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 Special Needs Classroom Assistant 
JOB DESCRIPTION



Main job purpose


Assist in the educational and social development of the specified pupil/s under the direction and guidance of the head teacher, SENDCO and class teacher.

Support the aims and ethos of the school in providing a quality education for all children and enabling them to become independent learners who are able to achieve their potential.



General responsibilities, expectations and duties


To assist the class teacher and SENDCo in:

· the management of pupil learning and behaviour
· establishing and maintaining relationships with the individual specified pupil in support of the pupil’s learning activities
· the inclusivity of the individual specified pupil 

You will be expected to:

· set a good example in terms of dress, punctuality and attendance
· attend team and staff meetings as required
· undertake professional duties that may be reasonably assigned by the head teacher
· be proactive in matters relating to safeguarding and health and safety
· maintain confidentiality 
· undertake such duties as may be determined from time to time within the general scope of the post. Duties and responsibilities outside the general scope of the post will be required only with the agreement of the post holder.


Specific responsibilities, expectations and duties

Under the guidance of direction of the teacher/SENDCO:

Develop, maintain and apply knowledge and understanding of identified pupil’s/pupils’ specific learning needs. To ensure that support is given commensurate with the specified needs of the pupil. (NB Please also refer to Job Advert for specific needs of child)


Teaching support is delivered individually (and in groups) and continuously through: 

· supporting a multi-sensory approach to all teaching and learning activities


· providing opportunities to engage in immersive, enjoyable and purposeful activity

· using ICT to promote social communication

· developing a systematic approach to social skills learning

· contributing to the assessment of pupils’ learning

· contributing to the implementation of the National Curriculum and/or specific individual pupil targets 

· promoting pupil’s academic, social and emotional development and assisting teaching staff in the development of learning strategies, with the provision of teaching and learning resources, and in the preparation and maintenance of a safe, secure and suitable learning environment

· promoting and safeguarding the welfare of children and young people in accordance with the school’s safeguarding and child protection policy.


Typically the job will include all, or most of the following elements:

· assisting in the development, monitoring and evaluation of programmes of work

· contributing to and assisting in the development and monitoring of systems for review and recording of pupil’s progress, both academic and social.

· assisting in the preparation, organisation and maintenance of the pupil’s work and their equipment, including assistance with and creation of material display, making basic visual aids and art and craft materials.

· assisting in the preparation for educational visits, and where appropriate accompanying /supervising the specific pupil undertaking off-site activities.

· attending and contributing to school staff meetings and in-service training within contracted hours or outside normal hours by agreement, and in particular to contribute to the assessment and progress identification of individual specified pupil.

· liaising with parents, school and other professional agencies in support of the specified pupil’s needs.

· provide care and supervision of specified pupils within the classroom, within the school and outside of the school whilst on school related visits.

· supervise and support specified pupil using cloakroom and toilet facilities.  Supervise the pupil/s in playgrounds and when entering and leaving the classroom.






· develop an understanding of and provide for the pupil’s specific personal needs to ensure a safe learning environment. This will include providing some direct personal care, support and assistance to the pupil in respect of toileting.


(Additionally, under the overall direction of teaching staff the job may include some or all of the following duties, depending on the needs of the pupil)

· under the direction of Health Service professionals, undertake activities in support of speech therapy

· under the direction of teaching staff and, where appropriate, to assist in the delivery of Education Health & Care Plan (EHCP) objectives for the specified pupils with special educational needs

· to work with pupil groups, using a range of strategies to gain acceptance and inclusion of pupils with special educational needs

· to assist in the preparation and maintaining of the learning environment

· to contribute to the assessment by the teacher of the pupil’s performance in maintaining records of pupil performance and achievement, noting areas of weakness and need for development and drawing to the teacher’s attention areas requiring further review

· to observe and comment upon the pupil’s performance, conduct, behaviour and interaction with peer group and parents

· to contribute to the planning and evaluation by the teacher of individual (and group) pupil’s learning activities.


Knowledge & skills


· Experience of working with children in an educational setting is essential together with the identified specific competences/skill. 

· Qualities required are discretion, loyalty, commitment, patience, flexibility, good personal organisation, firmness, to be numerate and literate, a team worker and to have good oral communication.  

· Background knowledge of the National Curriculum, particularly Key Stage 1 and School’s procedures and policies.

· Significant empathy with pupils who have additional or special educational needs. Where appropriate, to be prepared to undertake special skills training e.g. speech and language training, to meet additional educational and communication needs.





· A willingness to attend courses as required to enhance the knowledge, understanding and skills to improve the general level and quality of support given to pupils and teachers and to maintain the identified competence of the post holder.

· Knowledge of legislation and regulations applicable to the support and care of pupils is desirable.

· Able to use a variety of interpersonal techniques to establish supportive relationships with pupils, parents and carers.

· Additionally, and aside from the identified competences, creativity and innovation are needed to meet the special education and care needs of the specified pupil.

Key contacts and relationships


Contact with all staff to pass and receive information, advice, guidance, suggestions and ideas.

Contact with parents / carers and other agency staff, including specific learning bodies, to provide support for the specified pupil, such as giving feedback on the pupil’s progress.  Such communications can be of a delicate nature.

Decision making


Within the agreed school policies, guidelines and rules, decide on when and how to apply a range of strategies for the benefit of pupils in relation to their education activities behaviour and care. These decisions often need to be made immediately to deal with the situation presented.

Guidance is normally readily available from teaching staff and more complex or controversial decisions will be referred to a teacher.

There may often be a need to make immediate decisions, without initial referral to teachers, in relation to immediate care, control and safety of pupils with special educational needs.
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