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Letter from the Headteacher
Dear Applicant,
Thank you for your interest in the post of Deputy Headteacher at Excalibur Primary School. As our current Deputy Headteacher moves on to pastures new, we are seeking an ambitious, enthusiastic and committed leader to join our dedicated team and help shape the next stage of our school’s development.
Excalibur Primary School is a one-form entry school that prides itself on providing a warm, nurturing and inclusive environment where every child is valued as an individual. We aim to ensure that all pupils feel safe, supported and inspired to achieve their very best. Our children are enthusiastic learners and a real credit to the school community.
Our staff are hardworking, supportive and fully committed to the ethos, vision and values of the school. We work collaboratively to provide high-quality learning experiences and continually seek to develop and improve our practice. Our governing body is equally committed, providing both strong support and appropriate challenge as we strive to deliver the very best education for our pupils.
The school is located in a quiet residential area of Cheshire and benefits from a large outdoor environment, which provides excellent opportunities for both learning and recreation. We value the role our environment plays in enriching the experiences of our pupils.
Excalibur Primary School is proud to be part of a Multi Academy Trust. Being part of the trust enables us to work closely with partner schools, building strong professional relationships and sharing expertise to support continuous improvement. This collaborative approach provides valuable opportunities for professional growth and development.
We are looking for a Deputy Headteacher who shares our passion for education and our commitment to ensuring that every child thrives. If you are an inspiring leader who is motivated to make a real difference, we would be delighted to hear from you.
Thank you for your interest in our school. I look forward to receiving your application.
Yours sincerely,
Mrs J Jones
Headteacher
	


Deputy Headteacher Roles and Responsibilities

	Job Title
	Deputy Headteacher

	Responsible to
	Headteacher

	Pay Scale
	L5-10




	Purpose of Role

	The Deputy Headteacher will work closely with the Headteacher to provide strategic leadership and management for the school. The successful candidate will play a key role in raising standards of teaching and learning, supporting staff development and ensuring the highest outcomes for all pupils. The Deputy Headteacher will promote the vision, values and ethos of the school while helping to create a safe, inclusive and inspiring environment where all children can thrive.



	Key Responsibilities

	Leadership and Strategic Development
· Support the Headteacher in developing and implementing the school’s vision, values and strategic priorities
· Contribute to the development and evaluation of the School Development Plan
· Promote high expectations and a culture of continuous improvement across the school
· Support the Headteacher in leading change and managing school improvement initiatives
· Deputise for the Headteacher when required

	Teaching and Learning
· Lead and promote outstanding teaching and learning across the school
· Monitor and evaluate the quality of teaching across the school through lesson observations, work scrutiny and pupil progress analysis
· Support staff in improving practice through coaching, mentoring and professional dialogue
· Ensure effective curriculum delivery across the school that meets the needs of all learners
· Promote high expectations of achievement and behaviour



	Pupil Achievement and Inclusion
· Monitor pupil progress and attainment to ensure all pupils make strong progress
· Support strategies to close gaps in attainment for disadvantaged and vulnerable pupils.
· Promote inclusive practice and ensure the needs of all learners are met
· Support the development of positive behaviour and wellbeing across the school
Staff Development
· Support the professional development of staff through mentoring, coaching and CPD opportunities.
· Contribute to staff appraisal and performance management processes
· Encourage collaboration, innovation and reflective practice
Safeguarding and Wellbeing
· Promote the safeguarding and welfare of all pupils
· Ensure safeguarding procedures are followed and embedded across the school
· Support the creation of a positive, safe and respectful school culture
Partnerships and Community
· Foster positive relationships with parents, carers and the wider community.
· Work collaboratively with governors and the Multi Academy Trust.
· Promote strong communication and partnership working across the school.

	The duties outlined in this job description are in addition to those covered by the latest School Teachersʹ Pay and Conditions Document.
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Person Specification and Assessment Criteria

	
	
	Essential / Desirable

	Qualifications
	· Qualified Teaching Status

· Evidence of ongoing commitment to continued professional development or further study over time

· Additional qualification such as NPQSL or similar
	E 
E

D

	Experience
	· Successful teaching experience across the primary age range

· Experience of leadership or management within a primary school.

· Evidence of improving the quality of teaching and learning

· Experience of leading a core curriculum area, resulting in improved pupil outcomes

· Experience of using assessment and data to monitor pupil progress and raise attainment

· Experience of leading whole-school initiatives or improvement priorities

· Experience of coaching, mentoring or supporting staff development

· Experience of working collaboratively within a Multi Academy Trust or school partnership
	E

E 

E

E


E


D


D

D

	Safeguarding
	· Demonstrate a strong understanding of safeguarding responsibilities in schools

· Commitment to safeguarding and promoting the welfare of all pupils

· Experience or training related to Designated Safeguarding Lead responsibilities
	E


E


D

	Quality of Education
Teaching, Learning and curriculum
	· Evidence of excellent and creative classroom practice in the primary phase

· Ability to raise standards of teaching and learning across the curriculum

· Commitment to meeting the needs of all pupils, including SEND, disadvantaged and high attainers 

· Strong understanding of current pedagogical thinking and evidence-informed practice

· Proven track record of contributing to sustained school improvement 

· Experience of monitoring teaching and learning (lesson observation, work scrutiny, pupil progress analysis) to inform school improvement

· Ability to use data, assessment and target setting to identify priorities and raise standards
	         E
         E
         E
         E
         E
          E
          E

	Leadership and Strategic Development
	· Commitment to upholding the vision and values of Excalibur Primary School and our Trust

· Ability to think strategically and support the Headteacher in developing and communicating a clear vision for school improvement

· Strong understanding of the features of effective teaching and learning

· Experience of supporting colleagues to develop and improve their practice

· Knowledge and understanding of effective inclusive practice

· Experience of contributing to school improvement planning and evaluation

· Experience of performance management and holding staff to account for standards

· Able to develop leadership capacity in others

· An understanding of the importance of staff wellbeing and maintaining a healthy work-life balance

· Ability to promote a culture of openness, trust and professional dialogue 
	E


E



E


E


E

E


E


E


E


E
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	Personal Attributes
	Inspirational and positive leadership style that builds trust and confidence

Excellent interpersonal and communication skills

Commitment to the caring and inclusive ethos of the school

Ability to develop strong relationships with parents, carers and the wider community

Strong organisational skills and ability to prioritise workload effectively

Ability to act as a strong professional role model for pupils and staff

Sensitivity and perception to the needs and culture of the school community

Ability to work effectively with governors and colleagues in the best interests of the school

Maintain confidentiality and professionalism at all times

Flexible, approachable and open to new ideas while able to challenge constructively
	E

E

E

E


E

E

E


E


E

E
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Safer Recruitment and Selection Policy Statement
The trust is committed to safeguarding and promoting the welfare of young people and expects all members of staff to share this commitment. An enhanced DBS disclosure is required for all posts. A copy of the school’s Child Protection and Safeguarding policy can be found here.
Chancery Trust is an equal opportunities employer.
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