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Pebble Brook Primary School
	                                      SENCO Job Description



Payscale M1-M6
Responsible to Headteacher
Job Purpose – To assist in the promotion, direction and oversight of high standards of teaching and learning, pupil achievement and progression through effective inclusion for pupils with special educational needs.
Duties
 
1 Support the vision, ethos and policies of the School which secure effective teaching, successful learning and promote high levels of achievement and self-esteem for all pupils irrespective of background, ethnicity, gender or disability; 
2. Help lead and manage the creation and implementation of the school strategic plan which identifies priorities and targets for ensuring pupils achieve high standards and make progress, increasing teachers' effectiveness and securing school improvement and to take responsibility for appropriately delegated aspects of it; 
3. Support the evaluation of the effectiveness of the School's policies and developments and analyse their impact on pupils who have special educational needs; 
4. Ensure the effective and proficient use of pupil data from a variety of sources, both internal and external, in the process of target setting; 
5. Raise standards of individual pupil achievement and ensure that good attainment is maintained by providing a model of high quality teaching; 
6. Ensure that parents are well informed about the curriculum, targets, individual pupils' progress and achievement; 
7. Develop and maintain good relationships with parents, outside agencies and the local community. 
8. To contribute and or attend governors’ meetings when necessary 



Teaching and learning 
1. Identify and adopt the most effective teaching approaches for those pupils with special educational needs; 
2. Monitor teaching and learning activities to meet the needs of pupils with special educational needs; 
3. Identify and teach study skills that will develop pupils' ability to work independently; 
4. Liaise with other schools to ensure continuity of support and learning when transferring pupils with special educational needs 

Recording and assessment 
1. Set targets for raising achievement among pupils with special educational needs; 
2. Collect and interpret specialist assessment data; 
3. Set up systems for identifying, assessing and reviewing special educational needs; 
4. Update the head teacher and governing body on the effectiveness of provision for pupils with special educational needs; 
5. Develop understanding of learning needs and the importance of raising achievement among pupils; 
6. Attend consultation evenings and keep parents informed about their child's progress. 
7. Maintain a register of children with specific needs identifying provision being made
8. Provide guidance and assist teachers in identifying children with learning, behavioural, medical or emotional difficulties and children with English as an additional language, or who are able, gifted and talented. 
9. Advise and co-ordinate detailed assessments when necessary 
10. Complete referral / CAF forms to request support for pupils and their families 
11. Identify, adopt and monitor the most effective teaching approaches for those pupils with special educational needs, including intervention programmes where necessary; 
12. Provide training opportunities for learning support assistants and other teachers to learn about special educational needs; 
13. Disseminate good practice in special educational needs across the school; 
14. Identify resources needed to meet the needs of pupils with special educational needs and advise the head teacher of priorities for expenditure. 
15. To assist the Head Teacher and Deputy Head Teacher in ensuring effective communication and liaison within the school. 
16. Helping class teachers to write School Focus Plans and to organise manageable recording systems. 
17. Arrange termly intervals with staff to evaluate the evidence and progress made by SEN pupils to inform new School Focus Plans. 
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