CHESHIRE WEST & CHESTER COUNCIL

JOB DESCRIPTION

	JOB TITLE:
	Cleaning Supervisor

	
EVALUATION REFERENCE:
	
AAAD7193

	
GRADE:

	Grade 5

	RESPONSIBLE TO:
	Site Manager/School Business Manager



JOB PURPOSE: 	To provide a high-quality cleaning and supervisory service across the whole School. 
PRINCIPAL RESPONSIBILITIES

	

	1. Supervising cleaning staff on a day to day basis and ensuring that cleaning duties are carried out throughout the School in an effective and efficient way to meet required standards. 
2. Ensuring that cleaning staff adhere to School policies and legislation regarding cleaning, hygiene and health and safety.
3. Responsible for the training and induction of new cleaning staff to provide the highest possible standards of cleaning in all areas of the School
4. Planning, supervising and participating in deep cleaning schedules during the school holidays.  
5. Assisting the School Business Manager in developing cleaning programmes throughout the School.  
6. Issuing cleaning supplies throughout the School. Supervising and controlling usage and carrying out routine stock checks.  
7. Submit any orders for additional supplies to the School Business Manager when required.  
8. Communicating to the Site Manager on any issues arising within the school premises. 

	
	9. Responsible for own areas of cleaning and for setting an example to the team by cleaning to the highest standards.  
10. Also responsible for assisting in covering the cleaning areas of team members if this is required due to staff absence or changing priorities within the school. 





NOTE
Notwithstanding the detail in this job description, the job holder will undertake such work as may be determined by the Manager from time to time, up to or at a level consistent with the Principal Responsibilities of the job.  

This role is an Office Based Worker and this means that the role will be based at School.  Many services and customers span across the Borough and therefore you may be required to work at any location in Cheshire West and Chester. 



CHESHIRE WEST AND CHESTER COUNCIL
PERSON SPECIFICATION
	

	
	Qualifications 


	Ability to read and write and carry out basic calculations.

	
	Experience 


	Previous supervisory experience. 
Previous cleaning experience.

	
	Job Related Knowledge 
	Knowledge of COSH & manual handling regulations
An understanding of basic health & safety requirements. 



	
	Skills and Aptitudes
	[bookmark: _GoBack]Ability to motivate staff.  
Ability to delegate duties.  
Ability to identify and continuously monitor levels of attention to detail within a team.  
Proven organisational skills.  
Very high communication skills with all levels of staff.  
Ability to work within a team or independently as required. 
Desirable requirements:  Flexible to meet changing demands





	
	Other Requirements
	Enhanced DBS [plus Childrens/Adults Barred List] 





	
	Competencies
	

 




[bookmark: _gjdgxs]







