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Job Description 
	Job Title
	Teaching Assistant – Minority Ethnic Achievement Service (MEAS)

	Grade
	BAND F

	Reporting To
	
MEAS Manager

	JD Ref
	


 
Purpose
To provide targeted support for pupils with English as an Additional Language (EAL) across multiple schools, enabling newly arrived and developing bilingual learners to access the curriculum, build confidence, and make strong progress in their language acquisition and overall learning.
Main Duties And Responsibilities
Behavioural: 
· Enjoy, achieve, create impact, and thrive in the role and organisation.
· Live our values in the role and organisation.
Key Responsibilities
Responsibilities include, but are not limited to, the following:
Direct Pupil Support
• Deliver 1:1 and small‑group support for EAL pupils across a range of schools each day.
• Travel independently between schools; a car and valid driving licence are essential due to the nature of the role.
• Support newly arrived pupils with early language development, routines, confidence, and transition into the UK education system.
• Use MEAS assessments to identify next steps and plan appropriate strategies (no independent assessment required).
• Plan and deliver bespoke sessions using MEAS schemes of work, new‑to‑English resources, books, games, and trauma‑informed induction materials.
• Adapt resources and activities to meet individual pupil needs and promote progress in speaking, listening, reading, and writing.
Monitoring & Reporting
• Complete simple progress reports using MEAS tick‑box and short‑comment formats.
• Share updates with MEAS colleagues and school staff to support ongoing planning and provision.
Wider Curriculum & Inclusion Work
• Deliver whole‑class workshops on themes such as Challenging Racism, cultural festivals, identity, and belonging (training and shadowing provided).
• Promote inclusive practice and cultural understanding within schools.
Collaboration & Professional Support
• Work closely with class teachers, SENCOs, pastoral teams, and MEAS colleagues to ensure consistent, high‑quality support.
• Provide advice to school staff on strategies for supporting EAL learners and signpost to relevant services where appropriate.
• Complete all council‑mandated training, including safeguarding, equality and diversity, data protection, and any role‑specific modules.
Family & Community Engagement
• Support communication with parents/carers, including attending meetings where appropriate.
• Assist with translation or interpretation of resources where possible (additional languages desirable but not essential).
Support and deliver EAL parent/carer coffee mornings, Stay and Play sessions, and other community focused activities as required.
Service Flexibility
• Undertake additional reasonable duties as required to support the smooth running of the MEAS service, particularly during busy periods or in response to emerging pupil needs.
Compliance: 
· Adhere to and comply with all relevant corporate policies and procedures including Health & Safety, General Data Protection Regulations (GDPR), Corporate Governance and Code of Conduct
[bookmark: _Hlk142571170]Other: 
· Any other duties commensurate with the grade. 
[bookmark: _Hlk80364490]
Role Specific Knowledge, Experience And Skil
Knowledge & Skills
Essential
• Experience working with children or young people in an educational setting.
• Understanding of the needs of pupils with EAL and/or newly arrived pupils.
• Ability to plan and deliver structured learning activities independently.
• Strong communication, organisation, and relationship‑building skills.
• Access to a car and the ability to travel between multiple schools during the working day.
• Willingness to complete all mandatory council training, including safeguarding.
• Commitment to inclusion, equality, and culturally responsive practice.
Desirable
• Proficiency in an additional language.
• Experience delivering workshops or group activities.
• Knowledge of trauma‑informed approaches or supporting pupils with disrupted education.

Additional Information 
Ability to travel across the Borough and work from various locations. 
Work hybrid, with a flexible working approach to accommodate service needs.
Health and Safety Considerations 
· Lone working
· Working with children 

Approved By: Louise Ellis MEAS Manager
Date Of Approval: 8.1.26
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