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Employee Specification Form
	Post Number
	

	
	Job Title
	Higher Level Teaching Assistant (Supporting and Delivering Learning) Level 4

	
	Department
	Woodlands Primary School

	
	Prepared by and date
	G Crosthwaite January 2026

	Important - Study “Explanatory Notes” printed overleaf before completing form



	Essential:
	Desirable

	· Qualifications:  
· HLTA assessment standard or above
· Excellent numeracy/literacy/ICT skills – equivalent to NVQ Level 2 in English and Maths
· Training in relevant learning strategies, e.g. literacy
· 
	
· Specialist skills/training in curriculum or learning area, e.g. bilingual, sign language, ICT
· First aid training as appropriate


	· Experience:
· A minimum of two years recent experience of working with children in an educational setting
· Demonstrate experience of leading as classroom cover
· 
	
· Experience of working with children having a range of special needs including language


	· Knowledge & Skills:
· Use ICT effectively to support learning
· Full working knowledge and experience of relevant policies /codes of practices/legislation including safeguarding
· Working knowledge and experience of implementing national /foundation stage curriculum and other relevant learning programmes/strategies
· Good understanding of child development and learning processes
· Understanding of statutory frameworks relating to teaching
· Ability to organise, lead and motivate a team
· Constantly improve own practice/knowledge through self-evaluation and learning from others
· Ability to relate well to children and adults
· Work constructively as part of a team, understanding classroom roles and responsibilities and own position within these roles
· Knowledge and understanding of inclusion within the classroom
· Team player
	





All essential and applicable desirable criteria should be evidenced on the application form.
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