St Brigid’s Catholic Primary School
Early Years
TA 2 Childcare Job Specification

We are looking for a motivated L2 TA to support and deliver our provision for Early Years children. You must: 

• Have the passion, creativity and enthusiasm for working with children.
• Be caring, nurturing, committed and organised with a relevant Level 2 childcare
     qualification.
• You must have experience of working with children from 3 months to 5 years.
• Have an excellent understanding of the EYFS.
• Experience of delivering Stepped Approach and Experiential Learning is highly
    desirable.
• You must be confident in building excellent relationships with parents, families
    and other agencies. 

Duties and Responsibilities 

1. To keep an accurate and up to date record of achievement file on your key children to monitor their progress and identify any areas of concern.
2. To be flexible within working practices of the setting and undertake a variety of duties to meet the needs of the provision.
3. Work alongside the room leader and Early Years team to ensure that the children and families receive a high-quality service.
4. Work in partnership with parents/carers of key children, sharing their progress and promoting continuity of care.
5. To work as a member of an effective Early year’s team.
6. Promote positive relationships with parents, children and colleagues
7. Operate a programme of activities suitable to the age range of children in your area in conjunction with other staff.
8. To keep a proper record of achievement file on your key children, for parents/carers.
9. Work with parents/carers of special needs children to give full integration in the setting.
10. Support all staff and engage in a good staff team.
11. Liaise with and support parents/carers and other family members.
12. To be flexible within working practices of the setting. Be prepared to help where needed, including to undertake certain domestic jobs within the setting, e.g. preparation of snack meals, cleansing of equipment etc.
13. Look upon the setting as a ‘whole’ where can your help be most utilised, be constantly aware of the needs of children.
14. Ensure child is collected by someone known to Setting.
15. To respect the confidentiality of information received.
16. To develop your role within the team especially with regard as a key worker.
Specific Childcare Tasks: 

• The preparation and completion of activities to suit the child's stage of 
    development.
• Washing and changing children as required.
• Providing comfort, warmth and nurture to a distressed or ill child. 
• To actively promote and support the safeguarding of children and young people in
    the workplace, ensuring Setting policies and procedures are always observed.

Personal qualities:

• Good organisational, record keeping and planning skills
• Punctuality
• Excellent communication skills, with children, colleagues, advisors and      
    parents/carers.
• Patience
• Empathy with children, colleagues and parents/carers
• Reliability and trustworthiness
• A positive approach to inclusive practice, with children and colleagues
• Enthusiasm for working with young children
• Flexibility 

Qualifications:

• Completion of a recognised Level 2 Childcare qualification, e.g. NVQ 2 in Children’s Care, Learning and Development or be working towards completion
• A positive approach to gaining further qualifications
• Some understanding of the importance of Safeguarding, Health & Safety and Food
     Hygiene in the workplace
•  Health & Safety certificate (be willing to undertake training)
• First Aid certificate (be willing to undertake training)
• Completion of other relevant courses

 To support and develop you in your role a variety of training opportunities
will be available. 

All roles are subject to an enhanced DBS check, and satisfactory reference would be obtained prior to commencement of employment.

We support and promote equal opportunities.

