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Ss Peter and Paul Catholic Primary School
Job Description

	Job Title:	
	Childcare Worker - Little Acorns Nursery

	Location:
	HFCMAT – Ss Peter and Paul Catholic Primary School

	Responsible To: 
	Headteacher/Early Years Lead/Playcare Leader

	Salary Grade: 

Contract:
	Band D, scale point 6-7 £25,989 - £26,403 (£18,794 - £19,093 Actual)

This is a part time, permanent contract.  This post is 30 hours per week, 39 weeks per year




	Key Purpose of Job
Description of duties
To work under the guidance of the Headteacher/Early Year’s Lead/Early Years Lead / Senior Playcare Worker to provide a healthy, safe, secure and welcoming environment and a diverse range of high quality play experiences that meet the individual needs of all children aged 2 – 11 years attending the setting.







	Key Responsibilities of the Post

Specific Duties and Responsibilities
Key Tasks
 Support for Pupils:
· To be aware of the need to promote emotional and physical health, work within the Wirral Child Concern Model, and report any problems to the Early Years Lead / Senior Playcare Worker.
· To share responsibility for the hygiene of the setting’s facilities when preparing healthy meals and refreshments ensuring that they meet the children’s dietary needs.
· To assist in maintaining resources in both indoor and outdoor premises.
· To encourage inclusion within the setting
Staying Safe:
· To be aware of safety issues indoors and outdoors, be involved in safety procedures such as risk assessment and fire drills, and report problems or defects to the Early Years Lead / Senior Playcare Worker.
· To work within the Local Safeguarding Children Board Guidelines and report any Child Protection issues to the Early Years Lead / Senior Playcare Worker.
· To contribute to maintaining the security of the building and monitoring visitors and report any problems to the Early Years Lead / Senior Playcare Worker.
· To maintain confidentiality as appropriate in dealings with children, parents and team members.
· To be aware of safety issues regarding escorting children to and from school and on trips out.
Enjoying and Achieving:
· To attend team planning meetings and contribute ideas and information to the programme of opportunities.
· To contribute to planning both individual and group opportunities for children in the setting.
· To contribute to the provision of suitable choices of activity for children, both indoors and outdoors, and supervise as directed. 
· To interact with the children, provide a good role model and be involved in children’s play opportunities as appropriate.
· To contribute to maintaining a positive play environment that is welcoming, accessible and comfortable and offers opportunities for a diverse range of activities both indoors and outdoors.
· To help prepare premises, equipment and materials before the children arrive and tidy up after each session.
· To assist with the general supervision of pupils during breaktimes and/or when required



Making a Positive Contribution
· To contribute to good communications with parents regarding their children’s welfare, as directed.
· To treat all children, parents and team members with equal concern, and contribute to an environment, activities and resources that are accessible, develop understanding of diversity, and meet all needs.
· To develop sympathetic and nurturing relationships with the children in the care of the setting, valuing their contributions and supporting positive behaviour and an ethos of respect for all.
· To work as a member of the team in all relevant activities to develop the setting.
Organisation
· To contribute to the maintenance of adequate contact, registration, accident and medication records in line with the requirements of the National Care Standards.
· To contribute to the information provided to parents about the setting, its organisation, their children’s well-being and the complaints procedure.
· To attend regular staff team meetings.
· To attend local support network meetings (where appropriate) to share ideas and resources and exchange information with workers from other similar settings.
· To take part in a personal development programme including attending training which enables the setting to deliver a good quality service.
· To have a good understanding of all the setting’s Policies and Procedures and to support their implementation.
.

General
· To perform other duties that the Headteacher/Early Year’s Lead/Playcare Worker considers reasonable, that are commensurate with the grading and designation of the post





	Supervision / Line Management Responsibilities of the post 
· N/A




	Working Environment & Conditions of the post
Normal School environment










	Other Duties
a) To support and promote the Catholic Ethos
b) To undertake additional duties as required, commensurate with the level of the job
c) To contribute to the effective working of the school and HFCMAT
d) Maintain positive, professional relationships with students, parents/carers and teachers
e) To participate in induction training, staff review processes and professional development opportunities
f) All staff must commit to Equal Opportunities and Anti-Discriminatory Practice
g) The school/Trust operates a Smoke-Free Policy and the post-holder is prohibited from smoking/vaping in any of the Trust buildings, enclosed spaces within the curtilage of buildings.
h) The post-holder will be expected to have an agreed working pattern to ensure that all relevant functions are fulfilled
i) The post-holder is expected to familiarise themselves with and adhere to all relevant school/Trust Policies and Procedures
j) The post-holder must comply with the Trust/School’s Health and Safety requirements specifically for the school they are based
k) The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

As this post meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to an Enhanced Disclosure and Barring Service Check (DBS) before the appointment is confirmed.  This will include details of ALL cautions, reprimands or final warnings as well as convictions, whether “spent” or “unspent”.  Criminal convictions will only be taken into account when they are relevant to the post.





Ss Peter and Paul Catholic Primary School
Childcare Worker (Band D) Person Specification
	Area
	Job requirements
	Essential/Desirable
	Evidence

	A. 

Qualifications and Professional Development
	
TA2 Qualification (or the equivalent)
GCSE English and Maths (grade C or above) or equivalent

Willingness to identify and take part in relevant self- development opportunities

	
E
E

D

	
A, I, R
A, I, R

A, I, R



	B. Experience
	
Successful experience of working with young people, perhaps as a parent or voluntary worker

Successful experience of being a paid worker in roles working with young people

	        
E


D
	
A, R


A, R

	C. Knowledge/ Skills
	
Help professional staff to achieve their objectives

Assist students on an individual basis, in small group and whole class work

Supervise students, and adhere to defined behaviour management policies

Work with guidance, but under limited supervision

Liaise and communicate effectively with others

Demonstrate good organisational skills

Commitment to the safeguarding of students

Knowledge and understanding of the needs of young people and the ways in which they learn

Awareness of behaviour management strategies

A knowledge and understanding of equal opportunities

	
D

D


E

E

E

E

E

D

E

D
	
A, R

A, I, R


A, I, R

A, I, R

A, R

A, I, R

A, I, R

A, I, R

A, I, R

I, R

	D.  Other Conditions
	Satisfactory pre-employment checks including DBS
	E
	R


Key to Evidence:
A – Application Form & Letter
C - Certificates
I – Interview
R - Reference
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