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Job Description

This job description has been designed to indicate the general nature and level of work required of the post to indicate the level of responsibility. It is not a comprehensive or exhaustive list, and the line manager may vary duties from time to time which do not change the general character of the job, or the level of responsibility entailed.

	[bookmark: _Hlk188363748]Post Details

	Job Title
	Principal Planning Officer

	Job Reference
	710925

	Service
	Place & Growth

	Team
	Development Management – Planning, Economy & Culture

	Location
	Shute End

	Reports to
	Team Manager - Development Management & Compliance 

	Responsible for
	N/A

	Grade
	Grade 10

	Contract Type
	Permanent

	Hours
	Full-Time




	Main Accountabilities

	1.
	Proactively manage a caseload of complex planning work, ensuring high quality planning decisions delivering high quality, sustainable development which accords with national and local planning policies and in accordance with procedure and timescales. Using specialist technical expertise, negotiation and judgement to bring about improvements to schemes to achieve Wokingham’s strategic priorities and ensure the best outcome for the Borough. Through balancing conflicting priorities ensure the protection of the environment, conservation of heritage assets, protection of residents’ quality of life whilst achieving the zero-carbon agenda and delivering housing, infrastructure and affordable housing

	2.
	Maintain the quality of the environment and the quality of life of residents by taking robust enforcement action where it is appropriate, expedient and in the public interest to do so.

	3.
	Act as lead witness at planning appeals, give evidence in Public Inquiries and robustly defend planning appeals to deliver key objectives in the Council’s development plan  

	4.
	Contribute to and work in partnership with community groups to deliver community partnership objectives, projects and including the delivery of strategic policy, including attendance at and community groups and forums to provide advice

	5.
	Work collaboratively with colleagues across the organisation and Members and manage key relationships with internal and external stakeholders to build trust and influence decisions to assist the efficient and effective service delivery

	6.
	Contribute to corporate project groups, providing specialist advice and input to deliver high priority Council projects

	7.
	Make effective use of digital technology, contributing to the delivery of new ways of working

	8.
	Providing specialist advice and input to the development and delivery of policy

	9.
	Working within statutory, Council and Government guidelines and ensuring statutory compliance in the delivery of the service

	10.
	Fulfilling health and safety responsibilities to ensure health, safety and well-being of self and colleagues

	11. 
	Supervise the work of planning interns/Pathways Planners/Planning graduates, provide a learning and development programme and a work plan for them ensuring value for money for the Council and contributing to the success of the scheme as a future recruitment tool




	Person Specification                                Essential                                             Desirable
	                          Desirable

	Education/Qualifications
	Postgraduate qualification in Planning which includes accreditation to the royal Town Planning Institute
	Chartered membership of Royal Town Planning Institute

	
	Evidence of continuous professional development
	

	Technical Skills
	Very good IT skills including office software such as Microsoft Word, Outlook, PowerPoint and Excel.
		Able to operate effectively in large, complex and political organisations




	
	Knowledge of PowerBi, Civica APP, NEC and ESRI
	

	
	Well-developed written and verbal communication skills
	

	
	Able to work under pressure and meet deadlines
	

	
	Presentation skills, able to engage an audience
	

	
	Effective strategy and report writing skills, able to make recommendations for decision making
	

	
	Ability to actively listen in order to extract and assess the important information, ask pertinent questions in order to seek clarification
	

	
	Ability to interrogate & analyse data & information
	

	
	Excellent negotiating and influencing skills, able to apply these across all areas of the council and with stakeholders/partners
	

	Knowledge
	Good knowledge of Planning legislation and policy.
	

	
	Good knowledge of Planning Practice Guidance
	

	
	Knowledge of the Police and Criminal Evidence Act and Code for Crown Prosecutions
	

	
	Knowledge of Procurement
Regulations
	

	Experience
	Experiencing of using judgement and problem solving to process a wide range of planning casework within timescales
	Experience of giving evidence
in court

	
	Experience of presenting at Planning Committee
	Experience of operating in a
political environment

	
	Experience of taking part in Public Inquiries and Informal Hearings 
	





	Purpose Details

	Service Purpose
	The Development Management & Compliance service deals with all planning applications in the Borough outside of the strategic development locations managed by the Strategic Development Team.  
This comprises some 3,000 applications a year. A large number of these applications are for ‘householder’ development (i.e. home extensions etc.), however, a wide variety of planning applications are submitted in the Borough including change of use and conversion of buildings, changes to heritage buildings, the extension and development of new commercial, leisure and community uses and the provision of new homes on sites which sit outside of the Strategic Development Areas.  
In addition, this service area manages planning enforcement activity (outside of the SDL’s), and planning appeals, with the team dealing with approximately 950 alleged breaches of planning control and 50 planning appeals each year. The service is also home to the council’s Land Charges team, which processes new land charges and legal queries on property transactions in the Borough.  

	Role Purpose
	To process a caseload of complex planning applications, enforcement cases and planning appeals. Negotiating on planning applications to secure the best outcome for the Council and delivering on strategic aims. Taking formal enforcement action where it is appropriate, expedient and in the public interest to do so to maintain the high quality of the Borough’s environment, residents’ quality of life and ensure Wokingham remains a great place to live. Acting as lead officer in planning appeals heard by Public Inquiry. Provide advice and guidance to junior planning officers and the technical team.



	[bookmark: _Hlk188363295]Supervision and Relationships

	Supervision Received
	Reports to Team Manager. 
General guidance on progressing complex applications, enforcement cases and appeals

	Supervision Given
	General and specific guidance based on all aspects of planning work provide to technical team, planning officers
· Ward Members – frequent and to advise on planning application details, processes and/or public engagement 
· Residents and neighbours to application sites – frequent contact to advise on the planning process, legislative requirements, decisions, information requests and concerns.
· Parish & Town Councils – frequent contact to provide guidance when requested.
· Internal consultees at all levels and across all areas of the Council – frequent contact to obtain comments on, and discuss planning casework
External consultees – frequent contact to obtain and discuss comments on planning casework

	Contacts & Working Relationships 
	· Attendance at Planning Committee to give professional planning and enforcement advice
· Provides regular updates and advice on planning, enforcement and appeal work to Councillors and to Town and Parish Councils
· Meets regularly with local residents and agents to discuss planning, enforcement and appeal matters.
· Works closely with other Council teams within Planning Services, Place and Growth and the wider Council 
· External stakeholders/statutory bodies such as: Environment Agency, NatureSpace, Historic England to progress planning case work




	[bookmark: _Hlk188363540]Resources/Budget Management

	
Ensures planning application fees, pre-application request fees and enforcement appeal fees are correct
Ensures correct CIL information has been submitted with application and determined whether proposal is CIL liable





	[bookmark: _Hlk188363701]Special Requirements

	· Attends site visits and site meetings with councillors and external stakeholders.
· Attends site visits with neighbours and planning agents
· Attends evening meetings with Councillors (Committee)
· Deals with difficult and confrontational situations. For example, angry residents where they are frustrated by breaches of planning control undertaken by their neighbour, or residents who have carried out development without planning permission and are required to take restorative action.
· Attends court to give evidence



  
	[bookmark: _Hlk188366407]Occupational Health Risk Assessment                	                                                               Details

	Skin/Respiratory Sensitisers
	N

	Working at Height
	N – Very occasionally may enter building sites and need to take measurements. 

	Exposure to Noise (>80-85dB)
	N – Very occasionally may enter building sites where noise may be present

	Confined Spaces
	N

	Frequent Display Screen Equipment Use
	Y

	
Driving for Work
	Y

	Hand Arm Vibration
	N

	Lone Working
	Y

	Healthcare/Social Contact with Patients
	N

	Blood Borne Viruses Exposure
	N

	Food Handling
	N

	Working with Animals
	N

	Specialised Medical Screening
	N

	Night Working
	N

	Safety Critical Work
	N



               
	[bookmark: _Hlk188365394]Nature of the Role	                                                                                                              Details

	Healthcare or Hospital Work
	N

	Working with Children (under 18)
	N

	Working with Elderly/Disabled Adults
	N

	Work Environment Details
	Largely office/home based working on computers with some site visits (up to 10% of role)




	[bookmark: _Hlk188364657]Role Involvement                                                                                                                 Details

	Working with Children
	N

	Working with Vulnerable Adults
	N

	Both of the Above
	N

	Providing Care/Supervision for Children
	N

	Providing Care/Supervision for Vulnerable Adults
	N

	
Both of the Above
	N

	None of the Above
	Y




	[bookmark: _Hlk188366184]Disclosure and Barring Service (DBS)                                                            Details                                               

	DBS Requirement
	N/A

	Eligibility Tool
	Find out which DBS check is right for your employee - GOV.UK (Find out which DBS check is right for your employee - GOV.UK) 



	                                                       Re-checks

	N






	Evaluation Declaration

	Date of Evaluation:
	N/A – Transferred from old to new template only 02/03/26

	Evaluated by:
	HR Team 
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