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Staff Member:  


	Post: Catering General Assistant

	Line Manager:- Catering & Hospitality Manager

The Post holder will be accountable to the Headteacher and through her to the school's governing body.

The duties outlined in this job description may be modified by the Catering & Hospitality Manager or the Headteacher with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.

	JOB PURPOSE:- To undertake with supervision the preparation, cooking and serving of food.

MAIN DUTIES

1) Basic preparation of food and beverages e.g.

a) Preparation of all fruit and vegetables

b) Preparation of all salad items and presentation of simple salads

c) Preparation for service of sandwiches, baguettes, rolls, wraps etc. including the preparation of fillings for said items
d) To maintain high standard of food hygiene & catering standards and adhere to the requirements of Level 2 Food Safety award.

2) Cooking tasks e.g.

a) Preparation and service of hot and cold food

b) Reconstitution of prepared food

c) Regeneration of frozen food

d) Transporting and service of food

3) General kitchen and dining duties to be carried out on a ROTA basis

The frequency to be determined by the Catering Manager

a) Washing and cleaning of equipment and utensils

b) Setting up and clearing away food for service

c) Setting up, clearing away and cleaning of dining furniture

d) The general cleaning of the kitchen and its surrounds

e) Packing and unpacking despatch containers and cleaning of such items (where applicable)

f) To undertake cashier duties for morning snack service as required (where applicable)

4) Maintaining good relations with the school and the children thereby encouraging a high take up of meals.

5)
Any other tasks commensurate with the post.

GENERAL:

This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.

All staff are responsible for the implementation of the Health and Safety Policy as far as it affects them, colleagues and others who may be affected by their work.  The postholder is also expected to ensure that all Child Protection and Data Protection regulations are adhered to, reporting any concerns to a member of the Senior Management Team.
School has approved a policy on Equal Opportunities in Employment and copies are freely available to all employees.

This job description does not define in detail all the duties or responsibilities of the post. It will be reviewed annually and may be subject to modification and amendment after consultation with the postholder. 

 Signed ____________________________       Date _______________________

            Staff Member
  Signed                                                                   Date  
               Headteacher




