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JOB DESCRIPTION
School Finance Business Partner 
Term-time + 2 weeks P06
Reports to:

Headteacher

Supervises:

Finance staff x1 


Health and Safety x2.5


ICT technician x1
                             Extended School Team X3

Reporting to: Headteacher 

Role Purpose

The School Finance Business Partner is a senior leadership position with strategic and operational responsibility for finance, health & safety, site operations, and extended school services. The role acts as a key advisor to the Headteacher and Governing Body, ensuring financial sustainability, regulatory compliance, and the effective delivery of operational services and capital projects.

The postholder provides high-level financial leadership alongside direct management of both finance and site teams, ensuring the school’s resources, infrastructure, and extended provision operate efficiently, safely, and in alignment with the school’s long-term strategy.

Key Responsibilities:

Strategic Finance & Business Leadership

· Act as the school’s lead financial professional and trusted advisor to the Headteacher, Senior Leadership Team (SLT), Governing Body, and Local Authority.

· To be responsible for performance appraisal and line manage staff with in the finance team, Health and Safety Team, Extended Schools Team and ICT Technician.

· Set the annual school budget in line with school improvement priorities and funding allocations.

· Develop and maintain 3–5 year financial plans, including scenario modelling to ensure long-term sustainability.

· Undertake monthly budget monitoring, providing variance analysis, forecasting, and financial risk assessments.

· Identify financial risks and opportunities, implementing corrective actions where required.

· Prepare and present management accounts, forecasts,polcies and strategic financial reports.

· Produce and present Governing Body finance reports, translating financial information into clear strategic insights.

· Ensure compliance with DfE, Local Authority, and statutory financial regulations.

· Complete required monthly, and termly, financial reporting to the Local Authority and other regulatory bodies.

· Maintain school financial management system; including 

· To manage the catering contracts, cleaning contracts, leasing arrangements and asses register.

Finance Team Management

· Line manage the finance team, setting objectives, monitoring performance, and supporting professional development.

· Oversee payroll, procurement, income collection, and day-to-day financial operations.

· Maintain strong financial controls and value-for-money practices.

· Lead audit preparation and act as the main liaison with auditors and regulators.

Health & Safety & Estates Oversight

· Act as the school’s strategic lead for Health & Safety, ensuring statutory compliance.

· Oversee risk assessments, policies, staff training, and incident reporting.

· Manage estates compliance, planned maintenance, and contractor performance.

· Ensure the school site remains safe, secure, and fit for purpose.

· To ensure all staff complete relevant risk assessments for all school educational visits.

Site & Premises Management

· Line manage the site/premises team, setting priorities and performance expectations.

· Oversee maintenance, security, cleaning, compliance checks, and day-to-day site operations.

· Manage contracts and service level agreements to ensure quality and value for money.

· Oversee lettings and community use of the school site.

Projects & Capital Works

· Lead school improvement, grounds, and capital projects, tendors from planning through delivery.

· Develop business cases, manage project budgets, and monitor timelines.

· Coordinate internal stakeholders and external contractors to ensure successful delivery.

Extended Schools & Income Generation

· Manage extended school staff (e.g. wraparound care, clubs, lettings, community use) from both financial and operational perspectives.

· Ensure extended services are financially viable, well-managed, and aligned with school priorities.

· Identify opportunities for income generation, cost efficiency, and service development.

Governance & Stakeholder Engagement

· Attend Governing Body and committee meetings, providing financial, site, and risk management information.

· Support Governors in fulfilling their financial oversight responsibilities.

· Maintain strong working relationships with the Local Authority, suppliers, contractors, and external partners.

These are intended to be a guide to the range and level of work expected of the post holder. It is not an exhaustive list of the tasks that may fall to the post holder and employees will be expected to carry out such reasonable duties, which may be required. 

Person Specification

Essential

· Significant experience in a senior finance or business management role, preferably in education or the public sector.

· Proven experience of strategic budget setting and multi-year financial planning.
· Experience of monthly financial monitoring and reporting to governors.

· Strong leadership experience managing finance and site/premises teams and extended school teams.
· Knowledge of Health & Safety and estates compliance.

· Experience supporting governance and senior stakeholders.

· Excellent communication and influencing skills.

Desirable

· Professional finance qualification (ACCA, CIMA, CIPFA) or equivalent experience.

· Experience in a school, academy, or multi-academy trust setting.

· Experience managing capital projects and extended school provision.
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