responsibilities:
· Support the day-to-day running of the SEMH resource provision by helping to create a calm, safe and positive learning environment for pupils.
· Work with teachers and other staff to support learning activities in line with the National Curriculum and Early Years Curriculum.
· Provide appropriate support and resources to meet the individual social, emotional and learning needs of pupils.
· Work closely with class teachers, the SENCo and other staff to support pupils’ individual support plans.
· Assist with observations, assessments and record-keeping, and share relevant information with the SENCo and class teacher.
· Follow guidance and programmes provided by external professionals such as Speech and Language Therapists, Occupational Therapists and Educational Psychologists.
· Support pupils’ emotional regulation, behaviour and engagement with learning in a consistent and positive way.
· Uphold the school’s aims, values, policies and procedures at all times.
· Take an active role in safeguarding, child protection and health and safety, and report any concerns promptly to the SENCo using school systems.
Safeguarding:
Concordia Multi Academy Trust is dedicated to safeguarding and promoting the welfare and safety of pupils. Successful applicants will be subject to rigorous vetting procedures, including:
· An enhanced DBS check
· Satisfactory references
· Online check
Person Specification

Qualifications and Training
· Relevant Teaching Assistant qualification or equivalent experience
· First aid qualification, or willingness to undertake training
· Willingness to complete further training related to SEND and SEMH needs
Experience
· Experience of working with children and young people, preferably in a school or educational setting
· Experience of supporting pupils with SEND, including social, emotional and mental health needs
· Experience of supporting learning activities planned by the teacher
· Experience of working with pupils individually and in small groups under the direction of teaching staff
Skills and Knowledge
· Good literacy and numeracy skills
· Ability to support pupils’ learning, behaviour and emotional regulation under the guidance of teaching staff
· Ability to build positive and effective relationships with pupils, staff and parents/carers
· Knowledge of strategies to support pupils with SEND and SEMH needs
· Understanding of how to adapt support and resources to meet individual pupil needs
· Basic knowledge of the curriculum relevant to the role and the ability to support learning activities
· Good verbal communication and active listening skills
· Ability to remain calm and respond appropriately in challenging or stressful situations
· Understanding of safeguarding, child protection and health and safety procedures
· Good ICT skills, particularly in supporting learning and recording information
· Understanding of the Teaching Assistant role within the classroom, resource provision and wider school context
Personal Qualities
· Enjoys working with children and young people
· Patient, caring and understanding, with a nurturing approach
· Committed to supporting positive outcomes and wellbeing for all pupils
· Able to work as part of a team and follow direction from teaching staff and leaders
· Professional, reliable and committed to maintaining confidentiality
· Strong commitment to safeguarding and promoting equality and inclusion
· Resilient, positive and enthusiastic about supporting pupils with SEMH needs
· Motivated to make a positive difference in pupils’ lives
Please note that this job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks, and the post holder may be required to do other duties appropriate to the level of the role, as directed by the Headteacher.
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