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Employee Specification Form
	Post Number
	

	
	Job Title
	Before and After School Club Lead  - Band E

	
	Department
	Oak Trees MAT: Great Meols Primary School

	
	Prepared by and date
	Headteacher, March 2026

	

	Essential Personal Attributes
	Stage Identified
	Desirable Personal Attributes
	Stage Identified

	Qualifications/Training
· NVQ Level 3 or equivalent in Playwork OR NVQ Level 3 or equivalent in a childcare/education related area plus 
Level 2 Certificate in Playwork
· Level 2 Basic Safeguarding Training
· Paediatric First Aid qualification
· Food hygiene certificate (or a willingness to work towards)
· Commitment to further training and a willingness to complete all school specific training

	


App Form


	
· Foundation Degree /Degree in Playwork
· Relevant Level 4 qualification 


	


App Form

	Experience
· Demonstrable experience of working with children aged 3 - 11 in more than one type of setting and according to OFSTED requirements 
· Working with children with special/additional needs
· Working in partnership with parents
· Implementing ‘key person ‘ procedures 
· Implementing health & safety procedures
· Implementing OFSTED National Childcare Standards
· Managing food hygiene in a wraparound setting

	


App Form/
Interview

	
· Working with other agencies
· Experience of supervising staff
· Implementing child protection policy and procedure

	


App Form/
Interview



	Knowledge and skills
· Good understanding of OFSTED standards
· Good understanding of the ethos of Playwork
· Good understanding of Working Together to Safeguard Children and Keeping Children Safe in Education
· Basic IT skills
· Ability to work as part of a team
· Ability to work in partnership with parents/carers
· Understanding of information sharing (confidentiality) and record keeping issues

	


App Form/ interview





	
· Knowledge of ‘Every Child Matters’ framework
· Ability to implement information sharing and record keeping procedures
· Ability to plan a diverse range of play activities 
· Ability to organise and motivate staff 
· Ability to consult with children
· Understanding of the value of self-directed play
· Understanding of promoting emotional and physical well-being
	


App form/ interview 

	Special Requirements
· Ability to work flexibly to meet the needs of the service
	
App form
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