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	Job title
	Class teacher 

	Pay Scale
	Main Pay Scale

	Responsible to
	Headteacher

	Job purpose
	· To support the HT’s overall leadership, development and management of the teaching and learning of all pupils 

· To have a class teacher responsibility and be able to teach in Key Stage 1 and Key Stage 2

	Professional duties  


	· The School Teachers’ Pay and Conditions Document sets out the professional duties you are required to fulfil as a condition of your employment and is available for inspection in school.


Main responsibilities:-
 Planning, Teaching and Class Management

· To plan effectively to ensure that pupils have the opportunity to meet their full potential, not withstanding differences of race and gender, and taking account of the needs of pupils at levels of ability, including very able, or not yet fluent in English. 

· To plan effectively to meet the needs of pupils with Special Educational Needs and prepare, implement, monitor and review Individual Provision Plans. 

· To assess, track, set targets, record and analyse each child’s learning in line with the Assessment Policy and to report to parents on a termly basis. 
·  To mark and monitor pupil’s class and home learning activities, using Assessment for Learning strategies to ensure children progress through their Next Steps in learning. 

· To use a range of effective teaching strategies that keep pupils engaged through creative, well informed planning, challenging, engaging learning activities, incorporating differentiation, effective questioning, lively presentation and good use of resources. 

· To create a safe and stimulating learning environment that supports learning and in which pupils feel secure and confident. 

· To set high expectations for pupil behaviour, establishing and maintaining a good standard of discipline which pupils respect; act to pre-empt and deal with inappropriate behaviour in the context of the Behaviour Policy. 

· To provide analysis and written assessments and references relating to individual pupils or groups of pupils in Pupil Progress meetings and other progress related meetings. 

· To set a good example of your own high standards to the pupils you teach and throughout the school, through your own presentation and personal conduct.
Wider Professional Effectiveness 

· To take responsibility for your own professional development in order to support whole school improvement linked to the appraisal procedures. 

· To know, contribute to and implement relevant aspects of the School Development Plan. 

· To co-operate with the Headteacher and other teachers on the preparation and developments of programmes of study, teaching materials, methods of teaching and assessment and pastoral arrangements. 

· To attend a range of training opportunities, in and out of school, as directed by the Headteacher.

· To report back to staff to share acquired knowledge and information. 

· To manage the leadership of a subject across the primary school to ensure the effective delivery, provision, progression and assessment of the subject and to monitor the standards of teaching and learning throughout the school in order to raise standards in the subject (not ECTs)
· To work effectively as a member of the school team, establishing and maintaining good relationships with colleagues, parents and pupils. 

· To work in partnership and manage support staff and other adults effectively, involving them in the planning and management of pupils’ learning. 
· To develop an ongoing working relationship with all staff
· To support and, where appropriate, act as mentor to staff (including ECTs) to provide professional wisdom and guidance (not ECTs)
· To share responsibility for the welfare, discipline and safety of all the pupils in the school, whether on site or engaged in authorised school activities elsewhere. 

· To participate in staff meetings or other INSET which relate to the curriculum of the school or the administration or organisation of the school, including pastoral arrangements. 

· To undertake any other duties as are reasonably required by the Headteacher. 

· To be responsible for monitoring children’s attendance within the class, using all whole school, phase and class incentives in line with the Attendance Policy, to encourage good attendance and to follow school policy if children’s attendance becomes a concern. 

· To work effectively with individuals, bodies and teams outside school as necessary. 

· To participate in and contribute to ongoing self-evaluation of the achievements and areas of development at Ascot Heath, in order to ensure ongoing, consistent rise in standards. 
· To support and participate in community events.
· To have a responsibility for safeguarding and promoting the welfare of all the children in your care.  
 Administration 
· To participate in arrangements to prepare for termly, yearly and end of Key Stage assessments, including baseline where appropriate, assessing such work and reporting on it to the Headteacher. 

· To attend and lead assemblies, register the attendance of pupils and supervise such pupils in school, in the playground and on educational visits.
Child Protection

· Work with the Headteacher to ensure procedures for the protection of pupils are effective and in line with the LA child protection arrangements

· Maintain good relationships with external agencies who may have a legitimate interest in matters relating to child protection
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