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Job description for Phase Leader
Duties and responsibilities 
Strategic development
· Contribute to strategic decision making, sharing expertise and insight and helping to shape the school’s vision.
· Set high expectations for all pupils in their phase as well as inspire and motivate staff and pupils to reach and maintain high standards.
· Provide guidance and support to staff within the phase, working in partnership with parents and the community, keeping them informed and involved in pupils’ learning.
Teaching and Learning
· Demonstrate an understanding of the school’s assessment system and the ability to use this information to identify and target underperformance.
· Work alongside the curriculum lead to ensure there is continuity and progression in the units being taught. 
· Ensure that all aspects of the national curriculum and school curriculum are taught
· Be responsible for standards of behaviour in the phase, including behaviour for learning in the classroom, movement around the school and behaviour at playtime time and lunchtime. Ensure that any poor behaviour is addressed.
· Ensure that pupils take pride in their work and achieve the highest possible outcomes including SEN and PP pupils.
Leading and Managing Staff
· Take a lead role in inducting new staff, making sure that they uphold the expected values and teaching standards of the school.
· Monitor the quality of teaching and learning in the phase through observations, book looks, pupil voice and analysis of data.
· Provide appropriate feedback and support to staff to improve performance and ensure that feedback is acted upon. 
· Model good practice for others, sharing expertise, resources and advice
· Promote collaboration and team working










General duties
· Commit to improving own professional knowledge and skills through courses and reading, aligning with the school’s ethos and current strategic needs.
· Attend regular leadership meetings
· Lead weekly phase meetings
· Where required, deliver presentations to parents or governors
· Ensure effective communication with parents, including letters, website and blog
Please note that this is illustrative of the general nature and level of responsibility of the work to be undertaken. It is not a comprehensive list of all tasks that the postholder will carry out.
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Person specification
	Criteria
	Qualities

	Qualification and training 
	· QTS
· Evidence of further professional development relevant to this role

	Experience
	· Previous experience of leading a team in a school setting and bringing about an improvement
· Experience of subject leadership and evidence of impact
· Evidence of leading the practice of others – this may be through delivering INSET or through team teaching or mentoring
· Evidence of strategies implemented which have either improved behaviour or outcomes

	Skills and Knowledge
	· Knowledge of legislation and guidance on EYFS curriculum requirements and delivery
· Knowledge of current Ofsted framework
· Outstanding classroom practice
· Excellent communication, organisational and interpersonal skills
· Ability to communicate a vision and inspire others
· Ability to build effective relationships with all stakeholders – parents, colleagues, pupils and governors

	












	· A belief that all pupils can be successful with the right support and encouragement
· Commitment to upholding and promoting the ethos and values of the school
· To act with integrity, honesty, loyalty and fairness, demonstrating professionalism and respect to all
· Ability to work under pressure, prioritise effectively and meet deadlines
· Commitment to maintaining confidentiality at all times
· To be reflective, strive for improvement and be determined to provide the children with the very best.
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SQUIRRELS HEATH Salisbury Road 1708 446472
PRIMARY SCHOOL Romford E: office@squirrelsheathprimary.org.uk
EssexRM2 5P W: www.squirrelsheathprimary.org.uk

Headteacher: Mrs M Shipton
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