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Job Description
Grave Digger/Gardener





	Position Title

	Grave Digger/Gardener

	Directorate

	Environment 

	Service Area

	Street Scene

	Team

	Parks

	Band

	D

	Reports to

	Supervisor
Deputy Operations Manager
Operations Manager



Brentwood Borough Council is committed to safeguarding and promoting the welfare of children and adults, and expects all employees, contractors, and volunteers to share its commitment to prevent abuse, harm, or exploitation. 
 
MAIN PURPOSE

To undertake a wide variety of grounds maintenance and grave digging duties as part of a team involved in the preparations of graves for burial or exhumation and the general maintenance of the cemetery grounds. 

This post is mobile between Woodman Road and London Road cemeteries and other sites as required.

CORPORATE DUTIES
1.	To work with colleagues to achieve service plan objectives/targets.

2.	To participate in Employee Development Scheme/Appraisals and contribute to
the identification of your own and team development needs.

3.	To actively promote the Council's Equal Opportunity Policy and Diversity
Strategy and observe the standard of conduct which prevents discrimination
taking place.

4.	To ensure full compliance with the Health and Safety at Work Act 1974 etc.,
the Council's Health and Safety Policy and all locally agreed safe methods of
work.

5.	To fully understand and be aware of the commitment to Section 17 ‘Duty of the
Crime and Disorder Act 1998 to prevent crime and disorder’.

6. 	At the discretion of the Head of Service, such other activities as may from time to time may be agreed consistent with the nature of the job described above.

SERVICE SPECIFIC DUITIES

· To ensure all operations are undertaken in accordance with the councils Health and Safety Policy, in line with local procedures to follow the instructions of the Supervisor/Deputy Operations Manager.

· You must wear appropriate PPE where your duties require you to do so, and 
report matters to your Supervisor/Manager that may impact upon the safety of you, your colleagues and/or members of the public. 

· To excavate and prepare graves ensuring that the grave is dug to specification in the correct position and verifying grave and plot numbers, preparing graves either by hand or mechanically.

· Using a range of powered equipment and vehicles such as 360 excavators, dumpers, tractors, and ride on mowers, pedestrian mowers, handheld grounds maintenance equipment.

· Undertake pre-use inspections and daily maintenance of vehicles and equipment, including topping up of fluids and the reporting of any faults to line manager.

· Install and remove grave shoring and safety equipment, ensuring that shoring, grass matting and boards are removed from the plot following a funeral and the area is left tidy.

· To ensure that all graves are prepared in line with industry practice and training prior to the internment of the burial taking place and that all signing and guarding equipment is in place whilst graves/excavations are left unattended or overnight.

· To prepare the grave surround back-filling of graves, reinstating the area and placing floral tributes on the grave.

· To ensure floral tributes are removed, top up sunken graves after a period of settlement to ensure a level surface.

· To monitor memorial stones recording and monitoring of memorials as required. 

· To act in all times whilst in the environs of the cemetery in a dignified and respectful manner, being aware of the potential of contact with the bereaved.

· To liaise via the use of the telephone and email, and face-to-face contact with funeral directors, council colleagues, ministers of religion, memorial masons and members of the public providing them with information, assistance, and directions where necessary.
· To complete assigned paperwork and return any cemetery documents to the office within the required timescales.

· Application of herbicides and pesticides in accordance with manufacture recommendations and training.

· To carryout cleaning duties within the cemetery chapels and toilets.

· To work with minimal supervision and take responsibility for the direction of the work of other employees assigned as required.

· Ensure the security of the site buildings and equipment making sure that locks are secured when unoccupied.

· To undertake horticultural and labouring duties within the cemeteries and other public open spaces as required including the maintenance of grass areas including grass cutting, edge trimming, turfing /seeding, strimming, sweeping, leaf clearing application of rock salt to pathways and snow clearing.

· Litter picking and emptying of bins.

· To undertake any other duties commensurate with the post holders’ skills and experience and demonstrate a flexible approach with the position as designated by the Supervisor/Deputy Operations Manager.






























PERSON SPECIFICATION  
 
	Position Title: 
	Grave Digger/Gardener
	
	

	Service: 
	Street Scene
	Band:  
	



Method of Assessment: 	AF	Application Form 
				T	Testing
				I	Interview	
			 
	 
	 
REQUIREMENTS 
	Essential 
	Desirable 


	Assessed

	1.
	EXPERIENCE 

Working outdoors in a physically demanding environment.

Working in a cemetery in another horticultural environment.

Communicating with a variety of individuals and businesses adjusting the style of communication in a multi-cultural environment.

The operation of a variety of mechanical vehicles and equipment related to grave preparation and grounds maintenance.
	 

X










X
	 




X


X
	

AF/I


AF/I


AF/I




AF/I/T

	2.
	KNOWLEDGE

Health and Safety requirements when operating in Cemetery Grounds environment.

How to undertake and follow risk assessments, pre-job briefings and understand the detail of Toolbox talks.


	

X


X



	




	

AF/I




AF/I

	
	Understanding of the Local Government Cemeteries Order 1977
	
	X
	AF

	3.
	ABILITIES

Communication using electronic and non-electronic devices.

To work as a Team but also solo to tight deadlines.

Attention to detail.

	



X


X


X



	
	



AF/I


AF/I


AF/I

	4.
	BEHAVIOURS
	 
	 
	

	
	MANAGING PERFORMANCE

To be able to work safely to demanding deadline.

To make suggestions to improve site safety and efficiency.

To proactively engage in a staff appraisal scheme and make full use of development offers

	
X


X


X

	
	




AF/I


AF/I


AF/I






	
	ADAPTABILITY

To be able to positively respond to changing priorities.

	X
	
	

AF/I

	
	RESPONSIBILITY

Demonstrable experience of following instruction. 
	X
	
	

AF/I

	5
	EDUCATION, TRAINING, and QUALIFICATIONS

Full car driving licence.

Articulated Dumper competencies CPCS
Mini-digger (or equivalent) licence.

Hold the Cemetery Operatives Training Scheme certificate (Unit 1 and 2).

Hold the PA1 and PA6 licence to use herbicides and pesticides.

NVQ Level 2 in Amenity Horticulture

RoSPA Trailer Competency or equivalent.
	



X

X


X

	 




X

X








X

X

	




AF/I/T

AF/I/T

AF/I/T

AF/I


AF/I

AF/I

AF/I


	
	NPTC or equivalent Safe use of Ride on Machinery
	
	X
	AF

	
	NPTC or Equivalent Land Based Machinery (Strimmer, Hedge Cutter, Pole Saw etc.)
	
	X
	AF

	
	IOSH Working Safely
	
	X
	AF

	
	Emergency first aid at work 
	
	X
	AAF
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