SEFTON METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION

	School:


	St Oswald’s CE Primary School
	

	Post:
	Welfare Assistant
	

	Grade:
	VASCH LG Grade A
	

	Section:
	
	

	

	Responsible to:


	Headteacher

	Responsible for:


	


JOB PURPOSE

Under the direction of the Headteacher, provide support and supervise pupils both inside and outside the school building during the lunch break.

MAIN DUTIES

Support for the Pupil

To prepare the dining room, including lifting and moving tables and chairs for children who stay for packed lunches.
To supervise the children while they eat either hot dinners or packed lunches.

To supervise the children on the playground or field both before and after they have eaten their lunchtime meal.

To engage the children in active play during outdoor activity.

To supervise the pupils and engage in indoor games during wet playtimes.

To clear the dining room after packed lunch children have finished.

To deal with any minor injuries which require first aid, adhering to the school’s Health & Safety and First Aid Policies, including completion of the class accident books etc.

To uphold the school’s behaviour policy where it relates to lunchtime behaviour.

Support for the School


Comply with all school policies and in particular the procedures relating to child protection, health, safety and security, confidentiality and data protection.  Report all concerns to an appropriate person.


Be aware of and support difference to help ensure everyone has equal access to the services of the school and feels valued, respecting their social, cultural, linguistic, religious and ethnic background.


Contribute to the school ethos, aims and development/improvement plan.


Undertake personal development through training and other learning activities, including performance management as required.


Undertake all associated paperwork and admin for the role.


Note
This is not a comprehensive list of all tasks which may be required of the postholder. It is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade.

GENERAL:

This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.

All staff are responsible for the implementation of the Health and Safety Policy as far as it affects them, colleagues and others who may be affected by their work.  The postholder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure that appropriate improvements are made where necessary.

School has approved a policy on Equal Opportunities in Employment and copies are freely available to all employees.

Prepared by:

Name


Miss E Murtagh



Designation

Headteacher



Date


July 2018
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